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"Criteria for Evaluation of Vocational Technical Schools of Connecticut." 
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. *. ! ; . • . OFFICE OF EDUCATION 



I. EVACaATION 

A* Statement of PuTTaose 



THIS DOCUMENT HAS BEEN REPRODUCED EXACTLY AS RECEIVED FROM THE 
PERSON OR ORGANIZATION ORIGINATING IT. POINTS OF VIEW OR OPINIONS 
STATED DO NOT NECESSARILY REPRESENT OFFICIAL OFFICE OF EDUCATION 
POSITION OR POLICY. 



The pm*pose of an evaluaticm of the vocational-technical school in 
Connecticut is to improve the overall program. ^ 

if I ^ r° ^ 

B. Guiding Principles ‘ ^ 

1. The goals and th^^ConnWtlcut''frbcati<^ii-T&ludcai 



Schools. 

2. Achievement levels as set-up by the Curriculum Committees. 

3. Self-evaluation. 

4. Recognition of strong and weak points. 

5* R^ommendations for improving the program. 

C. Procedures 

1. ^ere- \dll be two co-chairmen 

a. Consultant assigned by the bureau chief. 

b. • The director or one of his staff. 

2. Consultant should make axrangements with the school director to 
appear at a staff meeting at which time he (the consultant) c'sjxuains 
the evaluation in detail and reviews past evaluations. Self- 
evaluation fonns will be passed out at this staff meeting \diioh 
should take place before the end of September. 

3# All subject area consultants should be informed of the evaluation 
and should contact the department heads in their area making them- 
selves available to help the instructors by offering consulting 
service. 

4. Self-evaluation period should take place frcia Septr-mber to Jariuar;^. 
The evaluatior will be con^leted within one h'U .o’. years 
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Within a week of the first staff meeting with the consultant^ each 
school should have a staff meeting to set up comnittees and pro- 
cedu37es for conducting this evaluation. A calendar of sectional and 
staff meetings pertaining to the evaluation should be established 
at this time and this infoxmation forwarded to the consultant assigned 
assist in the overall schocd. evaluation. The department head will 
serve as chairman of the self --evaluation committee for each department. 
All meinbers of the department must participate. 

6. The Review Committee should be recoomended by the school evaluation 
coHshairman^ subject to the approval and amendment by the bureau 
chief. The members of the Review Coomittee will be the Central 
Office Staff members of the Division of Vocational.-Technical Education. 
Subject area specialists from the following may be added to the 
Review Committee: Central Office Staff, school dij:tiotQrs, school 

assistant directors, and department heads* Professional educators 

' • i? t “ • t 

outside of the Connecticut vocational system and members of advisory 

« . . * * 

committees may be called upon to serve as evaluators. 

7* Review v immittee should visit school scmietime after the second week 
in January and not later than the end of February. 

S. Members of the Review Committeo should arrange a conference with 
aach inpitriKstor they observe. 

9. Review Committee will meet with the school’s administration at the 

end of the last day of the review and give oral reports. 

10. A written summary of the review will be presented to the school 

director within one month after the review. Sufficient copies will 

• * 

be supplied and the director is to see that each instructor receives 
a copy of the review of his section. 
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IX • CentroJ. Office con.sui’tan'ts "wili review "the evaXuations wi'th 

instructors in their areas upon request of the XocaX schooX director. 
X2. A written pXan of action wiXX be deveXoped by each department and 
the administration of the schooX outXining the steps to be taken as 
a resuXt of the suggestions for improvement evoived from the review. 
This written pXan must be submitted to the Bureau Chief no Xater than 
one month foXXowing the receipt of the written summary. 

X3. A continuing foXXow-up wiXX be carried on by the schooX administratior 
and the CentraX Office consuXting staff. 

Philosoph y of VocationaX«.TechnicaX SchooXs 

The underXying purpose of vocationaX education is to provide programs which 
prepare the individuaX for specific areas of occupationaX Xife, to upgrade 
and increase technical knowXedge and skiXX of those aXready empXcyed and to 
provide technicaX and reXated information in ins true tionaX programs to 
individuaXs serving apprenticeship in various occupations. Such programs are 
an integraX part of the educationaX opportunities provided to the citizens 
of the state and are designed to meet the needs, aptitudes and interests of 
individuaXs who desire such programs. In aXl programs the purpose is to 
educate as weXl as to train, 

III. ^£§3:?, PJ Connecticut VQfia-t^ r> naX-TechnicaX SchooXs 

l£..Mv9.Xop MarketabXe De gree of Skill in Trade and TechnicaX Area, 

Some areas for measuring this goaX are: 

X, Placement of graduates 

2, Results of graduate surveys 

3. Student working to skill, theory, and reXated Standards 

4* A testing program to test the attainment of achievement XeveXs 
5* PaeiXities, equipment, and materiaXs comparabXe to those of Industiy 
6, Training for employers demands 
7 • Reactions of employers 
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To Develop Reasonable Degree of Social Competency . 

Som« areas for measuring the school ^s environment for developing this 
goal are: 

1. Adequate student activities 

2. Adequate home room programs 

3. Personal behavior of staff and students 

4. Assembly program 

C • To De r velop Good Citiaenship. 

Seme areas for measuring the school's environment for developing goal 
are: 

1. Adequate student goveitiment 

2, Staff and students respect the rights and values of others 
3* Students given opportunity to have responsibility 

4. Assembly program 

It shooild be reiterated that the evaluation program is designed to appraise 
the quality of the educational program of the school and to assist and 
encourage the further development of definite plans for the in 5 )rovement of 
the school and its program. With all concerned working with this puaspose 
in mind, the youth of Connecticut attending our Vocational-Technical schools 
should benefit from this evaluation and its review. 



ADMINISTRATION 



Checklists 



The checklists consist of provisions, conditions, or characteristics 
found in good vocational-technical schools. Some may not be necessary, or 
even applicable, in every school. If any Important features or procedures 
are omitted in the printed materials, they should be added in the appropriate 
places. The checklists should accurately and completely portray the 
program^ facilities, and practices of the school, thus providing the factual 
background for the evaluations. 

The use of the checklists requires five letters; 

E Provision or condition is made extensively. 

S Provision or condition is made to a moderate extent. 

L Provision or condition is veiy limited or missing but needed. 

M ' Provision or condition is missing but its need is questioned- 
Tlds question might arise in roletion to the philosophy and 
objectives of the school, the neods of the students, or because 
of differences of opinion of evaluators. 

N Provision or condition is not desirable or does not apply. 

Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation 
and nomally are reviewed by the members of the reviw committee. These 
judgments are made after consideration of such evidence as (l) the local 
staff members* observation and analysis of the work of the school, discussions 
of faculty committees, study of relationships with the community, and (2) the 
visiting committee’s observations, conferences with students, consultations 
with staff members, discussions within the visiting committee. 

When one makes a judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his 
whole experience hew well the school is fulfilling its objectives and the 
needs of the students. 



5. - Excellenb ; the provisions or conditions are eocbensive and are 
functioning excellently. 

4. - Very good :^ 

a. the provisions or conditions are extensive and ave 
functioning well, or 

b. the provisions or conditions are moderately extensive but 
are functioning excellently, 

3* - Cfood ; the provisions or conditions are moderately extensive 
and are functioning well. 

2. - Fair t’W' 

a, the provisions or conditions are moderately extensive but 
are functioning poorly, or 

b. the provisions or conditions are limited in extent but are 
functioning well. 

provisions or ocaiditions are limited in extent and 
functioning poorly 5 or they are entirely missing but needed# 

- leasing ; the pa ovisions or conditions are missing but their 
need is questioned. This question mii^t arise in relation to 
the philosophy and objectives of the school, the needs of the 
students, or because of differences of opinion of evaluators. 
Items marked "M” do not affect the giaphic summary for the 
school. The visiting consnittee should discuss in the written 
report any evaluations marked which the school should 
consider further. 



N. - Does not annlv ! the provisions or conditions are missing but 
do not apply, or they are not desirable for the youth of this 
school or comiunity, or they do not conform to the school *s 
philosophy and objectives. 



*If in making the self -evaluation members of the school staff wish to 
indicate which of the alternatives given for evaluations ”4" of "2‘* 
applies, they may use *‘4a" and ”2a” or "2b”, 
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AmiNlSTRATION 



I- Philos oTJhy 

Kie administration and supervision of a modem mgional vocational- 
technical school carries >dth it a multitude of responsibilities for the 
Director. Ho is charged with the satisfactory functioning of the school. 
His responsibilities Include leadership in the educational program, in 
supervision and improvment of instruction, in community, industrial, and 
labor relations, and in management and maintenance of jiant and equipment. 
He must be particvilarly sensitive to trends in education as well as in 
Industry. 

Administration is the process of integrating the efforts of perscmel 
and of utilizing appropriate methods and materials in such a way as to 
promote effectively the development of desirable human qualities. It 
is concerned not only with the development of youth and relations with 
the world about it, but also with the growth of adults, and particularly 
with the growth of school personnel. 

Supervision is a planned program for the ioQ)rovement of instruction 
through constant evaluation. It contributes to the total educational 
program in such a way that quality will be la^roved because of it. 
Supervision aims at the growth of nob only pupil and teacher but also 
of the administrative staff itself. 

II. Objectives 

The objectives of a sound administrative and supervisory program are to 
organize and plan for the satisfactory functioning of the total school 
program vdiioh includes the following: 

1. To organize and operate an educational program to meet the needs 
and interests of the pupils. 

2. To organize and plan for a cooperative program of supervision 
and improvement of instruction. 

3* To provide for in-servloe growth and professional In^ovement. 

4. To organize and plan adequate services to supplement and enrich 
the educational prc^am. 

5. To secure desirable relations with the community, industxy and 
labcr. 

6. To organize and administer effective recording and accounting 
procedui*es. 

7. To organize and plan for student placement and fcUow-up studies. 

S. To organize and plan a program of management and maintenance of 
the school plant, facilities and equipment. 
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III. 



Coimaents 







The school administrator should entdr in the proper spaces any notes or 
qualifications idiich will help to explain its responses or make more 
complete the description of its practices in the given area. If space 
allowed is insufficient, write in the margins or attach a sheet of paper. 

IV. Administration and’ School Staff : 

A. Educational Leadership 

The administration has the major responsibility for educational 

leadership. 

Checklist ; 

The Administration 

( ) 1. Helps new instructors with a well organized orientation 

program. 

( ) 2. Aids instructors in obtaining and using a variety of effective 

teaching materials and methods. 

( ) 3. Encourages staff to initiate improvements in instructional 
program. 

( ) 4* Aids in the development and procurement of a professional 
library. 

( ) 5* Seeks a cooperative effort of the entire staff in policy 

making. 

( ) 6. Maintains effective communications with staff. 

( ) 7- Encourages professional growth of the instructional staff. 

( ) 8. Encourages visitation between shop and related instructors. 

( ) 9* Assists with the preparation of the agenda for staff 
meetings . 



Evaluation! 

( ) a. How effective is the professional leadership of the director 
and his assistants? 

( ) b. To idiat extent do the staff members participate in 
administration? 



Comments: 



Administration and School Staff 



B. Instructional Staff 



The administration’s plans for a continuing program of 
instructional improvements must include procedures for the super- 
vision and professional growth of the staff. 

Checklist 



The administration: 



( 


) 


1. 


( 


) 


2. 


( 


) 


3. 


( 


) 


4. 


( 


) 


5. 


( 


) 


6. 


Evaluation 




( 


) 


1. 


( 


) 


2. 


( 


) 


3. 



Makes certain that all staff members understand 
their duties and responsibilities. 

Provides opportunities for instructprs to try new 
practices and techniques. 

Uses classroom visits and interviews to help 
instructors to increase their effectiveness. 

Provides opportunities for staff members to observe 
instructional programs in other schools. 

Encourages the staff to be active in professional 
organizations. 

Encourages individual staff members to evaluate and 
consider how their personal traits and mannerisms affect 
their teaching. 



How adequate is the supervision of the staff? 

How adequate are the methods used to promote staff 
growth? 



Comments : 



To what depth do the instructors understand their 
duties and responsibilities? 



IV. Administration and School Staff 



C. Non-Ihstructional Staff and Services 

The non-instructional staff perform services vital to the support 

and efficient operation of the educational program. The school 

nurse ^ cafeteria^ clerical and custodial staffs constitute this group. 

Checklist ; 

The Administration 

( ) 1. Formulates regulations regarding the use of the school 
plant and other school property. 

( ) 2. Has an organized plan designed to develop and maintain 

close relationship with teaching and non-instructional staff. 

( ) 3. Formulates an office staff schedule to take care of 
administrative details as irell as the reproduction of 
instructional materials for the staff, 

( ) 4* Encourages the non-instructional staff to be courteous and 
efficient. 

( ) 5. Makes pr< 2 vision for a satisfactory lunch program for 

students and school personnel. 

( ) 6. Provides adequate personnel for the operation of the lunch 
program. 

( ) 7* Directs the health and medical staff to make periodic 
inspection of the food handling faculties. 

( ) 8, Assists the custodial staff in scheduling maintenance 

and custodial work. 

( ) 9# Provides for a trained nurse to be on duty idiile school 
is in session. 

( ) 10. PrcMote in-service training and occupational growth of all 
non-instnictional staff. 

Evaluation ; 

the supeivision performed by the clerical 



the supervision performed by the cafeteria 



the supervision performed by the custodial 



the supervision performed by the health and 



( ) 


£le 


How adequate is 
staff? 


( ) 


b. 


How adequate is 
staff? 


( ) 


c • 


How adequate is 
staff? 


( ) 


d. 


How adequate is 
medical staff? 



Comments: 



V. 



Organization and Maintenance of the Educational Program 



The organization of an educational program should be concerned with the 

development of an effective teaching-learning environiniant, 

Checkliat ; 

The Administration; 

( ) !• Maintains a program of instruction as outlined in Bulletin Mo. 30. 

( ) 2. Adjusts teaching loads of supervisors to provide for supervisory 
activities* 

( ) 3. Schedules an average of one preparation period daily for all 
General Education and Related staff members. 

( ) 4* Maintains an up-to-date record of all students. 

( ) 5- Prepares individual student and staff schedules before the 
opening of school. 

( ) 6. Considers room capacities and the type of instruction idien 
scheduling class loads. 

( ) 7* Has developed school services (health, library and audio-visual) 

that are up to standards indicated in respective service bulletins. 

( ) 8. Maintains a reasonable distribution of co-curricular staff 

assignments. 

{ ) 9. Uses an approved fojmrula in determining the adequacy and variety 
of textbooks. 

( ) 10. Has an effective policy on hcmework. 

( ) 11. Assists the shop department head in developing a reasonable balance 
for shop theory and production work. 

( ) 12. Encourages student activity programs to meet their needs and 
interests. 

( ) 13* Encourages the "We Study Our Program of Education" Committee to 
identify and recommend solutions to school problems and needs. 

( ) 14* Has an up-to-date library of policy and procedure bulletins 
accessible to the staff. 

( ) 15. Has an organized transportation program for curricular and co- 
curricular activities. 

( ) 16. Provides adequate curriculum materials and instructional supplies. 

( ) 17. Provides guidance services commensurate to the school's needs. 

Evaluation; 



( ) 1. How adequate is the school's educational program? 



{ ) 2. How adequate is the ancillary services? 

( ) 3. How adequate and ef.ficient is the maintenance of student records? 

( ) 4- How effective is the scheduling program? 

( ) 5. How adequate are the curriculum materials and instiuctional 

supplies? 

( ) 6. How adequate are the guidance services? 



Cements : 



VI. SCHOOL PLACEMENT AND FQUOtf-UP STUDIES 



The school should assist students and graduates to gain etnplogaoent. 

Checklist ! 

The administration; 

( ) 1. Livdlves the staff in follow-up studies of graduates and 
drop-outs. 

( ) 2. Maintains close relationship with the local state 
aoiployment office. 

( ) 3* Has latest employment surveys. 

( } 4« Encourages the alumni association to participate in 
graduate placements and follow-up studies. 

( ) 5* Encourages the staff to be aware of manpower needs 
in the trade areas. 

Evaluation ; 

( ) 1. How adequate are the school* s placement methods? 

( ) 2. To Tdiat extent is the follow-up survey used to improve 

the instructional program? 

Cements; 



VII Supervision of Instruction 



Supervision is a planned program for the improvement of instruction. 

m 0 0 

Checklist ! 

The Administration: 

( ) 1. Is familiar id.th policies and procedures as outlined in 



( ) 2. 


State Department of Education bulletins. 
Directs Staff Members to develop lesson plans. 


( ) 3. 


Makes provisions for the instructional staff to be 
cognizant of current instructional materials. 


( ) 4. 


Has all course outlines on file in the office. 


( ) 5.. 


Encourages the instructional staff to carry on a 
continuing program of self evaluation and a resultant 
program of improvement. 


( ) 6. 


Uses the facilities and personnel of the Central Office 
to assist in the improvement of instruction. 


( ) 7. 


Makes decisions in accordance with recommendations of 
the Central Office. 


( ) 8. 


Maintains contact with and evaluates the educational 
needs of the pupil. 


( ) 9. 


Encourages staff members to have an active role in the 
study and improvement of the instructional program. 


( ) 10. 


Secvires the cooperation of the staff in carrying out 
recommendations and policies. 


( ) 11. 


Acta as a general coordinator for all activities 
relative to the ijnprovement ^f the' 'instructional - 
program. 


( ) 12. 


Schedules visits to shops, classrooms and outside 
jobs. 



Evaluation; 



( ) a. 


How adequate is the program of supervision? 


( ) b. 


To what degree do members of the instructional staff 
participate in the supervision of instanictors? 


( ) 0 . 


Are State Department of Education policies and procedures 
followed? 


Comments : 





vni. PuKLic HeXaticns Activities - 

Comaunity - Industrial and Labor Relations 

Administration should initiate public relations program and encourages 

his staff to foster school - coimnunity relations* 

Checklist ; 

The Administration: 

( ) 1. Makes use of a variety of news media* 

( ) 2. Is active in professional organizations, both vocational and 
academic* 

( ) 3* Promotes a program of visitations between the staff and 
industrial personnel* 

( ) h* Realizes the lii 5 )ortanoe of the student and his parents 
in the public relations program. 

( ) 5- Is awaa^e of the needs and trends of the industrial cccmiunity. 

( ) 6* Involves the staff in disseminating information about the 
school. 

( ) Has an organized program designed to develop and maintain 
close ralationship with industry* 

( ) Requests all craft advisory committees to meet regularly. 

( ) 9^ Encourages staff members to arrange "plant tours" with 
students* 

( ) 10. Has an active general advisory committee. 

( ) 11. Has an organized program designed to develop and maintain 
close relationship with labor organizations. 

( ) 12. Has an organized program designed to develop and maintain 

close relationship with area boards of education, superintendents 
and admin5-strators. 

( ) 13# Has an organized program designed to develop and maintain 
close relationship with the local state emi^osmient offices* 



VIII. Public Relations Activities - 

Cooammity - Industrial and Labor Relations - (Continued) 

Evaluation ; 

( ) 1. How effective is the public relations program? 

( ) 2. To vdiat extent is the staff involved in the public 

relations program? 

( ) 3. Are the contacts with other schools, business, industry, 
and labor adequate? 

( } 4* Does the school utilize adequate communications? 






Comments; 



‘ IX. ORGANIZATION AND MANAGEtffiNT 



Statement ; 



Sound actninistrative procedures must be followed to promote 
an efficient school operation. 

Checklist ! 

The Administration: 

( ) 1. Follows procedures outlined in Bulletin 11. 

( ) 2. Follows procedures outlined in Bulletin 13. 

( ) 3. Reviews departmental record-keeping procedures. 

( ) 4. Processes all forms as Production Orders Sales 

Slips, Purchase Orders, etc., efficiently, 

( ) 5. Counsels the staff in proper accounting procedures. 

( ) 6. Has organized an effective filing system, 

( ) 7. Involves the staff in the preparation of budgetary 

requests. 

( ) 8. Supports all budgetary requests with a statement 

of needs. 

( ) 9. I'laintains an accounting system containing all 

pertinent data. 

( ) 10. llaintains up-to-date i^ecords of all school personnel. 

( ) 11. Has departmental inventories on file in the office. 

( ) 12. Has current catalogues and contracts on file. 

( ) 13. Provides for the safekeeping of records. 

( ) 14. Has a program of recognizing needs and establishing 

priorities. 



Evaluation 
( ) 
( ) 
( ) 
( ) 
( ) 



1. How effective is the business management of the school? 

2. How efficient is the filing system and record keeping? 

3. How accurate are the inventory records? 

4. How efficient are the accounting procedures? 

5. How extensively do members of the school staff 



participate in planning budgetary requests 




6. How adequate are the methods of determining needs and 
granting priorities? 



t 1 ^' 



X OPERATION AND I1AINTEKANCE OF THE SCHOOL PIAMT 



Statement ; 

The operation and maintenance of the school plant entails 
programs of inspections, maintenance iind safety practices. 

Checklist 



The administration: 



( 


) 


1. 


( 


) 


2. 


( 


) 


3. 


( 


) 


4. 


( 


) 


5. 


( 


) 


6. 


( 


) 


7. 


( 


) 


8. 


( 


) 


9. 


( 


) 


10. 


( 


) 


11. 


Evaluation 




( 


) 


1. 


( 


) 


2. 


( 


) 


3. 


( 


) 


4. 


( 


) 


5. 


( 


) 


6. 



Schedules fire drills for all school personnel. 

Requires fire regulations to be observed at all times. 

Requires the inspection of fire fighting equipment. 

Has an organized inspection program of the plant 
and grounds involving staff members. 

Has an organized program for the maintenance of 
the exterior of the building and the grounds. 

Has an organized program for the maintenance of 
the interior of the building. 

yf 

Has an organized health inspection program of the 
biailding, facilities and the grounds. 

Ha organized and operatizfg a program of student 
traffic control within the building to avoid 
congestion and insure safety. 

Has established regulations and facilities to 
provide for orderly parking and traffic of all 
vehicles. 

Provides ample funds to carry on an effective 
maintenance and repair program. 

Organizes and plans a school safety program for 
the entire school population. 



How adequate is the program of fire prevention? 

How adequate is the maintenance program? 

How adequate are the inspection procediires? 

How acceptable is the appearance of the plant and grounds? 
How effective are the traffic control measures? 

How effective is the safety program? 
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Checklists 



The checklists consist of provisions, conditions, or characteristics 
found in good vocational-technical schools. Scane may not be necessary, or 
even applicable, in every school. If any important featiires or procedures 
are omitted in the printed materials, they should be added in the appropriate 
places. The checklists should accurately and completely portray the 
program, faciliti«5s, and practices of the school, thus providing the factual 
background for the evaluations. 

The use of the checklists requires five letters; 

E Provision or condition is made extensively* 

S Provision or condition is made to a moderate extent. 

L Provision or condition is very limited or missing but needed. 

M ' Provision or condition is missing but its need is questioned. 

This question might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or because 
of differences of opinion of evaluators. 

N Provision or condition is not desirable or does not apply. 

Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation 
and normally are reviewed by the members of the review committee. These 
judgments are made after consideration of such evidence as (1) the local 
staff members’ observation and analysis of the work of the school, discussions 
of faculty committees, study of relationships with the community, and (2) the 
visiting committee's observations, conferences with students, consultations 
with staff members, discussions within the visiting committee. 

When one makes a judgment upon what is included in an evaluation item, 
usxng the ratings defined below, he should consider in the light of his 
whole estperience how woXl tho cchooX in fulfilling its objectives and the 
needs of the students. 



5* - j^collent : the provisions or conditions are extensive and are 

functioning excellently, 

4. - Very good s* 

a. the provisions or conditions are extensive and are 
functioning well> or 

b. the provisions or conditions are moderately extensive but 
are functioning excellently. 

3* - ‘tbe provisions or conditions are moderately extensive 

and are functioning well. 



2. - Pair:* 

mmmSmmmmrn 



a. the provisions or conditions are moderately extensive but 
are functioning poorly, or 

b. the provisions or conditions are limited in extent but are 
functioning well. 

1. ~ Poor: the provisions or conditions are limited in extent and 
functioning poorly; or they are entirely missing but needed. 

M. - feeing: the provisions or conditions are missing but their 

need is questioned. This question might arise in relation to 
the philosopl:y and objectives of the school, the needs of the 
students, or because of differences of opinion of eva3.\iators. 
Items marked "M” do not affect the graphic summary for the 
school. The visiting committee should discuss in the written 
report any evaluations marked ■which the school should 
consider further, 

N. - £q e,s atiioly : the provisions or conditions are missing but 

do not apply, or they are not desirable for the youth of this 
school or community, or they do not conform to the school's 
philosophy and objectives. 



If in making the self-evaluation members of the school staff wish to 
indicate which of the alternatives given for evaluations "4** of "2” 
applies, they may use "4a" and "2a" or "2b". 



PROFESSIONA L STAFF 



This form, is to be filled out by each teacher, librarian, guidance 
counselor, department head and any other staff member who are responsible 
for the instructional aspects*of the educational program. Its purpose 
is to provide information about assignment, preparation, and experience 
of each member of the instructional staff. 

Each member of the instructional staff will conduct a self-evaluation 
utilizing the forms herein contained. It is hoped that every one using 
this instrument will be more aware of his assets and liabilities as a 
result of his self-evaluation. 



Objectives of the Staff 

A competent staff is one of the indispensable elements of a good school. 
Such a staff is not a group of individtially competent persons. It is 
a cooperating group having common purposes and motivated by common ideals. 
The attributes listed below are considered keys to attainment of the 
competent staff; 

Staff should: 

A. Be aware of the philosophies of education under which they 
are expected to instruct students. 

B. Have a diversity of experience and methods of instruction. 

C. Cooperate collectively for the effective operation of the 
school, 

D. Should demonstrate evidence of \mderstanding common educational 
problems, 

E. Show evidence of constant professional growth. 

F. Be competently trained to undertake the tasks to which assigned. 

G. Possess those personal traits requisite to teaching. 

H. Possess reasonable social development. 

I. Be adequately prepared to converse with the students at a 
level \A)±ch they understand. 

J. Show evidence of all those attributes i^ich they seek to instill 
in their pupils. 



imgg SCHEDULE 



Indicate, in the space below, classes and activities regularly assigned 
or carried out in each period (include such activities as homeroom, 
lunch, study hall, supervision, library, clubs, and conferences.) 



MK #1 



Time of 

Period Room # Monday Tuesday VJednesday Thursday Friday Saturday 



WEES' #2 



I. 



PERSONAL ELEMENTS 



A. Appearance 

1. I always appear well groomed before my classes 
clean shaven, hair combed, clothes neat, clean and 
pressed, ^ 

2. I wear protective clothing in the shop, 

3. I have my shop coat or shop apron or lab coat 
laundered regularly, 

4. I stand erect and appear alert when talking to my 
classes. 

Evaluation ; 



. } 1. My appearance is conductive to good learning. 

) 2. My appearance is a standard which I would want my students 

to emulate. 

) 3* My appearance commands the respect of the students. 

COMMENTS: 



B. Personal Mannfty 

1. I maintain a well-poised m a nn er in the face of petty annoyances . 

2. I feel and show a sincere interest in my students. 

3* I inject occasional humor into my teaching. 

4. I display confidence when presenting and handling new mateidals. 

I feel and act enthusiastic about my work. 

6. I am as courteous to students, co-workers, and to my superiors 
as I 63cpect them to be to me. 

free from mannerisms which may be annoying or irritating 
to students and co-workers. 

Evaluation: 



1. Are my personal m a n n e rs conducive to learning? 

present myself as one interested in students and subject 
matter? 



CCMMENTS; 



C. Voice 



( ) 



1* I project my voice enou^ that it may be heard clearly and 
easily by the vhole class. 



( ) 2. I speak firffil^” vithout raising my voice unpleasantly, 

( ) 3*1 speak unnecessarily loud when talking to my classes# 

( ) 4. My voice is well modi’JLated and of good quality. 

( ) 5* I sometimes speak in a voice that is tense- or •'Teacherish". 

Evaluation: 

{ ) 1# Is my voice conducive to learning? 

CCMMEKTS; 

D, Initiative and Industry 

( ) 1# I work as industriously as I expect my students to work. 



( ) 
( ) 



2. I am alert to enriching my teaching with new materials and 
projects. 

3* I suggest ideas concerning organization and teaching methods 
to my immediate superior. 



( ) 4. I initiate and sponsor extracurricular activities. 

( ) 1 assume my full share of school chores and responsibilities. 

Evaluation: 

* « 

( ) 1. Do I personally demonstrate initiative and industry? 

COMMENTS; 

E. RELIABILITY 

In presenting information to ny students, I make sure that It 
is abselutelj*- correct. 

I meet responsibilities, both those connected with my teaching 
area and th*#Be given me as a member of the school staff. 

I practice regular and punctual attendance. 

I make advance preparation for each teaching task. 

I conduct my school activities in such a way that co-workers 
can depend upon me. 

I follow orders without repeated instructions. 



( ) 


1. 


( > 


2# 


( ) 


3. 


( ) 


4. 


« 

( ) 


5. 


( ) 


6, 




( ) 
( ) 
( ) 

( ) 
( ) 

( ) 

( ) 
( ) 



7. I am able to take oare of ny own student discipline. 

8. I adapt to new and unusual teaching situations easily and quickly. 

9. I adapt with reasonable ease to the various personalities among 
my students and colleagues. 

t 

10. I have an open mind to new methods and techniques. 

11. I am able to solve my own teaching problems. 

Evaluation; 

1. Can I be relied upon to adapt quickly and efficiently tc changing 
class and administrative conditions? 

2. Do my superiors view me as reliable? 

3. Do my students view me as reliable? 



COMMENTS: 



( ) 

( ) 

( ) 
( ) 

( ) 

( ) 
( ) 



P . Cooperation 

1. I support the accepted policies of the school with out derogatory 
comment. 

2. I en;Joy working with other teachers on committees concerned with 
shop or general school problems. 

3. I go out of my way to assist others. 

4. I am able to work on group piojects without undue concern as to 
who gets the credit. 

5. I participate in community activities. 

Evaluation; 

1. Is my willingness to cooperate genemlly recognized? 

2. Am I active in school activities? 



COMMENTS 



G. Quality of English 

( ) 1. I can write reports or shop instruction sheets without undue 

concern for their grammatical correctness. 

( ) 2. I feel that my oral English is free from grammatical errors. 

( ) 3*1 phrase my lessons in terms which are iinderstandable to the age 

level in my class. 

{ ) 4. I give directions that are readily understood. 



( ) 

( ) 



5* 1 have an adequate general vocabulary. 

6. I feel that my regular conversation is free from errors of 
mispronunciation . 

( ) 7* In my teaching I use technical terns of my special field readily 

and correct*’' « 

Evaluation: 

( ) 1. Do I effectively use the English language in both written and spoken 

fom? 



COMMEINTS: 



II. DROEESSIONAL ELEMEKTS 



A. Subject Matter 

( ) 1. I have sufficient mastery of the manipulative skills connected with 

my teaching. 

{ ) 2. 1 possess adequate information relating to the area which I am 

assigned to teach. 

( ) 3* I systematically add to my knowledge of Industry throu^ reading^ 

work experience, industrial tours, and similar experiences. 

Evaluation: 



( ) 1 . 

( ) a. 

COHMEmS: 

B. 

( ) X. 

( ) a. 

( ) 3. 

( ) 

( ) 5. 

( ) 6 . 

( ) 7 . 



Am I sufficiently skilled to do an effective Job of teaching 
Am I sufficiently Informed to do an effective job of teaching? 
g;echniqueo of Tnatruction 

I have a well planned but flejciblo plan of study. 

I have my instructional units logically arranged for teaching. 

I make adonixaho use of teaching devices when demoj^stratlng or 
lecturing to ny classes. 

I give adequate place for thinking in the learning process. 

I encourap^ all students to adequately plan all aocicnments before 
actuall^r doing them. 

I always make efforts to ask thoug^it-provoklng questions during class 
discussions, 

I make use of student exx>erleaces in class discussion. 



( ) 


8. 


( ) 


9. 


( ) 


10. 


( ) 


• 

H 

H 


( ) 


12. 


( ) 


13. 


( ) 


lil-. 


( ) 


15 . 


Evaluation 


( ) 


1. 


( ) 


2. 


( ) 


3* 


COMMENTS: 
C. Me 


( ) 


1. 


( ) 


2. 


( ) 


3 . 


( ) 




( ) 


5 . 


( ) 


6. 


( ) 


7 . 


( ) 


8. 


( ) 


9- 


( ) 


10. 


( ) 


U. 


( ) 


12 . 



I make use of 'bulletin "boards for stinnilating interest. 
I plan and supervise field trips and group tours. 



interest levels of the students? 



C. Management of the Shop or Classroom 



management • 

2. I arrange for proper lighting at all work stations. 

I have arranged materials and equipment so as to taJ 
all light. 



4 

I have an effective and efficient tool checking system. 

I prepare for requisition time by ordering equipment an< 
as the need arises. 

f 

A 

I have a systematic plan for the restoration and repair 
and equipment. 



( ) 13 . 



I keep a consistent and accurate record of student attendance and 
grades 



( ) l4. I prepare directions for substitute teachers. 

( ) 1^. I take pride in maintaining a clean and orderly room. 

Evaluation: 



( ) 1. 


Is management of the shop or classroom such that continuity of 
instruction is not interrupted by management duties of the teacher? 


( ) 2. 


Is an effective management plan in evidence? 


( ) 3. 


Are students taught the essentials of class management by being 
Instructed in a manner which is commensurate with the standards of 
industry? 


CCMraOS: 





D. Work Habits 



( ) 1. 


1 Inpress the students with the value of neatness, speed and 
accuracy. 


( ) 2. 


I fulfill all ny legal requirements as regards safety in the shop or 
classroom. 


( ) 3. 


I see that all projects that are started are followed to completion. 


( ) 


1 show students time saving procedures. 


( ) 5. 


I make it. possible for all students to keep profitably at work at 
all times. 


( ) 6. 


I encourage and demand that students wear appropriate safety clothes 
and protection all the time. 


( ) T. 


I encourage careful student estimating and planning prior to start- 
ing all projects. 


( ) a. 


I encourage student reading of related materials. 


( ) 9. 


I consistently call attention to the proper use of tools and 



quickly stop students from doing an operation in an Incorrect manner. 

Evaluation: 

( ) 1. Are the work habits taught in the shop appropriate to Industrial 

standards? 

COMMENTS; 



E. Teacher-Student Pelntlonshlps 



( - ) 1. I am impartial in all dealings ■with nor students, 

( ) 2# I take part in extra csurricular activities vith my students. 

( ) 3* I create an atmosphere in vhich students feel free to talk over 

their problems -with me. 

( ) 4. I set standards by my ovn actions, of standards which should 

follow in personal traits, attitudes euad habits. 

( ) 5.1 feel that students in my classes like and respect me. 

( ) 6 . S’tudents in my classes have a feeling of status and belonging. 

( ) 7* I guide students in their plans rather than dominate them. 

( ) 8 . In matters of discipline I strive to develop individual self 

control rather than imposed control. 

( ) 9*1 commend or praise students much more frequently than I rebuke 

or scold them. 

( ) 10 . relationships with the students is one of sinceri'fcy and rapport. 

( ) 11. I go out of my way to be of assistance "to students who are un- 

attractive or troublesome. 

( ) 12. I xxote and make adjustments for the handicaps of my students. 

( ) 13 . I welcome constructive criticism and consider it critically • 

( ) l4, I make an effort to get advise and suggestions from my supervisors. 

( ) 15 . I keep Informed on and make contributions to civic and general 

community affairs, 

( ) 16 . I subscribe to and read magazines in my professional field. 

( ) IT* I engage in summer experiences designed to enrich my teaching. 

( ) 18 • I visit other shops and classrooms in an effort to find ways of 

improving my teaching. 

( ) 19 . I frequently check my teaching results against industrial objectives 
and general education aims. 

E'valuatlon: 

A 

( ) 1. Are my student teacher relationships conductl've to rapid and effective 

learning? 

( ) 2. Have I a set of adequate professional aims as seen by my results 

with students? 

( ) 3» Adi I continually striving to Improve myseli’' proiesalonally? 

Comments : 
o 



DEPAETMEBT HEAD SELF EVAITOTIOH 



THIS EVAKIKCION IS TO BEMAIN EXAOTLlf AS IS HAS IN THE PAST. THIS IS ACCOHDIHB 
TO THE BEQUEST OP MB. WALTER BIALOBBBESKI, Instructor. 




CRITERIA FOR THE EVALUATION OF THE 
VOCATIONAL-TECHNICAL SCHOOL 
GUIDANCE PROGRAM 



Checklists 



The checklists consist of provisions, conditions, or characteristics 
found in good vocational-technical schools. Some may not be necessary, or 
even applicable, in every school. If any inqportant features or procedures 
are omitted in the printed materials, they should be added in the appropriate 
places. The checklists should accurately and con 5 >letely portray the 
program, facilities, and practices of the school, thus providing the factual 
background for the evaluations. 

The use of the checklists requires five letters; 

E Provision or condition is made extensively. 

S Provision or condition is made to a moderate extent. 

L Provision or condition is very limited or missing but needed. 

M ' Provision or condition is missing but its need is questioned. 

This question might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or because 
of differences of opinion of evaliiators. 

N Provision or condition is not desirable or does not apply. 

Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation 
and normally are reviewed by the members of the review committee. These 
judgments are made after consideration of such evidence as (1) the local 
staff members* observation and analysis of the work of the school, discussions 
of faculty committees, study of relationships with the community, and (2) the 
visiting committee *s observations, conferences with students, consultations 
with staff members, discussions within the visiting committee. 

When one makes a judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his 
whole experience how violl +,ho ocKo<j 1 in fnl -Pi n.i rji' Ito objectives And the 
needs of the students. 



o 



5. - Excellent : the provisions or conditions are extensive and are 

functioning excellently* 

4. - Very good ;'^ 

a. the provisions or conditions are extensive and are 
functioning well, or 

b. the provisions or conditions are moderately extensive but 
are functioning excellently. 

3* - SssS* provisions or conditions are moderately extensive 
and are functioning well. 



2. - Fair ;«- 

a. the provisions or conditions are moderately extensive but 
are functioning poorly, or 

b. the provisions or conditicais are limited in extent but are 
functioning well. 

•** E222.* “the provisions or conditions are limited in extent and 
functioning poorly; or they are entirely missing but needed. 

M. -• Hissing: the provisions or conditions are missing but their 

need is questioned. This question might arise in illation to 
the philosophy and objectives of the school, the needs of the 
students, or because of differences of opinion of evaluators. 
Iteoas marked do not affect the graphic summary for the 
school. The visiting committee should discuss in the written 
report any evaluations marked which the school should 
consider further. 

N. - Does not apply: the provisions or conditions are missing but 

do not apply, or they are not desirable for the youth of this 
school or community, or they do not conform to the school's 
philosophy and objectives. 



*If in making the self-evaluation members of the school staff idLsh to 

indicate which of the alternatives given for evaluations "4" of "2” 
applies, they may use "4a" and "2a" or "2b". 



Guiding Principles 



The Connecticut State Board of Education is committed by general pdicy 
to the establishment and maintenance of a program of guidance services in each 
of its Vocational-Technical Schools. Beyond this, it is obligated to the 
development and maintenance of a superior program of pupil personnel and guidance 
services in each of its schools because of the position of educational leader- 
ship "vdiich it maintains in the state. Unless it can point with pride to out- 
standing practices in the schools under its operational control, it is more 
difficult to encourage continuous improvement of pupil personnel' and guidance 
services rendered by local communities. The purpose of the standards adopted 
by our Committee is to bring this program in the Vocational-Technical Schools 
one step nearer to the time when it can be truly said that they represent the 
best in acceptable pupil personnel practices. 



Organization 



checklist 

( ) 1-. • Guidance services are organized to help the student make adequate 
choices and plans. 

( ) 2. The administrative staff supports the guidance services. • 

( ) 3. Instructors, administrators and guidance personnel utilize the team 
approach to guidance services. 

( ) 4* Guidance services are organized to assist students to become in- 
creasingly more self-directive. 

( ) 5* Guidance services assist students toward desired goals through the 

provision of counseling, testing, occupational information, research 
and placement. 

( ) 6. Guidance ser'vices are organized to provide information and counsel 

to interested persons and prospective students. 

( ) 7* Adequate information (printed & verbal) is supplied to sending school 
■ personnel. 

( ) 8. Counseling is an essential part of the guidance program. 

( ) 9. Guidance services assist in the orientation of new students. 

( ) 10. Guidance services are available to students of all grade levels. 

( ) 11. Guidance services are available to graduates and terminated students. 

( ) 12. The coordinator is free from administrative and supervisory duties 
and other non-guidance activites. 

( ) 13. Group guidance activities are organized. 

Evaluations 

( ) a. How extensive are the provisions for guidance services? 

( ) b. HoW adeqiuate is the concept of guidance services held by staff members? 

( ) c. To vdmt extent. is the ‘ooo^idjnator Involved with nctti-guidance activities? 



C (moments 



i 



Guidance Staff 
A, Personnel 



Checklist 

( ) 1. A full-time certified guidance coordinator is responsible for student 
personnel services. 

( ) 2. There is, in addition, an equivalent of one half-time certified 
counselor for each 250 pupils over the initial 250 students. 

( ) 3* Other pupil personnel services, such as a psychologist or social vrozker, 
are made available. 

( ) 4* Sufficient clerical assistance is available.. 

Evaluation 

( ) a. How adequate is the membership of the pupil personnel service? 

CoiBments 



B. Preparation & Qualifications 

4 



Checklist 

Coordinator (s) responsible for guidance services has; 

( ) 1. Personal qualifications Tdiioh aid in the development of desirable 
working relationships in school and community. 

( ) 2. Desirable professional attitudes with respect to guidance services and 
confidential information. 

( ) 3. M^nbership in professional and educational organizations. 

( ) 4- Preparation in principles of guidance. 

( ) 5* At least three years of successfial teaching experience. 

( ) 6* At least one year of occupational experience other than teachih)g. 

( ) 7* Knowledge of tests, their uses, limitations, and interpretations of 
results. 

( ) 8. Preparation in counseling techniques. 

( ) 9. Preparation in guidance techniques. 

( ) 10. Knowledge of occupational requirements and opportunities particularly 
in the area served. 

( ) 11. Knowledge of postseoondary educational opportunities and requirements. 
( ) 12. Preparation meeting the appropriate certification requirements. 

( ) 13. The ability to recognize mental health problems. 

( ) 14. • An iiiterest in assisting students with personal problems. 

Evaluations 

( ) a. How satisfactory are the personal qualifications of the guidance 
person(s). 

( ) b. How adequate is the preparation of the guidance personCs). 

( ) c. How adequate is the experience of the guidance person(s). 

Comments 



o 



Guidance Services 



A. Selection & Admissions 



Checklist 

The selection & admission services; 

( ) 1. Maintain rapport with sending school personnel. 

( ) 2. Supply adequate literatiire to sending schools and other interested 
persons. 

( ) 3* 3nfom prospective students, and other interested persons, of vocational- 
technical school opportunities. 

{ ) 4* Base the selection of candidates on all information supplied on the 
application form and admission test results. 

( > Require each accepted student to have a coanplete physical examination. 

( ) 6. Evaluate transcripts from previous schools attended for possible trans- 
fer credit. 

( ) 7* Adhere to the minimum standaards of admission. 

( ) 8. Extend acceptance of students to October 1st idien satisfactory 

arrangements for transfer can be made. 

Evaluation 

( ) a. How extensive, are the selection and admission practices? 

Comments 



B. Orientation 



Checklist 



j 



The orientation services; 

\ 

( ) 1. Plan and execute an orientation program for new students. 

{ ) 2. Maintain a continuous orientation process throughout •Uie school year by 

use of bulletin boards, the school newspaper, the student handbook, 
bulletins and group meetings. 

( ) 3« Acquaint all professional staff members particularly new staff members, 
with the guidance program. 

H a* Has available current orientation literature for distribiition 

5- Ccoperates with the administration in fostering visitations of stident 
groups, aroa counselors and other Interested persons. 



Evaluations 

( ) . a. How adeqioate are the provisions for orientaticm? 
( ) b. How informative are the orientation practices? 



Comments 



Checklist 



C. Counseling 



The coordinator: 

( ) !• Schedules sufficient time for student counseling* 

( ) 2* Prepares for each interview by studying all data pertinent to the 
counseling problem. 

( ) 3. p.onducts all interviews in private. 

( ) 4. Is professional in handling confidential information. 

/ \ I* ^courages freedom of eaqjression during the counseling interview. 

C ; o. Avoids dominating the counseling session. 

V ; 7. Aims at assisting students in becoming increasingly self-reliant. 

/ \ o Counsels discipline cases only *when adjustment problems are involved. 
f ^ in Cooperates with the staff in the promotion of counseling activities. 

/ \ 7?* provision for follow-up interviews when warranted. 




Evaluations 



r ^ adequate is the preparation for a client interview? 

V J b. How effectively are counseling techniques used? 

V / c. How adequate is the cooperation of professional staff • members? 

Comments 



D. Cumulative Records, Testing & Evaluation 

Checklist 

The coordinator performs the following duties with regard to the cumulative 

records, testing & evaluation: 

( ) 1. I^tains current significant information about each student on a 
CR card. 

( ) 2. ^ures the accuracy, validity and appropriateness of all information. 

I ; Notes referrals and Interviews on the CR card. • 

( ^ iiwures that information contained in the student reuord is co^idered 
confidential. 

( ) 5. M^es available pertinent data \diich will assist in tinderstanding a 
students* problem. 

( ) 6. Maintains individual folders in addition to the cumulative record. 

( \ o u ^ fi-vailable sufficient funds to operate the testing program. 

( ) 8. Has available special purpose tests for counseling indi.vidual cases. 

^ \ iA soiifcable physical facilities necessary for the tectiug program; 

( ) 10. Bases test selection on careful review of the most recent related re- 
seax^ch in the area. 



Supplementary data 

1. Describe the testing program. 



Evaltiatlons 



( ) a. How extensive Is the information contained in the cumulative record? 
( ) b. How available is cumulative record information to staff members? 

( ) c. How efficient are test selection procedures? 

( ) <!• How adequate is the testing program? 



Comments 



E. Occupational Information & Placement 



Checklist 



The occupational & placement seivicejs; 

( ) 1# Provide career information to assist students .make valid vocational and 
educational choices. 

( ) 2. Have available facilities for displaying occupational literature. 

( ) 3. Accumulate information relative to Connecticut industry in general and 
occupations for ^diich the school trains in particular. 

( ) 4* Have sufficient funds available for the purchase of occupational 
information. 

( ) 5* Assist students vho withdraw from school to obtain additional education 
or training. 

( ) 6. Collaborate with the department heads in the placement of graduates in 
full-time employment. 

( ) 7* Assist students in obtaining part-time employment. 

( ) 8. Cooperate with the C.S.E.S. in a^egisterlng students for possible 
placement. 

( ) 9- Cooperate with local industary in the placement of students. 

( ) 10. Recommend changes in placement of students for better adjustment within 
the school. 

( ) 11. Conduct orientation meetings concerning opportunities with the Aimed 

/ \ industry, and future educational possibilities. 

C ) 12. Provide scholarship information for interested students. 

Evaluations 



( 



( 

( ) 



a. Hew adeqpate is the occupational information service? 

b. How informative are the occupational placement activililes? 

c. How effective is the placement service? 

d. How adequate are the facilities for display? 

e. To \diat extent are funds available? 



Comments 



o 



Checklist 



F . Follow-up, & Research 



The follow-up and research services: 

( ) 1. Collect information as requested from Central Office or the co- 
ordinators ’ group. 

( ) 2. Secure information from students regarding reasons for withdrawal. 

V / 3* Conduct an annual survey of all graduates and drop-outs. 

V } Compile information for administrativicr use. 

( ) 5. Conduct original research. 

Evaluations 

( ) a. How adequate are the provisions for follow-up and research? 

( ) b. How effective are these services with regard to program improvement? 

Comments 



G. Exploratory Program 

Checklist 

The exploratory program services: 

Has a method Of .evaluating the individual's experience in the 
exploratory program 

Make a serious attempt to acquaint the student with the intrinsic 
value of an exploratory^ program-. 

Inform parents of the purposes and outcomes of the exploratory program 
Are responsible for trade placement at the end of the exploratory 
program. 

Evaluation 

( ) a. How extensive are the practices of the exploratory program? 

Comments 



( ) 1 . 

( : 2 . 

( ) 3. 
( ) 4. 



H. Physical Facilities & Equipment 

1. Ccmanent on the physical facilities & equipment needs of the guidance 
department. 
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TRADE PROGRAM 



Checklists 



The checklists consist of provisions, conditions, or characteristics 
foxand in good vocational-technical schools. Some may not be necessary, or 
even applicable, in every school. If any in^arbant features or procedures 
are omitted in the printed materials, they should be added in the appropriate 
places. The checklists should accurately and con^etely portray the 
program, facilities, and practices of the school, thus providing the factual 
background for the evaluations. 

The use of the checklists requires five letters; 

E Provision or condition is made extensively* 

S Provision or condition is made to a moderate extent. 

I» Provision or condition is very limited or missing but needed. 

M ^ Provision or condition is missing but its need is questioned. 

This question might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or because 
of differences of opinion of evaluators. 

N Provision or condition is not desirable or does not apply. 

Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation 
and normally are reviewed by the members of the review committee. These 
judgments are made after consideration of such evidence as (1) the local 
staff members* observation and analysis of the work of the school, discussions 
of faculty committees, study of relationships with the community, and (2) the 
visiting committee *s observations, conferences with students, consultations 
with staff members, discussions iri.thin the visiting committee. 

When one makes a judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his 
whole experience how well tKo ocKooI. Iq its objectives and the 

needs of the students. 



5. - Excellent : the provieions or conditions are extensive and are 

functioning excellently. 

4* - Very good :’*t‘ 

a. the provisions or conditions are extensive and are 
functioning well, or 

b. the provisions or conditions are moderately extensive but 
are functioning excellently. 

3* - Good ! the provisions or conditions are moderately extensive 
and are functioning well. 



2. - Fair ;-^ 

a. the provisions or conditions are moderately extensive but 
are functioning poorly, or 

b. the provisions or conditions are limited in extent but are 
functioning well. 

*“ Esse* ■the provisions or conditions are limited in extent and 
functioning poorly; or they are entirely missing but needed. 

“ basing; the provisions or conditions are missing but their 
need is questioned. This question might arise in relation to 
the philosophy and objectives of the school, the needs of the 
students, or because of differences of opinion of evaluators. 
Items marked "M" do not affect the graphic summary for the 
school. The visiting cormnittee should discuss in the written 
report any evaluations marked "M" which the school should 
consider further. 

N. - Does not annly: the provisions or conditions are missing but 

do not apply, or they are not desirable for the youth of this 
school or community, or they do not conform to the school’s 
philosophy and objectives. 



*If in making the self-evaluation members of the school staff wish to 

indicate whi^ich of the alternatives given for evaluations ”4” of ”2'' 
applies, they may use "4a*’ and "2a" or "2b**. 



TRADE PROGRAM 



DEPARTMISNT 



I. OBJECTIVES OF THE TRADE PR0GRAI4 

The philosophy of Vocational-Technical Education is amply defined in 
Bulletin 30. It is however a broad one, and applies to Vocational- 
Technical Education as a vdiole. In order for the shops to function 
within the framework of the stated philosopl^, they must function 
within certain minimum guidelines Tdiose objectives are defined as 
follows : 



1. The program should develop in the students those skills, 
understandings to ensure a satisfactoiy degree of. 
proficiency and potential in their chosen field. 

2. The program should develop in the students the ability to 
work independently as well as with others. 

3- The program should develop in the students the ability to 
think rationally and to solve problems in their trade area. 

4. The program should develop in the students the qualities of 
leadership within their abilities. 

5. The program should be designed so that it can, idth assistance 
of craft and advisory committees, be flexible enough to 
assimilate new trends and changes in any given trade area. 



II. FACILITIES' AND EQUIPMENT 



DEPARTMENT 



CHECKLIST 

( ) !• The facilities for the storage of tools and other shop 
maintenance equipment are available and in use. 

• I 

( ) Facilities for storage of textbooks, reference books and 
visual aids are available and in use. 

( ) 3. Files for storing departmental student records are 
available and in order. 



( ) 4. Storage for students' personal belongings is available. 

( ) 5- The shop area meets industrial safety standards. 

( ) 6. The entire department is kept clean. 

( ) 7. First aid kits are available and are well stocked. 

( ) 6. The shop is well lighted and ventilated. 

( ) 9- A student schedule for shop maintenance is in evidence. 

( ) 10. Adequate storage provisions are made to handle pax)duction 
job prints, inventories, purchase orders, etc. 



EVALUATICBS 

( ) a. Are storage facilities being utilized to their fullest? 

( ) b. Are there any health hazards evident in the washrooms, 
lockers and the shop? 

( ) c. Is the equipment in the shop in good working condition? 

( ) d. Is there a maintenance schedule in force and how do 
students participate in it? 



cmmrs 



DEPARTMEHT 



III. IMSTRUCTIOHAI. EQUIPIIEWT AMD STIPPT.TRS 



CHECKUST 

( ) 1 . 

( ) 2 . 

( ) 3 . 

( ) 4 . 

( ) 5 . 
( ) 6 . 

( ) 7 . 

CTALUATIOM 

( ) a. 
( ) b. 
( ) 0 . 



All major and miner equipment is in good condition and 
is functioning. 

The equipment and tools in the shop are representative 
of that currently in use in industry. 

Tool storage is so organized as to allow for free flow 
and for use by the students. 

Safety guards of various sorts are in evidence where 
needed. 

The shop adheres to laws concerned with safety glasses. 

There are sufficient work stations for class size. 

Efforts are being made to purchase equipment^ texts, etc. 
recommended by the curriculum committee. 



In what condition are the shop equipment and tools? 
How wU is the tool cilb organized? 

How clean is the equipment? 



COMMENTS 



IV. IIBTEUCTIOH 



DEPAKTHEHT 



CHECKIIST 

( ) 1 . 

( ) 2. 

( ) 3. 
( ) 4. 

• ( ) 5. 
( ) 6 . 

( ) 7. 
{ ) 8 . 

( ) 9. 
( ) 10 . 
( ) 11 . 
( ) 12 . 
( ) 13. 

( ) U. 

( ) 15. 
( ) 18 . 
( ) 17. 
( ) 18. 
( ) 19. 
( ) 20 . 
( ) 21. 



i 

The instructional program contributes to the objectives of the 
philosophy of Vocational Education in Connecticut. 

The instnictional program meets the states objectives for 
shop courses. 

Course Outlines are available and are adhered to. 

As nearly as possible the shop program integrates the 
subject matter taught in the related and general education 
departments. 

There is evidence of careful preparation for instruction. 

There are provisions in the curriculum to assimilate 
changes and advancements of the trade as they develop in 
industry. 

Field trips and resource people are planned into the program. 

An adequate quantity of production 'work is in evidence. 

Provisions are made to allow for indi’vidual student differences, 

( 

There is evidence of audio-visual instructional aids. 
Audio-visual aids are in /use. 

Students always work from blueprints, or sketches and parts. 

Students are encouraged to plan and carry jobs or projects to 
completion. 

IfJhen students are assigned to "outside production jobs" they 
are never left unsupervised. 

A formal theory program is in evidence. 

At least one textbook per student is available in use. 

Daily lesson plans for theory classes are available. 

Approved theory outlines are being followed. 

A technical reference library is available. 

Students have free access to the reference library. 



Approved checking levels are used aa defined by the course 
outlines, .(continued on next page) 



IV. INSTRl’CTIQN 



(continued) 



EVALUATIONS 

( ) a. How adeqjaate is the instinictional material? 

( ) b. To what extent are visual aids used? 

( ) c. Is there evidence of planning? 

( ) d. How are the related and general education phases of the 
program integrated with the shop instruction? 

( ) e* How are the objectives of trade education met? 

( ) f. To what extent do the instructional activities approximate 
the conditions in industry? 



cotmTS 



DEPARmNT 



CHECKIIST 

( ) !• 
( ) 2. 

( ) 3. 
( ) 4. 
( ) 5. 

( ) 6 . 

( ) 7. 
( ) 8 . 

( ) 9. 
( ) 10 . 
( ) 11 . 

( ) 12. 

( ) 13. 

( ) 14. 

( ) 15. 

( ) 16 . 

( ) 17. 



V. SUPERVISION AND ADMENISTRATIQN 

The policies as defined in Bulletin 30 are being followed. 

Administrative i)Olicies as defined by Bulletin 40 are 
being followed. 

This shop is familiar with other State policy Bulletins. 

Periodic meetings are held by the staff members. 

Students are given an opportunity to contribute to the 
operation of the shop. 

Ilembeirs of craft or advisory committees are invited to 
observe the instructional program. 

Student progress records are kept up to date. 

Records of graduate placement and progress are in evidence . 

An established disciplinary procedure is in evidence. 

An adequate shop clothing program is in evidence. 

Adequate supeacvision is provided by the school administration 
and central office. 

Adequate supervision is provided by the department head. 

The department head supplies leadership. 

The department head delegates work and authority. 

Students are delegated responsibilities. 

% 

The shop inventory is kept up to date. 

A record of instructional needs is kept on hand. 



EVAUJATION 

( > a. Is there a clear understanding of the policy bulletins? 

( ) b. Is there adequate supei^sion? 

( ) c. How are changing industrial techniques incorporated into 
the program? 

( ) d# T'Jhat is the condition of the shop records? 

COtMTS 
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GheeMiatg 

‘ The checldlsts consist of provisions » conditionSj^ or charactezlstics found 
in good vocational-technical schools* Some may not be neoessaiy, or even 
applicable^ in every school* If any inqoortant features or procedures are 
omitted in the printed materials^ they should be added in the apfuropriate places* 
Tbe ehecldists should accurately and cos^leteiy portray the program^ facilities^ 

r- ■ . ,*».»• 

and practices of the school^ thus providing the factual .background for the 
evaluations* 

The use of the checklists requires five letters; 

£ Provision or condition is made extensively* 

S Provision or condition is made to a xooderate extent* 

L Provision or condition is very limited or missing but needed. 

H Provision or condition is missing but its need is questioned* 

This question might arise in relation to the philosophy and 
objectives of the school, the heeds of the students, or 
because of diffe;i^nces of opinion of evaluators* 

N Provision or conditicn is not desirable or does not apply* 

Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation and 
normally are reviewed by the menibers of the review committee* These judgments 
are made after consideration of such evidence as (1) the local staff members* 

I 

observation and analysis of the work of the school, discussions of faculty 
cooiDittees, study of relationships With the community, and (2) the visiting 
committee's observations, confer^ces with students, consultations with staff 
members, discussions within the visiting committee* 

\fhen one makes a judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his whole 
experience how well the school is fulfilling its objectives and the needs of 
the students* 
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5m - ^^ellent ; the provisions or conditions are extensive and are ihmctioiiing , 
excellently. 

4. - Very good g» 

a. the provisions or seditions are extensive and are functioning 

• well,, or . •; ' • • 

b. the provisions or conditions are moderately extensive but ave • 

functioning excellently. 

3. - Good; the provisions or conditions are moderately extensive and are 
fimotioning well. ^ 

2. - Fair ;* 

a. the provisions or conditions are moderately extensive but are 
functioning poorly, or 

b. the provisions or conditions are limited in extent but are 
functionix 2 g well. 

Poor; the provisions or conditions are limited in extent and ftnetloning 
poorly; or they are entirely missing but needed. 

Ms sing; the. provisions, or conditions are niissing but their need is 
questioned. This question might arise in relation to > the philosophy and 
objectives of the school, the needs of the students, or because of 
differences of opinion of evaluators. Items, marked ”M" do not affect 
the graphic summary for the school. The visiting committee should 
discuss in the written report ary evaltiations marked vdiich the 
school should consider further. 

Does n ot aprdy ; the provisions or conditions, are missing but do not 
apply, or they are not desirable for the youth of this school or 
ccmmainity, or they do not conform to the school’s philoso]^ and 
objectives. 



*if in making the self-evaluation members of the school staff wish to indicate 
vdiich of the alternatives given for evaluations ”4" of «2'* applies, they may 
use '•4a« and "2a'* or "2b". 



1 . - 

M. - 

N. - 
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SCHOOL PLANT 



GUIDM} PBTwnTPTJgs 



The school plant, consisting of the site, buildings, equipment, and services, * 
is a major factor in the functioning of a good educational progrm* !l^e plant, 
as planned and equipped, is during the sched time the phs^ical einvironment • 
idiich assists or liMts stud^t achievement ^^^o^ learning eaqperiences. 

^e school plant must jUHovid^' the pib;^icid facilities to conduct a program ^ . 
designed to meet the educatibhal heeds, to provide the learner viith a ma^et^le 
degree of skill and to provide industry with workers idio have the basic skiHs 
of their trade and necessary trade knodedge so as to better serve the conimunity 
in %*ich they live. 

The plant must provide water, heat and ventilation, iUumination, and sanitation 
services idiich contribute'* to the educational plan a n d the health of its occupants* 
The plant must also be designed, equipped and maintained so as to minimize the 
possibility of accidents and fires' inv^ving its occupants* 

The site is and will continue to be satisfactory for educational purposes for 
the foreseeable future and will allow for eaq)ansion of its educational facilities 
whsn the need arises* The planning of the building has taken advantage, of 
important features of the site* 

The interior and escterior of the building is attractive and appropriate: in, 
design so that esthetic quality is evident* The grounds about the building are 
well-kept and include lawns and ^irubbery* 

The school j^CLant is an integral part of the comDzunity piAnniw£r ‘ ^ . 

entire plant does stimulate the students to use its educational facilities 
effectively. 



JII 









I, OBJECTIVES 



The iMloubihy of the State's Vocatiozial-Technical Bduication pM^am is that the 
school plant must provide the physical facilities to conduct a program designed 
to meet the educational needs ^ to provide the learner \dth a marketable degree 
of skill and to provide industry with workers vho have the basic skills of 
their trade iffid necessary trade knowledge so as to better serve the oc^nminity 
in which they live. 



The plant idiich includes the site> building (or buildings) is situated 
in the center of the community it is to serve. 

The site^ its size! and shaple does accommodate all of the necessary 
buildings and facilities to house a good Industrial Vocational 
Educational program. 

The site as provided is ample to caxry out a good outdoor athletic 
program. 

The building or buildixigs are so designed architecturally that they are 
sln^e^ economical and of modern up‘«-to-date design^ .are functional and 
provides all of the necessary facilities to Carry but a good Industrial 
Vocational Educational pro^am. 

5. The plant idiich inclwles the site and buildings has been fanned and 

designed for future a^nansion idien the need arises. ? 

6. The plant has the nicessi:jry utilities: Electricity, water , fiz^ 
protection, gas, telephone services, sewage disposal, etc. 

7- The plant is remote from any places having undesirable influences on 
youth. / 

The site is above the level of the land adjacent to it so as to permit 
good drainage; the soil is porous enou^ to permit rapid seepage, yet 
^th enough body to minimize dust and nourish grass and shubbery; there 
are no obstacles that will impair its usefulness for future site develop- 
ment and school plant estpansion. 



1 . 

2 . 

3 . 

4 - 
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1. THE SITE 



CHEnm-.TaT . . . 

jgQgasibility^ Lbeaticn and ^yivirbBiBfinfe 

( ) 3.# is readdj^ accessible to the stud^ts within the proposed 

center of the population served. 



( ) 2. The school does fit into a logical distribution of all the schools, in 

. the .conosunit^^^ . . - 

( ) 3. Is easily reached by mechanized transportation and is readily accessible 

to puWlc transportati 9 n lines. ► 

( ) 4« is easily reached by good highvr^^ hard-aurfaped roads and walks and 

is free from traffic and transportation dangers. 



( ) 5* Electricity, water for domestic pinposes^^^^ for fire protection, sewage 

disposal, gas and telephone services are available at a reasonalAe cost. 



C ^ ibe site is and will continue to be satisfactory for school, purposes 
for the foz^seeable futukre,^ as indicated by careful studi^ of pop- 
ulation trends, zoning developmenta, hi^way.planning^ and bther factors. 

( ) ; 7*. A check has been made of the availability and for the acqpisition of 
adjacent land for fature eaqpansion. , 

( ) 8# The use and value of the school is not impais^ed by industrial smoke, 

obnoscious odors, noises, dust, fog^. or other hazards. 

( ) 9 * Is located in a residential or park districts end not in or adjacent 

to a business or industrial aroa that is slated f6r redevelopment. 

. V- * 



( ) 10. Streets about ^e school are treelined, and the general area is 
attractively l^dacap^^ 



( J 8^ oh alX sides bf ‘ l>@ building is not more , than 30 degrees 

and is free from obstructions to li^t and air. . , . 

( ) 12. Is remote from taverns and other places having undesirable influences 
on youth. 



U. Surface Featurea. Soil Conditional Sharpe and Size 

( ) 113. The general level of the site is above the lev^ of the lai^ ad;)acent 
to it so as to pezmLt good drainage. 

( ) There are no streams » deep ravines^ or swkups idiich idll have to be 

filled or drained or lAiich divide the site so as to lD 9 >air its use- 
fulness for future site develoFment and school plant eaqpansion. 

( ) 15« The soil is porous enoui^ to permit rapid seepage^ yet «i^ enough body 
to minimize dust ^d nourish grass and shubbery. 

( ) 16. Little or no topsoil idll have to be hauled in for uj^eep of the 
athletic fields and lawns. 

( } 17* The site requires little or no esqpensive sodding to prevent erosion of 
ai^ steep inclines. 

( ) 18. The vfater table is sufficiently below the surface at all seasons of the 
year. , . 

( ) 19» The subsoil does permit rapid percolation of water from septic tanks 
if a sewer is not available. 

( ) 20. The site is in accord with desirable functions and accepted standards 
that is— 10 acres minimum ilus one acre for every 100 students. . 

( ) 21. The size and shape of the site is approximately rectaisgular with the 
length not more than four times the width. 



111. Improvements. Arrangements and Landscaping 

( ) 22. The building, the athletic fields and facilities, drives, walks, trees, 
and shurbs are arranged with due heed to aesthetic appearance. 

( ) 23 • Proper amount of space has been devoted to the athletic fields and 
where necessary properly fenced. 

( ) 24* Parking space for faculty, students, visitors, for community use of 
buildi^s, and for attendance at athletic contests has been pi*ovided. 

( ) 25* Space for loading and unloading buses, space for walks and driveways 

including front entrance driveway, service entrance driveway, and walks 
to all entrances has been provided. 



mmm 













ETOIMATICMS 

( y ' &• Hok MC68sibio is “ths i^lis to ^s st^snts soured? 

( ) b. To vdiat extent is the site favorable to health? 

( y c. To idiat extent does the site provide for safety? 

( ) d« How satisfactory are the educational and cultural eharadteristics of - 

the environment? 

^ ^ site sufficiently elevated to avoid drainage from nearby ground^ 

and ddeomately pitched to shed its' oral surface .water qiuickly? 

^ V provisions been ioade £6r appropriate landscaping of grounds? 

( ) gs Are there adequate surfaced driveways and concrete walks and is there 
adequate motor vehicle parking areas £ot staff students and viators? 

( ) h* Is the site large enou^ to facilitate expansion of the main building 
! the administratis^ classrbcmisj laboratories and library also 

the single story vocational school shop wing or ah additional shop 
wing idien the need arises* ‘ 




GOHHEKTS 
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11. THE BUIXbiNGS 



CHECKLIST . . 

!• Placement. Eduisatlonal: PlaB and Utiliaation 

( ) ll The building (or buildings) is placed on the site so as to’ provide for 

efficient use of the total area. 

•/ • » . . , • • • • .< 

( ) 2. The building is placed on the site so as to provide an attractive 
appearance. 

( } 3. Is orientated so as to provide adequate natural light for all educational 
functions. 

V. » 

■1“ 

( ) . 4* The arrangement of drivevrays, doorways, and floor levels facilitates 

truck deliveries with a minimum of interference with school activities. 

( ) 5. The building is free of all concealed or "DEAD" spaces (hollow spaces 

between partitions and under floors) where dangerous. gases may accumulate 
and through vAiich fire may spread. 

( ) 6. The heating plant is centrally located so as to provide efficient 
operation at a minimum cost. 

( ) 7. The heating plant has a direct outside entrance. 

( ) 8. The heating plant is maintained in a clean> orderly condition. 



Gross Structure (Type of Construct! ca and Materials. Form and Architecture, 
and Foundations,) 



( ) 9.. The building is free from ornamentation and architectural features ^diich 
may deteriorate rapidly. 

( ) 10. The building is situated and planned so as to meet future expansion 
needs. 

( ) 11. The gross structure of the building is of durable, fire-resistant 
material. 

( ) 12. It is stzucturally sound and enduring^ with best possible materials and 
competent, worlonanship. 

( )'13. The interior materials and workmanship contribute to an attractive 
appearance. 

•i ^ H . • f 

( ) 14. The Architecture is attractive and pleasing^ well suited to its locale. 

{ )• 15. The Architecture is practical and efficient, both operationally and 
educationally. 

( ) 16. The foundations appear tc .be strong and stable. 

• e 

( ) 17. ^e foundations are properly waterproofed and drained. 













.. Ill 1)1 . II Jij. . uLUJ^.jy, 



lU. 

( ) 18. 
{ ) 19. 
( ) 20 . 

( ) 21 . 



( J 22. 



IV, 

( ) 2U. 

( ) 25 . 
( ) 26 . 

( ) 27. 
( ) 



Roof. Wall and Floor ConatrUfttioh ' 

The 3E*oof is durable^ weatherproof and has a 20 year bond. 

The roof is properly flashy and drained ^Isp. in good eondfl^ionv 

EjcteidOr walls are sufficiently stroz^« airt^^ti a^^ 
tight. ■ 

Intei^or heaa^g walls ars suf^cinetly strong^ and locat^ so as hot 
to interfere ^th the function of the .building., Non^beaHng walls are 
llght’/and. diurhb^ .... ■? ^ 

Ceilings are strong^ safe, attfaeldve, free; from cracks, a^ and 

with sidtable light reniectiyo value,. A 

Floors are well laid, free from marks, humps and holes, worn spots and 
splinters • They are attractive, of proper , type, and -with smooth even 
finish and in good shape. ■ : ■ ' ^ ' 

Entrances and Ibdts . Condition and App^rance . Accustics « and 
Fenestration. ./ , ^ • 

Entrances and exits are adequate in number, size and t 3 ^e; exits should 
open with the direction of travel; are properly located, and invgoQd , 
condititti. • ' *. 

tioors add fran^ are str< 9 ig and durable. ' 



poors operate easily and efficiently have statable , hardwaf ® > automatic 
locks, panic barsi door checks and kick plat^ss (idiere n^^ 
are ih good operating condition. 

the biiildihg is kept clean, well^.-paihted, asxd is ihigcjod repair. 

The building is properly, designed, eionstructed, and equipped for control 
of sound (ACCUSTICS) • a 

( ) 29. W:bidofws are adequate in size and number, of proper type and design/ ; 
and actable locate wide wjlhdow modular center to eenteir) 
must equal at least 2^ of the floor area. 



v: 

( ) 30. 
( ) 31. 
( ) 32. 



Xnteniai structure ( stairways ^ corridors and lobbies ). ,! 



Stairways are sturc^ and safe in all respects. Both stairwell a^d 
staircases are fireproof . 



/ 

4 4^ -f- \ 



Stairways aire adequate in number and size are properly located and of 
suitable desih^. ' 

Corridors and lobbies are properly desired and located ^tp acecomnbdat^ 
and control traffic flew; (Where desirable), have accommodated pupil 
lockers. ... - , , , 



n 



( } 33* Corridors and lobbies are wellji>lighted, safe, quite attractive, and 
easily maintained. 









EVALUATIC^S 



j ^ t<l 4- ' r'^^' ’'■'■■ ’!-■ 



( ) fhe 

( egg ■ lioiaiineif arid as ti Ifuttes 

needs? , 

( ) c. Is the gross structure of the building durable , flre-i^esistartt aiaterials? 

^[3 1 144 #e«AA •T’MAni 'I y * 








( ) d* Are entriiibhs and e^ts properjL^ ana. equxppau *w 

are ^ts so designed so as to open with the direction of travel?. 

'^^e^%|i^portrays 

> design, reiWtihs' in its vak*ious dbs^onents the 

siost rec^t advancements of proven iserlt. 

'■ - . . ... 






V’..', ■>, i 



*<»*•■ if/ 

( ) f iotieHtatlch- of the bt^d^lng is’ sU^ that ciassrooms 

( ) the prefter^h!^ have a ^3 

eastern or western exposure. . . . ’ r ; 1 

* i--' ^■■■'' t:t .iv^ *•■ • -^ i, 'S a "S' V .i ■ * • V • ■ .; ‘if \ ■- V ' f.'.v- *1 ji*. ' ••^.-. "’it'u'if'.-i.J: ‘» ' ■> '■ *->^ '.■ .' . ' ►: V-. • ■ ■> ■ ■ 

! s^ l^easing j^ctical 

j-> i ’ both o^ratiomi^ and^ : '■' "■■ 



C(Mta?3 






^ t ' '■'7 ■i"'- ' ? 



ti ->, '■% 



4 

•: 'i 4 



tv t.t 

■•■,• ’■ jVmi’.* * '■■ * ' 



H^. 



CHECKUST 

It' ‘g He aMkg Md Tattfc^ 

( ) 1. 5^® centrally located, so as to be practicable, a^d>^ 

' - 'Irbdhee the- blzes"' of 'heating* pib® dncts.'. , ,., '. .. 

( ) 2. It 

as tb(|i3dre(r%^ of climate, 

(f ) . 3^ -^he heatihg plSht provides ^eg,uate supbiy df clean, dustfrea a of 



/ ^ 



( ) 4* Special ventilation is provided where needed (e.g. shops, kitchens, 
science laboratories etc.), 

( ) 5 * The heating and ventilating ^stem is in a proper working order, and in 
clean, neat condition, 

( ) 6, Air ducts and ventilating units are not built of cosbustible materials 
but free from ha^^rds under all conditions, 

( ) 7* Air ducts and ventilating an1.t9 . are equipped with thermostatically 
controlled danqpers. 






■ ••■••■'■•:■■'; ■v^ ■ .■■/•; v® S' 

:■. ■ : V ;:'Vy- ■' V -' ■ ....■.■ ■-.■■.■;;.■■■■-,• ..•■.■ 

‘ ■'■■■' 7 .1 ■• • ■•■ ■ ■'■'• ■■■■■ ■: ■■ -'■:■■■■ -'v V;:--;- ;:''''-''" ■ ■ ' ‘ - v ■'.■■'■■■-■■■■■ ■. '' 

>y,/; >;.;'y ;'i-; "ys.v- , ■ / ■ -,■ ■ - 'yy;' ' 






CHECmST 



Heating and Vwitllatlen (eentinued) 



r * if • 



dj^rate^ CSCOnbluLcaif anid »nAAf.4’ni»^>^ vm«a 4.S1 




^ ^ oap^l^ aj^jiaions ^ to s^jrve 

DtuiUing additions. 



V*»r’; V , T:: :V 



liy A^if i^af 

( ) ao.. 






- rj. 




n 



( ) lla Kuonescent l^liting f are louver^ transi^^^ shieXded type 



«-v/f *> *^^* / , 



; equipped 

^<!itn filter fOr tllA*rtV»AVAm4l4>n% j^p «»a^4A"'aw^ " 



^ ^ ^4 £o^owing inininimti li^ tlie shop huilding has bees 

- . foeVcandlee.40** shops eiad; shop ‘<^ass^psiSai?4^ i 

^ for Oorrldbrs and servos ar^as the 

xououjng Ught intensity has been maihtaineii: idtidh. Ctffice, Classrooms, 

and^ .M I ^ 

yr .? ,,. .,„ ■. t. . V^ -wa .,i. - V- t,a...,« 'i. a.. . ^ ^ ^ 

•r' ■ ■ ■‘" » 
















C ) 13* ^ bui ld ing the *wjua,w*fM«(^ jui^uw jLui 0 x>uoj.uy na» owa lOttinKMuacia: 

55^ footrcandlesi. Corridor and toilet rooms^ 15 toot-^pandles 

^ stweroTO Md JaMtdr Clcffleta wyjpotycTOaajaa,. , Colw qc^tiw ^ 
liSht to the Beauty Cvaturt SKop las been>cwi ' 






IU« Water Service 






( ) 14* ^ ^^ to supply of hot and cold water to all points of use has been 



:x.\> 



( ) 15- ^s cold ^.ter for drinking, and with all eqi)dpaent designed^fpr comr: 
plate sanitation has been provided. . % . » 



^ 4rfcchhve proper 

design, efficieht, ^ 



^ pi^yidedj.;ther*4re ip good 

condition, and eael3y :inaititained a^ 



La ...^. 
V’.- 






.ERIC 






jj. . : mm'kt iiilir' ■ ■' ^ ^ - 



D 



r^i 





( ) X9. 

( ) ao. 
.( ) ? 2 . 



Tallat and Sewer 

Toilets are conveniently located cn each floor for each sex, ^ 
public use as needed. 









Toilets and washing facilities have been provided in the shop areas^ 



To^ets have ib^n provided as needed' ih obim and Office 

Suites^ Custodian's QuaHers^ ilhSt^ctor's Rbom Cafeiezda->Kitchen« 

; Top.ets are adequate . in the nto^e^ of Water closetsi urinals, and 
lavatories. f : ; ' 



( ) 23* Pranking fountains are net located, -repeats are hot Ibca^ toilet 

.reojnsir:;. -T - . : . ^ y:: ■ 

( ) 24* ^oilst equipment and fixtinres are strong^ safOy sS^ 
economical in use, and resistant to damage. 



( ) 25. Sewer systems should be and are adequate for all-de^ safe and 

sanitary, in good condition, and accessible for repair ^d J^^tenance. 

CHECmST ‘ , V- *ir 



V • Fire Protection 



( ) 26. Construction is fireproof or extremely fire-resistant » 

V- '-i ■ JS- - - #* **'• <^ V 

( ) 27. Construction does pro’ndde absolute safety for all travel passages^ bo^i 
vertical and horizontal; does give cosplete adequate protection around 
spaces involving special fire hazards. ^ 



( ) 28 c Exit system provided two separate means of egre^ls f rom iaboratori^s and 
any aifea where students gather, -also permits emptying the building in 
less than th ree minutes. ‘ 

J-V, „i;X 

( ) 29* Apparatus does provide positive and fool-proof a3.arm system. 



EyAHJATIQWS 

( } a. Is the^heating plant sijsple and centrally located^ as far as practicable, 
so as to reduce the sizes of heating pipes and dccts? 

( ) b. Has zone heating been provided so that independent linits or segments, of 
the building such as the auditorium, offices, and gymnasium, cafeteria^ 
etc. may be used without heating the entire Iniildlhg? 



( ) c. 

(id. 



artificial light the primary soinfce of illumination, sup^emehted by 
iwtwal lighting? Has light intensities as( specified in the Illuminating 
Engineers Standards been maintained? . 



^msiber "Of toilet, lai^toi^, u^lnax, Wl dnkifig 
and other fixtures needed to meet code or public regulatOxy requirements 
for planned student enrollment been provided? 



COHiraTS 



ill! 






5 ! 5 B!! 















IV. EUgflTRTflAT. SVSTOMR 



■ V. |•'^il^:'.^ 



CHECmfST j.,.,; 
1* light and Power 
( ) 1. 






current inherever needed^ with suitable controls^ safety devices^ 
sy^ten^' circuits^ end efficient arrangement ef outlbts, 

^ h^ b^^vixrovided* •. 

( ) 2t H^s conform^ to ap.: controlling eodesi : legal requiremeit s^ and* ihshrimoe 



( ). 3« wiri^ devices are reasonably moderhi dafe to use^ 

in good >for^g easily repaired and maintained. 

( ).; 4*„ 5y^ expansible Jtdth ad(U : . 



Clocks and Rpocram Signals 

System of timing, reliability, service, durability 

with mlniimaa care, suitable audibility, automatioity, and efficiency 
with economy. 

(, ) . 6. System can be expansible with additions to buildix^. . ; ; 

111. Fire Alarm SvAtem^ ^ ^ ^ ^ ^ 

— J-1I- - ...,.% 

( )’, % f;rom suitably convenient stations by 

autdDQatic or siji^e mani:^ pper ^ r r 

( ) .^•v I® connected, to .municipal system^ with cut-off for tests^ and drills. 



IV. Telephone System 



* t: 



( ) 9. A two trimk (minimum) S.N.F. telephone system idth FBI (18 or more 
stations) in the Kain Office has been provided* 

( ) 10. Telephone conduit for this intercoziaEMnieating syst^ fzm the FBX Board 
• in the .Main Office to various extensions has been provided, 

( ) 11. Adequate number of coin telephones for sWdent and for ‘public use has 
been proved* , ■. ... ..■■. ?• ' > 

V* " iiiblie Aid^ and Audio-Visual .Systems 

^ Address .^stem has been properly installed, flexible. Selective, 

; / / , iii godd 

( ) 13. Audio-Visual systems and equipment has been provided adequately for the 
, . P**®?®** fw^ction in teaqh;U)g ^erever needed, and is reasonably modem 



LJ 



n 





V« Public Addreas and Audio-Visual Systems (continued) 

( ) 14* Conduit and ^firing for projector speaker extension cord including the 
polarized outlets in the front and rear of the roozos should be and az>e 
provided j to facilitate audio-visual projection, in all dassrooms. 
Blueprint Heading Room, Miechanical Drafting Hoorn, Science laboratories 
in the Classroom Building, Trade Technical Information Classrooms in the 
heavy Trade Shop Building, also in the Cafeteria and in the Combination 
QjnnnasiunwAssei&ly. 



VI. Other Services 

( ) 15* Conqpressed air connection to designated locations in shops and in 
Laboratories have been provided. 

( ) 16. Gas in Shops, Laboratories, Kitchen, I^ealth Service Unit etc. has been 
provided. 

( ) 17* Carbon-monoixide exhaust system (underfloor type) for both the Auto 
Repair Area and the Auto Laboratory has been provided. 

( ) IS. A one ton capacity including a trolley hoist in the Auto Repair Area 
and a floor drain trench has been provided. 

( ) 19. A Levelator and a two ton Capacity monorail including a trolley hoist to 
facilitate the handling of heavy equipment has been provided in the 
Machine Shop. 

( ) 20. Incinerator Ims been provided. 

( ) 21. Auxiliary lighting systems where needed have been provided. 



E VALUATIOHS 

( ) a. How adequate are the provisions for illumination? 

( ) b. How adequate is the Communication, Time and Program System? 
( ) c. How adequate is the Fire Alarm System? 

( ) d. Has adequate 120/208 volt, 3 phase, 4 wire been provided? 



m 



C 













;-^ .'■■ 



EVAmTIVE CRXTEEXA FOR 1.*HE RELATED DEPARTMENT 








CheeMlwha 



The checklists consist of pz^vislons^ conditions^ or charactezdstics found 



cjaitt^ in the prints materials^ they should be added in the appropriate places^ 



eiraluati^s, 

use of t^e checlQists requires fi^ letters; 

E Provision or condition is xoade extensively. 

S Provision or condition is made to a moderate extent 

L Provision or condition is veiy limited or missing but need^. 

M l^vision or condition is missing but its need is questioned* 

This question might arise' in relation to the philosopl^ and 
. objectives of th school, the needs of the students, or 
because of differences of opinion of evaluators* 

N Provision or condition is not desi^.ble or does not apply* 



Evaluations 

Evaluations are the best Judgments of the staff in the self*-evaloation and 
normally are reviewed by the mesobers of the review committee* These Judgments 
Bre made after consideration of such evidence as (1) the local staff meaibcrs* 
observation and analysis of the work of the school, discussions of faculty 
conmittoes, study of relationships with the community, and (2) the visiting 
e^moittee's observations, conferences with students, consultations with staff 
members, discussions within the visiting conmittee. 



When one makes a Judgment upon what is included in ^ evaluation item, 
using the ratings defined below, he should consider in the light of his whole 
experience how well the school is fulfilling its objectives and *ttie needs of 



in good vocational-technical schools* Some may not be necessary, or even 




Hie checklists should accurately and cospletely portray the program, facilities. 



and practices of the school, thus providing the factual background for 



the students* 




5 % 






^ ♦ w. 



E>cce3JLent; the provisions or conditions are extensive and are ?hinctioiiing 
exeelXently. 

Very good r^*^ 



a. the provisions or conditions are extensive and are fhnetionixig 

the pr’ovisirxis or oonditi«ms are mQderatel;^ extensive^^ Sre 
functioning excellently. 



Good: the provisions or conditions are moderately extensive and are 
-functioning .jeelli 



3 . 

2« - Fair;’W‘ 



1 . - 



a. the provisions or conditions^ are moderately extehsivecbut 
functioning poorly, or 

b. the provisions or conditi<xis are limited in extent but are 

functioning mil. - 

Po«q: lihe provl^ or conditions ax*e limited in extent and 
poorly; or they are entirely missing but needed. 



M. - i§.8sing; provisions or conditions are missihg but their heed is 

questioned, lids, question sd^t arise, in. relation to the jddlosopliy and 
objectives of the. school, the needs of the students, or because of 
differences of opinion of evaluators. Items marked “M» do not affect 
the g^phic summary for the school. Th visiting; coinnittea shduld ' 
discuss in the written re^rt any evaluations marked *’M” idiich the 
school should consider further. 




•*" not apply: the provisions or conditions, are. missingr but do -not 
a pply , or they are not desirable for the youth of this school or 
CQBDDjunity, or they do not conform to the school^s philosc^hy and 
objectives. 



*If in making the self-evaluation members of the school staff wish to indicate 
vdxLch of the alteimatives ^ven f or evaluations *'4'' of ''2'' aptddes« they mav' 
use "4a” and "2a" or "2b". 




¥ ■ 











mSIE OF CCHIHIIS 



mPOBM&TICSI ...... . ' V . . . . 

FOBM 

SXMTOABDS FOR THE REIATED HIOGRAU 

I QSGAlimTICSI 

II MTDBE OF OFFERIHGS . 

III raiSIC&L FACIIZTBS 

IV DIRECTIOHS OP IEABNBI6 

A. T^tmetional Activities .... . 

B. iMtmctianal. J^teiials .. ... . . 

C. Methods of Ev^jiatlon .... > • 

V OUTCOMES . . '. . . ". 'V . . . . . . . 












MiM 













•■»■. .• 1 * 

.. i 1 ; 




' mcm'xm 

’ ‘ : 

* • « • • * ». k ■ • • , i ' ^ K -, . ■ 





The eomnlttee doixtg thie self;~e^iuation grpup 

> If ' • ' . . - ^ . y ■ : * - : ^ ^ ' ^' ■ - * ^ 

evaluatisxg the ehtire Related or three sub-groups 

representing each of the areas* 



School size and the nuzober of faculty members would determine 
your use of this evaluative instrument* 



o 




EffAUftTHE CBIIERIA 




KEIATED SUBJECTS 




NAME OP SCHOOL__ _ 
BAT E • ' 
SEIf-EVAliOATIOlI BT 





The Related P2*ogram in the Connecticut Vocational-Technical Schools cc»&sists 
of classroom and laboratory courses designed to increase knowledge^ under- 
standing^ and the ability to solve technical and theoretical problems concerned 
\jith a particular trade. 

The related subjects are mathematics^ science^ and blueprint reading^ related 
art, etc. They are organized to achieve the following objectives: 

1. To meet the specific needs of the trade area,y- - 

2. To develop in students an xmderstandixig of the fundamental mathe- 

matical and scientific principles and processes. . ^ . 

3. To interpret and express ideas through blueprints and schematics. 

4* To be able to think and organize effectively in the changing 

technolo^ of our times. 

5* To develop individual abilities beyond minimum standards. 








'■"I, . « , : ,J 



I obgahizaucm 

Course Off eidng Ijy grades; 7 ? ^ 













■-" ■• ; •■■■.•: .-'f ■ ■•■ • :,•■ . ■ ' flr\ ■ v -;. 

'■ . --V. . /,•■■•'■','.,■■— . -■■ ■ '■ 

VMMMriMMNMiaMM 




M S Bp 
()()() 1 . 

()()() 'V 



()()() 
( V ( ) ( ) 




Approved outlines are in use. 




^ - . l." 'r* ’ 

Provisions are inade for teachers to help special groups and 
inddbiriduals^^^T^^ ( ( 

A three-tract program is in operation. 

S;=-. '. - ^ - - ■■ - ■ 7. - " - ' ■■ ■ ■■ •,-■* .. ■' i ^ f ' ^ 

^h® related program is organised >«ith enqphasis on trade 
applications* 



()()() 5. Time is provided in the teachers* daily schedule for the 

preparation of classroom demonstrations and shop visitation. 

()()() 6s There is evidence of good rapport between shop and related 

personnel. 

()()() 7. Shop personnel are utilized in specialized' instructional areas. 

( ) ( .) ( ) S. Advanced work is provided for students of exceptional ability. 

()()() 9 . Time is provided for remedial work. 

Evaluations; ... 



()()() 1. Is the program organized to be functionally related? ; 

()()() 2. Is there enough time in the instructors* schedule to meet the 

demands of the outline? 

()()() 3. Are the trade needs of the students being met? 

Comments: 



o 



I I_ ^ ! .. .1 Lll I . _ 










II NATURE OF OBWONGS 



D 



Cheek list: 

U S Bp 

( ) ( ) () 



( j c ) CJ 

( )(■)() 



,•■'* '‘j -i ■ r ..-V :-■■«•■*. ;^- 

■ • •' - ^- ■•■; ^ • 

Attention is given to developing deflations and understanding 
.. of terms, .. ; , 

4 • * 

> 

Jphe content of the course^ is clearly applicahle to. the matesd.als 
and procedures of a basic trade* 

I ■■■ 

• ..<r. , ... <, V .-. .Ap: . - . , -. •. .. - *■: •. i 

Pacts^ figures, and concepts are inter-related in the fields 
...of science, mathematics,, and. blueprint. .. 

Skill is developed in using equipment and instruments'^ 

Opportunity is provided for project work* / . 

^ *' ■ ■ / J ■ . ■• *■ ■-' ■ -'V' ^ ^ '■ i "" i i 

.1 If -’.. ^ / .* \ ' f 

Students are presented viith recent developments* 

Practice is provided for prot>lem sblvihi^ the classroom or 
laboratory situation* 

7 . ;• >'v » ■ . ■ ■ . ' • . ....•■ " \ ^ 

% • ■ s ,• ' 1- ■ . ■ . ■ . ' '* •■ : ' , ■ '■ -«.*»* ■> ’*7 . ' ' • A ^ ■ ? 

t . V 4 . .. ^ SJ V *’ IV t 

There is an appreciation of the significant contributions of 
'^the' subject matter to* our cultural advancements* * ' 

The courses develop in a logical sequence* 

EmphasiSvis placed on accuracy, orderllilcss, and creativeness* 



* .. **>; iti-J 



()()() 

()()() 

(MX) 

t r. -rsr-' 

()()() 



1. 

„, 2 .*. 

3. 

4. 

5. 

6 * 

7. 



()()() 8 . 

( ) ( ) ( ) 9. 

( ) (s ) 4 )f; K)i 
Evaluations: 7* 

()()() 1 . 

■« «-r c • 

? * •• ir 4 ■ . . ... * * .. 

■( ).t ) ( 

()()() 3. 

Camnents: 



J \ : I 






To vrhat extent do the offerings provide for applications in a 
•trade? i'- ••., ... , ■.■r .V 1 * 

To what extent :do the offerings prepare students for fih^thor ' 
study? 

To what extent do the offerings provide for study and 
discussion of recent developments? 



0 



0 ; 



try- 






o 








Cheek list: 



H S Bp 

()()() 



()()() 



()(){) 
( ) ( ) ( ) 



( ) { v> ( ) 
()()() 



()()() 

Evalitfutiens: 

(){)() 



( ) ( ) ( ) 
c ) ( ) ( ) 



Comments: 



III ' PHZSiCiiC. FAcMnOffi 



1. Seating, lighting, and ventilation are conduelve to-lea«niing. 



tr- 



2e There is adeqroate storage spaoe for equipiBent^ supi^es^ and 
materials. 



3 • Pro!«^ions are made for t the use of audio-visual equipment. 



4* ' Cla^room space is available for discussions^ esqjerimentetion^ 
and Rawing. 



5« J^cper utilities (gas> water, etc.) are proviided* 



6. Chemicals and combustible materials are properly distributed 
and stored. . • > ; - ^ . 



?• There is evidence of first-aid and safety equipment 






r: 



l. ^How adequately are classrooms and laboratories furnished for 
related instruction? 



2. How adequate are space provisions for esdsting class sizes? 



3* How adequate are the storage facilities for equipment and 
supplies? 



I ^ V 



***^ f ’ *» i‘* ‘ •* • ^ ^ " 

^•99 . '* A *•% A * 0 ' * . , ' 



. * ^ ’ * ■ X. ^ ■ :■ ■ • . 



ERIC 






j 






tflilMttii 




r 

IV DIRECTI(»IS OF LEARNING 



A* Ihstraetidnal Activities 

■ • ■ ■ j V.; , . . 

Cheek list: 

()()() . 1* Instruction is directed toward the objectives of related 

educatiw/ ; ■: 

• • ■' i' i *’’■ '■ 

■ff * /. * 

()()() 2. There is evidence of careful j^anidng and preparation by 

dailylessonplansaxidlbngrangebbjetttives.- 

{)*()() 3« Instructioh is different f or the slow^' the average^ and the ' 

advanced student. 



^ ) ( ) ( ) 4* laboratory methods and techzii<|ue'S of investigati^ are used ' 

>*en appropriate. 

( ) ( ) i ) 5 » tJse is made of models^ charts^* and other ‘instructional aids. 

()()() Audio-visual aids are used. : 

()()() ■ 7* Provision is made for both individual and group instruction 

( ) ( ) ( ) C; Projects are developed b#ond class reqiii^emmtsr ' ‘ ' 

()()() 9» Insti^ctional materials are geared to various ability groups. 

( ) ( ) . ( ) 10. Field trips and outside resources are utilized to supplement 

'-learxiings.-’ ^ v '*' ■ / ^ ; 

()()() 11. Student use of instructional loaterial is closely supervised. 

Evaluations: 

()(}() 1. How effective is the teaching? 

()()() 2. How adequate is the planning and preparation for instruction? 

{)()() 3. How adequate are provisions made for individual differences? 



Comments: 



B. IhstructlonaX Materials 

Cheek list: 

M S Bp 

()()() 1* Textbooks are available for each stiident. 

{)()() 3. Textbooks are selected and issued according to learning 

abilities* 

()()() 3« Equipment and materials for classroom demonstration are 

available. ‘ ' 

()(.)() 4* Equij^ent and materi^s for individual and group laboratoxy 

woric and psrojeCts ' are available. 

. . » - ' . \ \ ^ ‘ ‘ ^ , ’ ■ I ‘ > -1 ^ 

()()() 5* Course outlines, approved book Hsts, and supplementary 

materials are provided. 

()()() 6* professional and student periodicals are on hand. 

()()() ?• Teacher or student*-made projects or models are used in instruc- 
tion. • , 

()()() d* Appropriate audio-visual materials are available and in use. 

( ) ( ) ( ) 9v A list of equipment and supply needs is maintained. 

()()() 10* Catalogues, price lists, and current contracts are on file* 

Evaluations: 



()()() 
()()() 
( ) ( ) i) 

( ) ( ) ( ) 

-v*- 

Comments: 



1. How adequate is the variety of instructional materials? 

2* How adequate is the quantity of instructional materials? 

3. libw adequate is the quality of instructional matezlals? 

4« How adequate is the provision for storage of instructional 
: materials? “ ■ ■ ^ <•' 



c. 



Methods of Evaluation 







Cheek Ust: 

H S Bp 
()()() 

()()() 
( ) ( ) ( ) 

( > ( )\) 

()()() 

{ ) ( ) ( ) 
()(){) 

()()() 

()()() 

Evaluation: 

() ( ) ( ) 
( ) ( ) ( ) 
( ) ( ) c ) 

()()() 

Coimoents: 



1. I^c^am is x^viewed and discussed idth shop general education 
. depaxtiaont*’ ;v.. , 

2« Appropxlate levels of achievement are used for various tradea* 

3. Appropriate criteria is used for inarking dif feiant abilitiy 
levi^. 

f.-, ‘.v-- : IV . W - I I 

Infoxml evaluatida. o| instruction is w throv^ 

conversation inith students^ class discussion and observation^ 

; f / ( ) • ^ 

5* Student reports and class participation are corsidered in 
grading st^ents», < ^ . > / 



6,, A variety of tests are used*. , * , . 

?• Homework and notebooks are considered in the total evaluation 
. of the student. . . * ; ; 



8. Teachers and students understand that tests are an integral 
part of teaching-learning activity. 

9« Indiiddual proves is recorded. 



1. To what 63ctent do teachers use evaluation results to 
analyze the effectiveness of their teaching? V » v ; 

2* To what eoctent does interniepartmehtal discussions help to , 
improve the program? 

3* To what extent are evalutive results used in the diagnosis 
of difficulties and the Identification of areas acquiring 
remedial instruction? •. , i 

4* To what extent does evaluation identify students with 
particular promise in their trade? 



o 



V OOTCaiES 



♦ 



Evaluation: 




TO what degree do 


H S Bp 




()()() 


1. 


()()() 


2. 


()()() 


3. 


()()()) 


4. 


()()() 


5. 


()()() 


6. 



8 tT 2 dents: 



Eschiblt an understanding of fundamental principles? 

Possess sldll ixL interpreting related information? 

Possess skill in using materials and equipment? 

Exhibit ability to apply related methods in solving problems? 

Possess a knowledge of vocational opportunities available in 
these fields? 

Continue their study of related sub;)ects in postsecondary 
schools? 
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S£IF-EVAIUATI(»I 

for 

AUDIO-VISUAL SERVICES 

I. Statement 

II. Organization 

Equipment & Materials Chart 

III. Equipment & Facilities 

IV. Materials 



Choekllg».ft 

The checldlsts consist of provisions^ conditions^ or charactesdstics found 
in good vocational-technical schools* Some may not be necessary^ or even 

applicable, in every school* If any important features or ’procedures slvo 

> 

omitted in the printed materials, they should >be added in the appropriate places* 
Ihe checklists should accurately and conpletely portray the program, facilities, 
and practices of the school, thus providing the factual background f<^ the. 
evaluations* 

The use of the cheoldists requires five letters; ' “ ’ 

E Provision or condition is made extensively* 

S Provision or condition is made to a moderate: extent* 

; L Provision or condition is very limited or missing but needed-* ' 

M Provision or condition is missing but its need is questioned* 

IMs question might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or 
because of differences of opinion of evaluators* 

N Provision or co^ltion is not desirable or does not apply* 

Evaluations 

Evaluations are the best Judgments of the staff in the self-evaluation and 
normally are reviewed by the mesobers of the review comoittee* These judgments 
are made after consideration of such evidence as (1) the local staff memibers* 
observation and analysis of the work of the school, discussions of faculty 
oommlttees, study of relationships with the community, and (2) the visitii^ 
committee's observations, conferences with students, consultations with staff 
members, discussions within the visiting committee* 

Iifhen one stales a Judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his whole 
e3q)erience how well the school^ is f»xlfillirig its .objectives and the needs of 



the students. 



5 * 

4 . 



Earoellent ; the provisions or conditions are extensive and are Ihnetioning 
exeeUent3iy, 



Very good ;» 









a. the provisions or conditions are esctensive and are functioning 
^ .. ’Weil, -or-. - ■■ 



r;-. ** '• 



3 . 



2 . 



bv. the provisions .or cond^^ are modexntei^' exfcensive^^^ 
functioning e3ccellentl7. 

Good: the provisions or conditions are moderately extensive and are 
functioning weU. o ^ 

Fair:* , - 



a. the provisions or conditions, are moderately extensive bn^ 
functioning poorly, or 

b. the provisions or conditi^is are limited in extent but are 

functioning. veil*. a. v--.. C 

P^povisions or conditions are limited in extent and functioning 
poorly; or they are entirely missing but needed* 

M. - 2£Ls^ng: the provisions or conditions a:?e missing, but their need is 

questioned* l!his question sdght . arise in relation to the philosopihy and 
objectives of the school, the needs of the students, or because of 
<^fferenoes of opinion of evaluators* Items marked ”M" do not affect 
the graphic summa^ for .the school* The yisitii^ committee should 
discuss in the written report airy evaluations marked ”M" ‘idiich the 
school should consider further* 



N» - Does not apply; the provisions or ccxiditions a^ missing but do nbt 
apjdy, or they are not desirable for the youth of this school or 
coprunity, or they do not conform to. the school's philosophy: and ■ 
objectives* 



*If in making the self-evalnation- m^nbers of the school staff wish to indicate 

which of the alternatives given for evaluations «4« of »»2” applies, they may “ 
use «/(aw and «2a» or ”2b". 



o 

ERIC 
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AUDIO-VISUAL SERVICES 



I. Statement of Objectives - 

Audio-visual aids are/ intended to enhance and supplement t^e 
daily program of study by: - providing e^tperiences otherwise un- 
ayailable or inpractical> enriching an area with additional experiences 
enqphasizing important points increasing interest and siding conprehension 
throu^ one or more of the several senses. .^ 






r 






o 



l';^l!2SiJ5!3SS!Ea[£S5S!T2^^ 



Qrgnaization: - 

A. CheekList: - 

( ) 1* Audio-visual equipment and materials are located in an easily 
accessible roma. 

( ) 2. Facilities are provided for previewing, preparing and producing 
audio-visual materials in that room* 

( ) 3* There is an audio-visual coordinator, who meets certification 
requirements, in charge of the service. 

( ) 4* Additional personnel is provided to assist the coordinator* 

( ) 5* Distribution of audio-visual eqjuipment is organized efficiently. 

( ) 6. Procurement and distritnitioh of 7auM^^ materials is organized 

efficiently. 

( ) ?• Sufficient time is allotted to the coordinator for his audio-visual 
duties. . ; '“tr; 



( )‘ s. 

( ) 9. 

•r. -' ' - ■ 



Instructors amotait available, the method 

of procurement, and the operation of equipment and for facilities. 

training is provided for both instructors and students 
r so that eacti Imows how to operate and use care in o^enating equipment 



■ ( ) ‘10. . Accurate record is .kept of all available ' Mds throughout- the build- 
ing, avoiding unnecessary work, e^qienditures and duplication. 

( ) U. Small items of equipment-i.e. paper cutter, tee square, scissors, 
etc. - are provided in the audio-visual room. 

B. Evaluation: - 



( ) 1. How well are the audio-visual services organized? 

( ) 2* How well is the coordinator trained in procurement, production, and 
maintenance of a^idio-visual equipment and materials? 

( ) 3. How adequate is the time allotted to the coordinator for performing 
audio-visual duties? 



C. Comments: - 









.. f^iMv.imMPvi * nuiitii I. Ill 










iMl 



; . , *• . 



* ; •.‘r •’*■;- -I 



Items 


Mumber 

on 

Hand 


Andurt^; . 
Repad:N 
Last teaf , 


ii^lT^eht 
Last 2 years . 


Am»t for 
Materials 
Last ye^ 


Motion Picture 
Projectors 






•. . -. ■ .,'• • . fe.- - , ^ •»- '- ' ■ ' 




Opaque 

Projectors 




: 'r u ■■■; 




■ - ■ ■ *»■ 

m 

t 


Transparency 

Projectors 








#r. 

* 


SXidi or Strl^ 
film Projectors 










Chains 9 Maps^ 
Posters 






«r V , . - : . - . - 




Tape Recorders 






.... 




Phonogra^ 










Television Sets 








• 


Screens 








; 


Portable Tables 




^ * * : 






Free Materials 
. Books 


















III. Sqjoipinent and facilities: - 
A. Checklist: «- 



I 






Adequ^e audiq«l^i8^al eq^^ for~efficient^and 

tlpely uce 









( ) 

-(--)• 

( ) 
( ) 
(-) 

-{- )■ 

( ) 
( ) 
( y 
( ) 

( ) 2 . 

( ) 3. 

( ) 4. 



i,'; i 






iav Hotibni 'j^dttb^ pro jee'tws ' 1 ' " 

b* Qpaqiie projectors 
-Cv '^erhead' or-trs^pareney projectors 

f • “ 

d. Slide and stripfilia projectors' 

e. Television sets 

f* -Slacb room^ is equipped with at least-one blackboard and' one 
bulletin board. ; I 

g. Chartaji naps and posters are in evidence thron^out tho*“" 

building. . i f’j 

i> 5 ■■ f 

h«-- Tape-'reeordws — 

i.* Phonographs 

» ’ * t ' 

-j-. -Screens- •— --- - - . 

J r. .: r-, •' 

km Poxlable equipment tables 

' Adequate- fbnds are provided for purchase pf npw equipment and 
repair of older equipment. 

Eqnipmenb on hand is well maintained and i^rable*^ 

Facilities are adequate and accessible to' instructors for 
their efficient use. 



t ) 5* New equipment and developments are examined for their possible 
adaptation to liie program. 

C ) Consideration is given to rental of equipment idiere it 

would be more feasible and economical than purchase. 

( ) 7« Ftmds are available for rental of equipment. 

( ) d. Closed circuit T.V. is available or contemplated in the near 

future. 



o 









Q 

D 

D 

D 

D 

D 

D 

0 

Q 



III, Equipment and Facilities: - (Con't) 

•V--. ^ *' • 

B. Evaluation: » 

( ) 1. How adequate are the facilities? . ^ 

( ) 2, How adequately ard they equipped?. 

{ ) 3* How adequately are the services funded? 

( ) 4. How well are the services attuned to the times? 

C. Gonments: - 






^ .-...r; ...IP- _.,l.,.n.|^ M |P|l^p.| I. jjjiv.*^>i.^^.,np^ 









IV. Materials: • 

A. Checklist: - 

( ) 1. Adequate funds are provided for the purchase of audio-visual 



( ) 2. Adequate funds ire provided :fqx! the rental of , audiofvisual 
materials. 

( ) 3. Instructor produced materiais are in evidence. 

( ) 4* Adequate source lists of free or inesqpensive materials are 
available to instructors at all times. 

( ) 5* Adequate ftinds are provided for supplies and materials for 
production of aids. 

( ) 6. Materials and sup^^es on hand are used to advantage hy 
the staff. 

B. Evaluation: - 

( ) 1. Hour adequate are the materials and supplies for efficient 
ixmtructor use? 

( ) 2. Hoir adequate are the source lists of materials? 

( ) 3« How well-informed is the staff on materials available? 

( ) 4* How well-fozmed is the staff on production of materials or 
aids? 

( ) 5* How well are these materials and services utilized? 

( ) 6. How adequately are funds provided for materials and supplies? 

C. Gomnentsit - 




CheeTcHftt.fl 

The checldlsts consist of provisions, conditions, or eharaeteristies found 
in good vocational->tecbnicaX schools. Some may not bo necessary, or even 
applicable, in every school. If any laqoortant features or proc^ures are 
omittod in the printed materials, they should be added in the appropriate 
Ihe checkLiets should accurately and coiipletely portray the program, facilities, 
and practices of the school, thus providing the factual bacltgroiuiid for the 
evaluations. 

The use of the checklists requires five letters; 

E Provision or condition is made extensively, 

S Provision or condition is made to a moderate extent, 

L • Provision or condition is very limited or missing but needed, 

, . ■ C ' 

M Provision or condition is missing but its need is questioned. 

This q^iestion might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or 
because of differences of opinion of evaluators, 

N Provision or condition is not desirable or does not apply. 

Evaluations 

Evaluations are the best Judgments of the staff in the self-evaluation and 
normally are reviewed by the mi^aibers of the review committee. These Judg^nts 
are made after consideration of such evidence as (1) the local staff members* 
observation and analysis of the work of the school, discussions of faculty 
coiuaittees, study of relationships with the ccmmiunlty, and (2) the visiting 
committee *8 observations, conferences with students, consultations with staff 
members, discussions within the visiting committee, 

Idhen one makes a Judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his whole 
experience how welX the oehotxX Xn Mjfm Ita jo*rblv«s And the needs of 
the students. 




5* -> Excellent ; the provisions or conditions are extensive and are functioning 
excellently. 

4* - Very good t’W’ 

a. the provisions or conditions are extensive and are functioning 
- ifell* or . ' r. ■- v- 

b« the previsions or conditions are looderately extensive hut are 
functioning excellently. 

3. - Good : the provisions or conditions are moderately extensive and are 
functioning well. ' 

2. • Fair :^ 

a. -Wie provisions or conditions are moderately extensive but are 
functioning poorly^ or 

b. the provisions or conditions are limited in extent but are 

functioning well« ' 

?2SS} provisions or conditions are limited in extent and functioning 
poorly; or they are entirely missing but needed. 

M. - Missing: provisions or conditions ape missing but their need is 

questioned. This qiuestiph might arise in relation to the iMlosophy and 
objectives of the sohool, the needs of the students^ ^pr because of 
differences of opinion of evaluators. Items marked *'M” do not affect 
the grajMc. summary for the school. The visiting, committee should 
discuss in the if»irf.tten report ary evaluations marked v^ch the 
school should consider further. 

Does not aralv; the provisions or conditions are missing but do not 
a pply , or they are not desirable for the youth of this school or 
..community, or they do not conform to the school's philosophy and 
objectives. 



*If in making the self-ev^uation. members of the school staff id.sh to indicate 
which, of the alternatives given for evalxiatdLons "4” of '’2” applies, thpy may 
use «4a»» and ”2a« or ”2b". 





SEIiF EVAIWATIOK 
THE SCHOOL LIBRARY* 


• * , 

• • ^ Ml • 


• * ... * 


Section I ’ 


Objectives 


Section II 


Personnel 


Section III 


Facilities and Equipment 


Section IV 


Libraiy Materials" 


Section V 


Library Program 

* ^ " . if' . * ' o ». 


Section VI 


Flnaaeial Provisions 


Section VII 


Staff 


Section VIII 


Evaluative Simmnary 




I. OMeetives ! 



School libraries are concerned vdth generating iinderstanding of Merican 
freedonia and viith the preservation, of ^^es^ fwedci^ throu^ the development 
of informed and responsible citizens* To this end the Connectirsut Vocational- 
Technical School libraries endorse the Idbrai^ B 4 II of Rights of the American 

Library Association and asserts that the responsibility of the school library 
is: 



1. To provide materials that viill enrich and support the ciu'riculiim of 
the school^ talcing into consideration the varied interests, abilities 
and maturity levels of the students. 

2. To provide materials that vriLll stimulate grovith in factual knowledge, 
litwary appreciation, aesthetic values and ethical standards. 

3* To provide a background of information idiich will enable students to 
make intelligent judgments in their daily life. 

4- To provide materials on opposing sides of contrcvcrsial issues so that 
young citizens may develop, under guidance, the practice of critical 
reading and thinking. 

5 . To provide materi^s representative of the many religious, eblinic, and 
cultural groups and their contribution to our American heritage. 

6* To place principle above personal opinion and reason above prejudice 
in the selection of materials of the highest quajJLty in order to assure 
a comprehensive collection appropriate for the use of the library. 










UBRAIOr BVAIVATION 
11 . gEBSOMMEL 



CHECKT .IST; 

( ) 1. The library has a full tim Librarian. 

( ) 2. The library has a part time Librarian-^Teachor. 

( ) 3. The following Pupil-Librarian ratios are adhered to: 

Schools 500 or more-FuU time Librarian. 

Schools ,3.00 . to 500-Iibrarian-Teacher scheduled not more than 
two teaching periods a day. Provision to be made for the 
supervision of the library at all times. 

Schools under 300-Librarlan-Teacher to be scheduled not less 
than half time in the library. Provision to be made for the 
supervision of the library at all times. 

( ) 4. Students assist the Librarian on a voluntaty part .time .basis. 

{ ) 5* Students assist the Libr^ian on a paid part. time basis. 

( ) 6. The Librarian has equal faculty to that of other faculty members 
of equivalent education^ experience, and responsibility. 

EVAIUATION ; 

( ) A. How adequateily is the library staffed? 

( ) B. How adaq)uately is the provision for student assistants? 

COMMEaaTS: 





LIBRAE!r E7ALUATICH 

■ H . * f ■ * »■ ■■' 

m. FACILITIES iUSID EOPIHMT 



CHECKLIST: 



( ) 1. The library is centrally located and e^ily accessible to all students. 

( ) 2. Seating capacity and tables are adegaate. (Seating for at least 40 
to 45 students^or 7^ of enroUsient). 

( ) 3* A conference rodia and separate work room ai^ provided. 

( ) 4* The work room has a sink riiiming water. 

( ) 5^' The work room has suf^cient storage facilities. 

( ) 6. A section of the library is reserved for the professional improvement 

of the staff. 

( ) 7» The library is adequately lifted and vent^ated. 

’ ■ , K i 

The foUowf^ general equipment needs are adequate: 

( ) 8. Adjustable shelving 

( ) 9. Magazine shelving' 

( ) 10. Newspaper rack 

( ) 11. Ohargi^ desk and chair 

( ) 12. Dictionary stand and unabridged dictionary 

( ) 13. Atlas stand 

( ) 14* Card catalogue case 

( ) 15. Vertical-file cabinets 

( ) 16. Bulletin boards 

( ) 17. Display ease 

( ) 18. Book trucks 

( ) 19. librarian's desk and chair 

( ) 20. Typewriter and stand 

( ) 2L. Step stools or shelf ladders 

( ) 22. Book repair materials and equipment 

( } 23. Floor covering is attractive^ hygenic^ and sound absorbing 









UBRAS7 EVAUIATIOii 



m. PARnjTlES AMD ECMgMBlTi rCONTlMaED^ 



EVAinATKai: 



( ) A. 
( ) B. 
( ) C. 
( ) D. 
( ) E. 



How adequate is tiie location and accessibility of the libraiy? 

How adeqaate ard the provision for Ihe woric room and its facilitias? 
Flow adequate are the space needs ahd seating capacity * of the library? 
How adequate^ is Ihe ahelv^? 

* • '■■" i* j -a*' ■ ,e. » a . * 

How adequate are the general eqiiipiiient needs of the library? 

How adeqjiiate is ‘ the genral deeOr of the library?- 



COMMENTS ; 



% • • 



.■ e. ^ ; '* 






f •• 




; -i 






• ■ } 













L1BRAR7 BVAUUATK^ 



CHBCKLIST ; 

( ) 1# The book collection reflects every area of the school curriculum - 
trs4e^ related, and general . 

( ) 2* Haterials for the cultural growth of the students jure prcvided« 

() Haterials that supplement the te3ctsj but offering more breadth 
and variety are provided. 

( ) 4« Differentiation is made in the selection ef books for different 
' levels of reading ability*. - ^ 

( ) 5 • Haterials include information and assistance in all areas of learning 
vhich affect young people. 

( ) 6. Books are provided that assist growing youth in the solution of their 
personal problems in home, fazidly living, and soci^ adjustments •' 

( ) 7* Heading materials are provided for the recreational leisure time 
interests of the students. 

( ) 8. ^terials are provided and kept up-to-date for the professional 
improvement of the staff. 

( ) 9* Periodicals pertaining to 'ttie various trade areas are provided. 

( ) 10. Daily newspapers are provided. 

( ) 11. Periodicals are provided ihich reflect various areas of the general 
curriculum, world scene, and other items of general interest. 

( ) 12. A pamphlet file, properly catalogued, is maintained containing topics 
of interest and use to the students and staff. 

( ) 13. Books are catalogued according to the Dewey Decimal System and the 
card file is kept up-to-date. 

{ ) 14* Encyclopedias and other essential references are replaced every two 

( ) 15* Multiple copies of material in heavy circulation are maintained. 

( ) 16. Circulation statistics . are kept and used to interpret library usage 
and needs. 










UEStm wtMUAfim 

’ . _ . •. . . . « ■.,*, 

IT. UBBAHT MAIERIAIS YCOlMlllim^ 

SOPPiaEHATRY DATA - 

No« of Titles Checklist 
Copyri^ted » 

Within 5 Years 



Fill in the following data and checldist: 

Classification Nunober of Nunher of 

. Different Titles Vdimies 



000 General 

100 Philosophy 

200 Religion 

300 Social Science 

400 Ihilology 

500 Science 

510 llathen^tics 

600 Useful arts 
and trades 

700 Pine arts, 
recreation 

800 Idterature 

900 History 

910 Travel 

920 Biography 

P Fiction 



Total 



Check the following periodicals covered: 



Agriculture 
American Scene 
Aviation & Space 
Book Reviews 
Business & Economies 
Dance 

Drama & Theater 
Family & Consumer Ed. 
Fashion & Beauty Aids 
Geography & Travel 
Handcrafts 



^Health & Safety 
.Homemaking 
.Hathematics 
trade areas 
Music 

National and 
World affairs 
Nature Study 
Occupations 
.Outdoor life 
.Photograplqr 



( ) 

( ) 

V • If- 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

( ) 

xxxxxxx 



JPhysical Ed. 
_Radio it T.V. 
..Religion 
^School & Club 
"Activities 
..Science 

..Social Problems 
JSports 

JPrade & Industry 
JTocational Ed. 
""others 




LBRARt EVAmriON 
IV. tCQWTiNite) 

EVALUATICai ; 

( ) A. How adequately does the book caileotl6i:i s@^6 the school related and 
general education currleulm? 

( ) B* How adequately does the book collection serve the trade areas of the 
school? ‘ 

( ) C. How adequately does the book collection provide for different levels 
of reading ability? 

( ) D'« How adequately does the book collection serve the general reading 
interests of the students? 

( ) E. How adequate are book organized for effective use? 

( ) F. How adequate are periodicals, pas^hlets, and similar materials 
organized for effective \ise? 

( ) G. How adequate and up-to-date is the card catalogue file? 

( ) H. How adequate is the replacement provision of encyclopedias, essential 
. texts, and worn out books? 

( ) I. H6w adequate is the system of replacing returned books to the Shelves? 




D 

D 

D 

0 

D 

D 

D 

D 




CCMMEWIS ; M 

:: . V 0 

: D 

- ■ ' D 



irnuR; EVAisATicai 
> V. UBHABY mxsm 



CHECKLIST: 

( ) 1. Classes are conducted^ for the studezits in cooperation with the 
En^sh department^ in the use of the library facilities, 

( ) 2. I^ovision is made to acquaint the staff and students with new materials 
acquired by the library. 

( ) 3* Students and faculty are made aware of the afsilability of materials 
that supplement and enrich the school curriculum* 

( ) 4* BulXetin boards are changed often and kept-up-to-date* 

( ) 5* Display eabuiets are maintained and changed often. 

( ) 6* The library program provides materials to supplemezit and enrich the 

school Curriculum, stioiulate growth, and encourage literary appreciation 
and ethical standards* 

( ) 7* The library assists instructors in the enrichment of their areas by 
providing professional as well as subject content materials. 

( ) Bm Books that are used in group work and special class projects are put 
on reserve. 

( ) 9* The library assist in the reading improvement program of the school* 

( ) 10* Pupils are encouraged to use the library for leisure reading as well 
as for required work. 

( ) 11. librazy hours are such that all students have ample opportunity to 
avail themaelveg ©f 3.ts services. 

( ) 12. A book fair or similar activity is held annually to encourage interest 
in reading, 

( ) 13* Provision is made to obtain books, on loan, from other libraries. 

( ) 14* The library is reocgnized, as an ©ssential segment of the instructional 
program. 













LIBRARY EVAlUAtlON 
V. UBHAHT Hig^ (CCiinM UED) 




EmmiTioi s 

( ) A. Hovir adequate is the training of the students. in the use of the library 
facilities? 

( ) B. How well are the students and faculty nade aware of the availability 
of new znaterials? 

( ) C« How well are the display cabinets and bulletin boards.. aiaintained? 

( ) D. How well. does the library assist in the reading imprpyem^t of the ; 

students? 

( ) £. How adequately does the library serve to enrich the overall school 
. . :progrfim ^d riding interests of the students? 

( ) F. How well d^s ^e school staff cooperate in encouraging student use of 
the library? 

( ) G* Are the library hours adequate? 



0 

0 

D 

D 

0 

D 

0 

D 



cmm^i 













UBRAET mpVIlXCW . . 

VI. FlBANCIftL PaOfflSBMS 

CHECKLlST i 

( ) X« f n dn1 lim a n collection of ^,000. books or a ratio of 10 books per student 
is maintained. 

( ) 2. An annual budget for satisfactory maintenance of growth, is provided 
on a ratio of $3.00 to $4.00 per student. 

( ) 3. Provision is made, in the budget to replace or update essentials references 
such as encyclopedias^ handbooks « etc. approximately every two years. 

( ) 4. General library subscriptions for trade and general library periodical 
subscriptions are provided for in the annual budget. 

( ) 5. A supply budget of $80.00 annually is provided for general library 
supplies. 



SuPDlemenatry Data ; 

Enter esqpendltures for the past three years: 

Purchase of materials , Year tear .Year 



Books 

Periodicals 

Newspapers 

Pamphlets 

Repair and Rebinding . 
Equipment Purchase 
Equipment Repair 
Professional Literature 
Institutional Membership 
Miscellaneous 



Totals — — — 

EVAHIATICN: 

( ) A, How adequate are the funds for the purchase of printed materials? 

( ) B. How adequate are the funds for equipment purchase and repair? 

( ) C. To what extent do the budgetary procedures contribute to effective 
service? 

COMMENTS ; 



o 

ERIC 


















MMiiil 



IIBRAR7 BTAimTION 

.; vn.. sm^ . . J.. 

(optional)" 

1%ls section of the evaluation criteria should alert the instructor to a nuniber 
of desirable objectives he should be pursuing to enhance his professional growth. 

After the instructor evaluates hiiaself in terms of the checklist below, he is 
free to' discuss this tilth the review cilHmoittee if he so chooses. 

Since this section is optional, the members of the re^ew comnittee will not be 

Involved with it unless th^ are requested, by the staff member involved'^ to do 

SO.' ■ ’ ■ ' ■ ' ■ - I . ] ' 

CHECKLIST ! 

( ) !• - I partlelpatie in ptogeaws toe peoteasieoaX iagKtovmeaty' 

( ) 2. I keep abreast of technological changes in ny area. 

( ) 3. I participate in school activities outside of ny regular assignments. 

( } 4. I participate in comomnity affairs. 

( ) 5. I belong to professional organizations. 

’ • ' ... 

( ) 6. I meet with Instructors of other departments and I understand the need 
fc»r sawh a program in a Vocational-Technical School. 

( ) 7 • I occasionally solicit student opinions of ny work as a teacher. 
EVALUATiqj s 

( ) A. How does the staff member izoprove professional^ 

^ ) B. How does the staff member keep abreast of changes in his atnsa? 

( ) C. How deejly is he involved in extra curricular activities? . 

<• * ■ 

( ) D. How did he follow up on past evaluations? 

CCMMEWTSV 



o 

ERIC 






uBms[miJji3knm ■ 

VIII. WAIAJATIVE SUMMAHT 



This section of the evaluation will allow the se^ evaliiation costo^ to hflolly 
summarize its findings and to make recommendations for improving the instructional 
program. 

In addition^ this section will also give the self evaluating committee the 
opportunity to reflect on past evaluations and the significant changes which have 
since taken place. 

MTA OP SELF EVALUATION S 

MEMBERS OP SELF EVAHJATING COaMITTSE ! 

NAME POSITION 

1 . 

2. 

3 . 

4. 

5. 

SUMMART SECTION II . 

SU MMMtr SECTIOH ITT . 



SUHHABX SECTION 17. 

I 



SOM«m SECTIOl V. 



SCMiaHr SECTIOI VI . 

1 

1 . . , 

I 9 

I SllMlffiiar SECHOM VII. 



SUMUftHT S ECTIC M VII I . 



o 

ERIC 










UBRm mAWkmis 

mi. EffAimiacM suMMftffif (canaioED^ 

SMftiff GP tmmma mam^Tots -. - 
DATE; 

OF HEfflEtf (XaflgTTEE i 

mame poBiTiar ; 

2 , 

3 . 

4* 

5 . 

SUMMARY OF RECCMMEHDATIOWS - * 

^OMMENDATICW S FC% IMPROVEMENT AND HIGHLIGHTS OF PRESENT SEIF EVALUATION: 



MEMBERS OF REVIEW TEAM PRESENT EVALUATION ; 

mm 



POSTIION 



GAFETEHX& 



EVALUATION 



CheekHatg 

The checkUsta consist of provisions^ conditions, or characteristics found 
in good vocationai«technical schools* Some may not be necessary, or even 
applicable, in eveiy school. If any iirportant features or procedures are 
omitted in the printed materials, they should be added in the appropriate plaoei 
Ihe checklists should accurately and completely portray the program, facilities, 
and practices of the school, thus providing the factual background for the 
evaluations. 

The use of the checklists requires five letters^ 

E Provision or condition is made extensively. 

S Provision or condition is made to a moderate extent. 

It Provision or condition is very limited or missing but needed^ . 

M Ibravision or condition is missing but its need is questioned. 

This question might arise 5n relation to the philoso|diy and 
dbJectives'"of the school, the needs of the students, -or 
because of differences of opinion of evaluators. 

N . Provision or condition is not desirable or does not apply/ 

Evaluations 

Evaluations are the best judgments of the st6\ff in the selX-'evalnatt^ and 
normally are reviewed by the menibers of the re^ew committee* These judgments 
are made after consideration of such evidence as (1) the local staff members* 
observation and analysis of the work of the school, discussions of faculty 
eoopittees^ study of relationships with the camminity, and (2) the visiting 
committee's observations, oonferences with students, consultations with staff 
members, discussions within the visiting comoittee. 

When one makes a judgment u|>on what is included in an evaluation it^, 
using the ratboge defined below, he should consider in the light of his whole 
, experience how well the .school Ag..ful^.n.ixig, .Ita.jcbjectlirea-snd the. needs of 



the students. 








the provisions or ccmditions are extensive and are fhr^tioning 

excellently* 

4. - Very good t’^fr 

a* the provf^.3ions or conditions are extensive and aj^ functioning 
\fell, or . ■ 

b« the provisions or conditions are moderately ^etensive but are 
functioxdng excellently* 

3» - Good ? the provisions or conditioni are moderately extensive and are 
functioning well* 

2. - Fair:* 

a* the provisions or conditions are moderately extensive but are 
functioning poorly, or 

b* the provisions or conditions are limited in extent but are 
functioning well* 

provisions or conditions are limited in extent and functioning 
poorly } or they are entirely missing but needed* 

M. - Mssiy; the provisions or conditions ai*e missing but their need is 

questioned* This question might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or because of 
differences of opinion of evaluators* Items marked ”M” do not affect 
the graphic summa:^ f or the school* The visiting - committee should 
discuss in the written report any evaluations marked which the 
school should consider further* 

N * <- Does no t apply ; the provisions or ccmditions are missing but do not 
apply, or they are not desirable for the youth of this school or 
community, or they do not conform to the school's philosophy and . 
objectives* 



*If in making the self-evaluation, mi^iib of the echool staff .^sh to indicate 

which of the alternatives given for evaluations •'4‘* of •”2" applies, th^ may 
use "4a" and "2a" or "2b". 
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0 

I 

I 

0 

0 

0 

D 

0 

0 

0 

D 
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I PHnasOPHJ, QBJECTIBBSi GUIDDB PHINCIPm 

li OaiBANlZATIOH 

III FAcaniEs 

. A. UJNOpocai SPACE , 

B. K^ICHEJI SPACE : 

IV Eonfimr 
A^. IBJKJHBOai 
B. KUCttt 

V SUIESVISION AND MANAGQIBNI 
A# GSBKBRAXt 

B. HBAL PLANNIN6. 

C. FINANCES 
0. PEiSaNtOSL .. 



VI SAFETX AND SANITATION 








LUNCH PROGRAM 

I raiLOSOPHY 

Health and efficiency of an* individual are principally dependent upon 
good nutrition and steals should be adjusted to neet ' the needs of the student* 

Grood nutrition is based upon well -balanced meals. When well jG.anned 
lunch programs aare provided, student participation is encouraged* 

OBJECTIVES of the school lunch program are: 

1. To develop better general health by suj^lying a luheh whieh in- 
cluded approiximately one-third of the student's dall^ food needs 
and additional nourishment udiere needed* 

2* To Improve eating habits by helping students to like most foods* 

3. To be available to all students regardless of their ability to 
pay. 

4« To enrich and vitalise the school program* 

GUIDING PRINCIPLES of a good school lunch are: 

!• The lunch is nutritionally adequate and conforms b^lcally to the 
food customs of the group* 

2. The food is of high quality, well prepared and attractively 
served. 

3 * The lunch is eaten in pleasant, informal suxroundings* 

4. Sufficient time is allowed to enjoy the meal* 

5* The price is kept low in an effort to exclude no one* 




II ORGANIZATION 

lAmoh ^ogram should consider 'Wme aU^otment, m ond 

service. 

CHECKLIST - . ; ; 

( ) 1. Sufficient time is allowed for lunch periods. 

( ) 2. Week* s mem is posted in advance. 

{ ) 3. Seating accoxnmodations are sufficient to include those who bring * 
their lunches. 

( ) 4* There are serving counters of sufficient s;i^ and design to give 
speedy and efficient service. . 

EVALUATION 

( ) 1. To idiat degree does planning encourage; students; to participate to 
the lunch program? 

( ) 2. How satisfactory are service and seating accommodations to the school 

lunch program? 

CMIENTS; 



Ill FiUSItlfQS 



C^ratfi)g''9paee of 'Issteb ^^'aid-kitch^ is adequate 'fw school 



population. 



A. UmCH ROOM SPACE 

CHECK UST 



( ) 1. It is of sufficient size, v - 
f ' 2. It is centrally locate. ' • 

( ) 3« It is well ventilated. 

( ) 4 * It is well ll gih^ 

( ) 5. It is clean and neat. 

( ) 6. It is properly heated. 

( ) 7» It is bri^t and cheerlhl . 

( } S. It is provided with an instructor's d^Mrig Bream 
EVALUATION 



( ) 1. How adequate is the lunch room as to size and. location? 

( ) 2. To tfdiat degree is lighting^ heating, ventilation and cleanliness 
maintained? 



( ) 3< Is cm instructor's dining area provided? 



CGMHENTS: 



o 









Ill FACILITIES (continued) 

B. mCHEH SPACE 

CHECK LIST ' 

( ) 1. It is of adequate size. 

( ) 2. It is conveniently located. 

( ) 3. It is niell lighted. 

( ) 4. It is well ventilated. 

( ) It is clean and neat. 

EVALUATION 

( ) 1. How adequate is the kitchen as to size and location? 

( ) 2. To what degree is lighting, heating, ventilation, and cleanliness 
naint^ed? 



COHMEm: 



IV EqGfUMBWT 

It is essential that seating, serving and sanitation asst the needs 
of the lunoh program and health code. 

A. lUNCH mm 

( ) 1. Suital&e chairs and tables are provided to care for the school 
population. , 

( ) 2* There are serving counters and containers (steam tables, shoir cases, 
silverware dispensers, etc.) in nunber, condition and arrangement 
sufficient for speedy and efficient service for the school population 

( ) 3. Paper napkins are provided. 

. ( ) ■ 4* Sufficient silverware, dishes and trays in good condition are 
provided and properly stored. 

( ) 5« Containers for relbse and garbage are conveniently located and 
properly used. 

( ) 6. Sufficient sanitary drinking fountains are provided. 

( ) 7« There are enough cashiers on duty to facilitate handling of monsy. 
EVAIiCATION 

( ) 1. To idiat degree are safety and sanitation maintained? 

( ) 2. To what degree are lunch ro^ services suppOLied? 

( ) 3. To idiat degree are chairs, tables, silverware, dishes, napkins 

and drinking fountains provided? 

( ) 4* Are there enough cashiers? 




IV EQUIPMENT (continued) 

B. KrrCHBK 

CHECK LIST 

( } !• Enou^ refrigerator and freezer space is provided for perishable 
foods. 

( ) 2. Storage cabinets or shelves are provided for aJi canned goods. 

( ) 3« Sufficient dust and vermin proof containers are provided foar staple 
foods (flour^ sugar, cereal, etc.J 
( ) 4* Food and sui^plies are kept in their proper places. 

( ) 5« Safe efficient modem cooking facilities are provided. 

( ) 6. Cooking utensils are sufficient, efficient and satisfactory. 

m * 

( ) 7* Provision is made for proper care and storage of cooking ixiqplements 
and utensils. 

( } 8. Work tables are of sufficient size and number and well arranged. 

( ) 9« Dish sterilizing \mlt is provided. 

( ) 10. F3.enty of water sufficiently hot is available. 

( ) 11. Suitable linen of sufficient quantity is available. 

( ) 12. 4n efficient slicing machine is provided. 

( ) 13* All equipment is kept in good condition. 

EVALUATION 

( ) 1. To what degree is proper refrigeration of perishable foods 
maintained? 

( ) 2. To vdiat degree is food protected from vermin and contamination? 

( ) 3* How adequate is food storage space? 

( ) 4* How adequate is sterilizing and storage of utensils, and equipment? 

( ) 5* To what degree are satisfactory sanitation standards maintained? 

( } 6. How adequate is the equipment? 

COMMENTS: 



V SUFERmiON Am HANAaEMENT 

fiesponsibillty of supervision in the school lunch program is for 
meal planning^ budgeting* records and prices* The conduct of a well operated 
luxu^ pa?ogram requires a staff of clean* courteous* properly attired people in 
good health* free form coimmuiieable disease. 

CHECK L3ST 

( ) 1* Entire program is under the direction of the school director* 

( ) 2* Responsibility in fulfilling the various parts of the program is 
definitely . assigned* 

( ). 3* Proper inqporviaion of the luiush.room is maintained durii^^ the 
lunch pe](^od» 

( } 4« Are arrangements made for periodic health exami^tions? 

( ) 5* Are arrai^ements made for periodic inspection of facilities? ' 
E7AUJATI0II 

( ) 1* To idiat degree is *^0 responsibility for general supervision and 
management . properly f^^ 

COHHBHIS: , , 

1 ' 









iit<«aBHaiwcaaawaMica6ac>'^W"i-_^^ 



V SUIERmiOl JttiD VKSmam (eontlmed) 

• •- • * 

B. ,V ■ V .MBMl' HjaMDJB ■ • 

CHECK LIES! ■'• —.•■ -. ■ <■ ■ - •• ^ 

.. . ##« • • . 

(< } 1*. Memts aalcd use of dbtn^ant^ in season fruits and vegetablos* 

( ) 2« l^jowhes are wall {Planned to ad^^ee and aj^^arr^^ 

Gon^tent cafeteria manager with consideration given to a hot, 

-* . • * , . r 

• • • OC^ ' - ^ 

nutrituQus, well balanced meal. 

( ) 3« The servtoga are prepc^^ to such a manner as to be attractive and 

Vf.r 

^ IMlatable. ' ^ *■’ - ‘ 

ETAimMB ■ u. 

( ) I.. HoM Mtl8f.etffi[!3r aw the meale in the' W^oal It^Mih 'program? 
COMMEHJSt . . . : - : 

» . . ' '-t ‘ ^ , 

PINAliClS 

CliSCK LIST 

■■ - ■ '.. . : ■ 

( ) 1. Accurate daily records are kept. 

• , , , r, , ^ y , . . <r» ^ ^ 

( ) 2. Records are audited at least once a year. 

( ) 3; torches are priced within the reach of all students. 

( ) 4* Profits, if any, are used to provide better lunches or 3.owor cost 
lunches to the students. 

( ) 5« Pood is purchased economically and to quantities to prevent 
spoilage and loss. 

( ) 6. A budget is well planned a«iu carried out* 

Si a, * 'cJii . *■ ' • . # 

EVAIOmON 



( ) 1 . 

< 

OCUMENTS: 



How well is the financial man^ement of the school lunch program 

^ ■yr* ^ I • » 

conducted? 

? 'y- ■ 



o 






f jj -i , • 

* ' S'***# r. r 



VI SAfSn AND SANimZOl v 

Safety and aanitatien require the ot 

diahea and utenaila and proper cleaning of area to avoid incidence of paater - 

?»4 fire aafety codh apA goi^riiinigmnt ahould 

insure that all aanitary faeiliU.ea be m^tfined* 






CHECK U^T 
( ) 1 . 
O 2. 
( ) 3. 
( ) 4. 
C 

( ) 6 . 

( ) 7. 
< ) 8 . 

{ ) 9 . 
( ) 10 . 
( )U. 
( ) 12 . 
( )13. 
( ) 14. 

{ ) 15. 
EV/mTIOH 
( ) 1 . 

0 2 . 
O 3. 
COHHBHIS: 



' ■ v-.-V *4 



Kitchen ahd lunch room m cXe^ied.di^ of dust* 



1% r <*:»*; 



'£> *’*3*'“ 



(hobega, ie M^sn care of. prcii^ly* 

Hofva^ walla and furniture is free from veradli bb^yidi^ cracks. 

Reffigeratora and other food storage units are cleaned dai?.^ ' 

. Sui^epff^^ fpr. colleotiiqr soiled after lunch. 

Dishes and cocking utensils are thoroughly sterilized after use. 

All sewage linos and grease traps are functioning properly. 

Flush toilets* wash basins with hct and cdd water# ooap and towels 
are within easy access to the kitchen and lunclpo^. 

Refuse containers are strategically located. 

Adequate provision is made to coabat pests (bugs* insects* indents). 
Satisfactory fire eqaipiMnt is prodded a^ kept in good condition. 
Fire escapes are adequate and kept clear at ell times. 

First aid eqiiipemt is avaii^ 

Fteilitiee for caring for outer clothing and rain footwear are 

a 41" * ^ ^ r, ♦ 

provided. 

All food and healUi reguiations cure cooi^d with. 



Hew extensive are provisions made for hanilir.g ci^>anlineas in the 
school lunch program? 

How adequate are sanitation facilities of the pogrttn? 

Hew adequate ai’S provisions for fire oa.fety ^.d hjv 3 t aid? 



o 



general education 



GheolcHfl-ha 

* ' 4f- 

<• 

The checklists consist of provisions « conditions, or characteristics found 
• in good vocational«-technical schools* Some may not be necessary, or even 
applicable, in every school. If any in5)ortant features or procedures are 
omitted in the printed materials, they should be added in the appropriate places* 
The chec^sts should accurately and conpletely portray the program, facilities, 
and practices of the school, thus providing the factual background for the 
evaluations. 



The use of the checklists requires five letters^ 

E Provision or condition is made extensively, 

S Provision or condition is made to a moderate extent* 

It Provision or condition is very limited or missing ' but needed. 

^ condition is missing but its need is questioned, 

urns question might arise in relation, to the philosophy and 
objectives of the school, the needs of the students, or 
because of diffez^nces of opinion of evaluators. 

N Provision or condition is not desirable or does not apply. 
Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation and 
normally are reviewed by the menibers of the review committee. These judgments 
are made after consideration of such evidence as (1) the local staff meinbers* 
observation and analysis of the work of the school, discussions of faculty 
committees, study of relationships with the community, and (2) the visiting 
committee's observations, conferences with students, consultations with staff 
members, discussions within the visiting conanittee. 

When one makes a judgment upon what is included in an evaluation item, 
using the ratings defined below, he should consider in the light of his idiole 
^ eaqperience how well the >aohool,jA jful fi 1 3 of 

the students. 



o 

ERIC 







5, Excellent ; the provisions or conditions are extensive and are functioning 
excellently* 

4* - Very good ;* 

a* the provisions or conditions are extensive and are f^ctioning 
J ,weU,.op. 

• .b* ' the provisions or conditions moderately extensive but are " 
fimctioning excellently* 

3* - Good ; the provisions or conditions are moderately extensive and are 
fjonctioning veil. ' . 

2. -Fair;* 

a* the provisions or conditions are moderately extensive but are 
functioning poorly, or 

b. the provisions or conditions are limited in extent but are 
functioning welli 

1* - Poor ;, the provisions or conditions are limited in extent and functioning 
poorly; or they are entirely missing but needed* 

M* - Missing ; the provisions or oonditions a]?e sdssing but their need is 

questioned* This question might arise in relation to the {diilosoi^ and 
objectives of the school, the needs of the students, or because of 
differences of opinion of evaluators* Items marked "M" do not affect 
the graphic summary for the school* The visiting committee should 
discuss in the viritt^ report any evaluations marked which the 
school should consider fuHher* 

K* - Does not apply ; the provisions or conditi<xis are missing but do not 
apply, or they are not desirable for the youth of this school or 
cbmmuxidty, or they do not conform to the school’s jMlosophy and 
objectives* 



*If in making the self-evaluation. members of the 'school -staff wish to indicate 
iidiich of the alternatives given for evaluations ”4‘’ of ”2” applies, th^ majr* 
use «4a” "and ”2a«» or ”2b«. 



II. SOCIAL STUDIES PROGRAM 



o 
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Alms and Ob.lecfclves of the Social Slmdles Prog 3 r**Tn 

She haslc objective of the Social Studies Program course for vocational* 
technical schools Is to give the students an understanding of the problems 
confronting the uorld at the present time through a familiarity with the 
historical facts which have contributed to their development* 

In order to accomplish this objective It Is necessary that the 
students acquire: 

1. A knowledge of the geography of the world and of the nations, 
and the effect It has on ]^oples* lives, culture and behaviors. 

2. An understanding of the impact of recent history tpon the 
peoples' and their problems. 

3« A skill In analyzing a world problem In terms of history, 
geography and the cultural surroundings of the peoples' 

Involved. 

The Industrial Economics course is designed for the fourth year 
students of the Connecticut State Technical Schools. It Is an outgrowth 
of two separate courses (Business Organization and Social Legislation) 
which have heretofore been given. The new course has been written out 
of a desla^ to standardize, to some extent, the fourth year social studies 
program, and to give our staff a definite guide to follow. 



It l8 felt that our students should he familiar vith business 
practices and uith legislation designed to protect the vorker, but at 
the same time^ seniors should leave the tec hn ical schools vith an 
appreciation of the essential unity and interdependence of our Aierican 
eeonooy* 

AccordingOy^ the objectives of *Ube industrial Economies Course are 
listed belov : 

1. OTo give the student appreciation and an understanding of the 
benefits of the American economic system, and a knowledge of 
the contributions of all the major segments of that economy — 
CG^ital, labor, management, and the consumer. » <> 

2. To give the student the knowledge that our standard of living 
is a result of the cooperative efforts of all these segments, 
and to prepare them to make their future contributions as members 
of the, system. 

Guiding Principles 

The Social Studies consists of courses to prepare youth (l) for 
effective American citizenship and (2) for understanding the organization 
and institutions of society and many's behavior in it« The piupose of 
these courses, drawing their content from the discipline of history, 
geography and economics, is to provide ix\sl{^ts into the operation and 
results of various kinds of social, economics, and political systems. 

The social studies program helps students to acquire knowledge and 
skills essential for good citizenship, aS> well as attitudes which lead to 
sound democratic behavior. It seeks to develop in each student an 
appreciation of our American heritage and our democratic way of life, and 
of the moral and apiritual values Inherent in the practice of American 
DsDOcracy. 



o 













{ 

r 



X. Oreanlzatlon 



Check List: 



( ) X. Social Studies courses are required of all regular students. 

( ) 2. Elective courses are available for (some^ all) students. 

( ) 3 . Courses In Social Studies are planned to provide for sequential 
development from grade to grade. 

( ) Courses In Social Studies are planned to provide coordination 

vlth Instructional activities of other areas for the same student. 

( ) Provisions are made by the Bureau of Vocatibnal-Technical Schools 
for periodic evaluation of the coiU7ses in Social Studies and for 
revision as necessary. 

( ) 6. Community groups and agencies are consulted in i^e development 
of the Social Studies progzam. 

( ) 7* Each Social Studies teacher has a preparation period each day. 



D 

D 

D 

0 

D 

D 

0 

D 

0 



( ) 8. Teacher load Is such that necessary attention to czlticlsm 
of vork of Individual students can be given. 



Evaluation: 



A. Eou adequately do Social Studies courses meet the needs of all 
Students? 



Comments : 




0 

D 

D 

0 

D 

D 

D 





II. Nature of Offerings 



Clieck List: 



( ) , 1. Course content is designed to acquaint students vith significant 
elements of our social^ political^ and economic heritage. 

( } 2. Courses are organized to challenge the abilities of all students 

( ) 3« CoTu^ses emphasize factors of geography vhich hear upon locals 
national^ and international problems. 

( ) Courses aid students in understanding inter-relationships among 
political, social, and economic problems and issues. 

( ) 3 * Students are encouraged to assume responsibility for democratic 
action in the conduct of school activities • 

( } 6. Efforts are made to help students irecognize and deal with 
propaganda. 



Evaluations; 



{ ) A. To what extent are social, political, and economic problems and, 
lss\:ies carefully investigated? 

( ) B. To what extent do the offerings challenge the abilities of all 
the students emrolled in the social studies? 



Comments : 



XXX. Ptnraleal Paellltlee 



Cheek List ; 

( ) !• Tb^ Social Studies classroom facilities are adequately arranged 
( ) 2. Boobshelves^ magazine rack, filing cabinets are provided* 

( ) 3. Classroom is equipped for effective use of audlorvlaual aids* 

( ) Jwdlo-Vlsual eqjoipment is .avail^^ i 

Evaluation: . 

( ) A* £tov adeqjoate Is space for Instructional activities? 

( ) B* How adequate Is provision for storage? 



Comments: 





IV. Instructional Staff 



■ r' 

Checis List ; 

• * • • t « * 

( ) 1. Have preparation in subject that we are teaching. 

( ) 2. Hhve preparation in the methods of teaching Social Studies. 

( ) 3* Have experience in non-s<diool activities which contidbute^ to the 
tindnsrstandlng of social problems^ such as travel^ research^ and 
experience in industry. 

( ) Assist in such activities as the pr<®axatibn of course of study^ 
selection of texts and reference matearial and library materials. 

( ) 5. Active in professional organizations. 

( ) 6. Continuing their studies. 



Evaluation; 



( ) A. How adequate is the staff preparation? 

( ) B* To what extent do staff meanbers show continued interest in 
^ ^ professional cprowth? 



Gomnents: 






V. Instructional Activities 



Check List: 



( } 1. There is evidence of casrefUl planning and preparation for 
instructional activities* 

( ) 2. Instruction is planning in keying vith the abilities of the 
= students. 

( ) 3* Opportunity for e^qperience in democratic procedures is provided 
in the classroom. 

( ) 4. Community resources are used to enrich learning activities. 

( ) 3 * Current events materials are used. 

( ) 6. Classyork in social studies^ vhen appropriate, is related to 
vork in other fields. 



Evaluation : 

( ) A. How adequately do the teachers plan instructional activities? 

( ) B. To what extent does the staff use appropriate teaching procedures? 
( ) C. How effective is the teaching? 



I 



• Comments: 



VI. mstmetlonal Materials 



Cheek List; 



( ) 1* Heading aoaterlal^ such as textbooks^ pasgshlets^ nagaslnes^ 
neuapapers, are provided* 

( ) 2* Heading inaterials are selected to meet a variety of reading levels 
of students* 

( ) 3* Maps, films, diiarts, models, globes, and similar instructional 
materials are available* 

( } 4* Study guides and assignment sheets are available to student* 



Evaluation; 



( ) A* Hov adequate is l^e variety of inst^mctlonal material? 

( } B. Hov adequate is the qLiallty of Instructional materials? 



Comments ; 







SCHOOL - 


- v-BATBs v'" 


DKPARDIEIJT - 




INSTRUCTORS - 




Aims and Gbleetlves of English 







,?•• ?® In thlnkingi. reading, writing, and speaking, 

i: logical oral and va^tten eatpreselon. 



3* To leam the effective use of study aids such as dictionaries, 
reference, hooks, bibliographies, and guides to periodical 
literature. 



4. To develop skill In reading different types of material with 
speed and understanding. 



5* To learn and use the accepted forms of punctuation, spelling, 
abbreviation, paragraphing, and letter forms. 

6. To develop a creative and responsible use of language. 

t* To develop an Interest in reading worthwhile books, newspapers, 
pharplets,, and magazines. 

: app^ critical standards for the evaluation of 

what Is heard, read, or said* 

9* To recognize and imderstand the slghlflcance of some Of the 

outstanding flginres and works of our literacy and national heritage. 

; P?avlde for. diagaosi^ and remedial instruction. 



WBY STUDY LITEIUmJRB? 

I. To gain social and civic competency throu ^ 5 
A. Knowledge of literary forms 




r»»v * 



B. Better citizenship values 

.. . C* .Learning to get .alcng.idth.peQ 

B. Acqairing critical judguent 

5. Knowledge of people and places 
. B* . Making other studies .more, 

6. Better oral and witten conanunication 




I« Solving personal problems in life 
J • Achieving international xunderstanding 

K. ' Aeqjud^ a sense of p^onkl worth aid the man 

L. Aetqgiisdrg luid^stahdihg of sc»^ 
trends 

K. Fbstwing desirable attitudes and personal traits 

■ -it 

II. To inqprove the mechanics of throu^: . 

A. Lncreasibg speed of reading 
B» Ix^reasing coanp^ehension 

G. Bocreasing powers of coneentrati<m and industry in all fields 
D. Increasing the technical and gaaeral vbcat^ 

B. FaeilLtAtii^ reading the of the technical world 

F« Acquiring selectivity and discrimination in reading materials 
G. Improving oral and written aaqpressiai^^^^^^^^^ 

H# AbiMty grcnipihg for meeting viuying levels of ab^ 

III. To develop enjoyment and appreciation through: 

A* Promoting broad avenu<ii 4 of interest 

B. Stimulating interest and good taste 

C. Better ivse of leisure time 

B. Raising the cultural level in hone life 






E. Promoting the desl^ to read more and more videly 
P, Providing a knowledge of tjhe, background of American mdustiy 
Promoting a better \inderstanding of our American heritage 
H* Acquiring a better understanding of one's self 

t. Organigation 

^beck_Xflsts 

( ) !• English courses are required of all students* 

() 2. Reme(M.a3. reading activities are available; 

( ) 3» Individuals With3.n a single class are grouped or identified for 
dlfferentation of teaching. 

( ) English courses are organized to provide for sequential development. 

( ) 5* Bach English teacher has a preparation period each day. 

( ) 6. Teacher load is such that necessary attention to criticism of 
work of individual students can be given. 

( ) 7» Have remedial Instruction (special classes) for slow learners 
(or something like that) 

Evaluation ; 

( ) A. How adequate are English courses organized to meet the needs 
of all students? 



Comments : 



4 








Watvurti of Offerllttg 
A. Gxtaaar 




* ■■ 



■•4 






Check List ; ' ' 

( ) X* The teaching of graimnar Is in agreement vlth cuzrent research 
findings. 

( ) 2. Students are encouraged to do self •Initiated or creative vritilng. 

( ) 3* Writing and apeaklng activities use content material from other 
subject azeas. , 

( ) 4. Spelling Is stressed In group and indlvl&ial Instruction. 

( ) 5* Students are ta\i£^t . to h\^ their vrltlng^ speaMng^ and zaadlng 
vocabularies. 



Evaluation: 

( } A. Hov veil do the oj^erlngs provide for the development of the 
language process^ 

( ) B. How adequate Is the quality of offerings In speech? 

( ) C. How adequate is the qioallty of offerings in writing? ' 

Comments! 





timMk 




B* Literature 




Check List ; 

( ) !• Students are tau^t skills essential to reading Both as a study 
procedure and as a literary escperlenee. 

( ) 2* Opporti^ties are provided tp develop an understandJjig of factors 
linpoirtant In the selection and criticism of reading material. 

( ) 3* Students are encouraged (and provision Is made) to read a number 
of books written for and about adolescents. 

( ) ii-. Literature selected for study contains exan^iles of a variety of 
types of writing. 

( } School bookl5.sts are available to help the student make a wise 
choice of reading materials. 

( ) 6. Some reading selections are chosen for their emphasis upon moral 
and spiritual values. 

( ) 7* Some reading selections are chosen for their emphasis on trade 
training and application. 



Evaluation: 



( ) A. How extensive Is the variety of literature to meet the needs of 
all students? 

( ) B. How adequate Is the content In literature to meet the needs of 
a7il students? 




Comments: 










III. 




Check IdBt; 



( ) ^ !*• Classrooms are eqtil^ped with moveable furniture which can.be 
adapted to groi^ actllrlties. / 

{ ) 2. Bookshelves are provided in an English classrooms. . 

( ) 3» English clasrobms are equlp^d for efficient use of audio-visual 
aids. 

/ ■ v 

» .«■ < . .» * » • . M >♦ . * 

( ) 4. Testing equipment for diagnosis of speedh is available. 

( ) 5* testing equipment for diagnosis’ of reading problems ie avallkble. 
( ) 6. Pubne address equipment is available for student use. 

( ) 7* Storage space available. 



Evaluation : 

( ) A. How adequate are the physical facilities to meet Instructional 
needs in English? 

( ) B. How well is equipment maintained for efficient use? 



CoMtteats : 



0 

0 

D 

D 

D 

D 

0 

0 

D 

D 

D 

0 

0 

D 

D 

0 

0 



IV. Instruetlonal Staff 



Cheek List ; 

All menibers of the English Staff. 

C ) 1. Have for teaching preparation in literature for adolescents. 

( ) 2. Have preparation in method of teaching English. 

( ) 3 • Are acquainted vith diagnostic techniques and remedial instruction 
methods. 

( ) 4. Assist the Librarian in the selection of English reading materials 
and ifith the problem of distribution of these materials . 

( ) 5* Have training in the use. of audlo«visual equipment and material. 

( ) 6. Maintain active participation in in-service education through 
formal study or other professional activity. 

( ) 7. Are active in professional organizations of English teachers. 

? . 

Evaluation ! 

# 

( ) A. How adequate is the staff’s (background) preparation in English. 



Gomiients: 




V« Ihstmctional Activities 



Check List ; 

( ) X* Ihstructioii Is directed toward clearly formulated compreheiieive - 
objectives of the Eijglish Program. 

( ) 2. !Ihe3^*8 evidence for carefhl planning and preparation for inetructiGn«. 

{ ) 3. Instruction is readily adapted .to new or changing dassroom conditions. 

( ) 4* Instruction is individualized through such techniques as grouping 
of students with particular needs and thr^h differential 
assignments. 

( ) 3. Instruction provides for pensive use of the library. 

( ) 6. At'^ntion is given to’ ioqprove study skills throu(^ course construction. 



Evaluation s . 

( ) A. How adequate is the plaxming and preparaiion for instruction? 

( ) B. To tdiat degree is instruction adapted to needs of individual 
students? 

( ) C. To idiat extent are materials from the library used in 
instruction? 

( ) ,D. How effective is the program? 



Comnents: 




Check List : 

( ) 1. Va3?iety of teocts ' 

( ) 2« Variety of library books 
( ) 3* Panqphlets 
( ) 4* Newspapers 
( ) 5* Dictionaries 
( ) Glass sets of good literature 
( ) 7* Class sets of Graomar texts 
( ) 8. Radio 
( ) 9. T.V. 

( ) 10. FiLns 
( ) U. FUhsstrips 
( ) 12 . Recordings 
( ) 13. Maps 
( ) 14* Charts 

( ) 15* Up to date reading lists 
( ) 16. Reading Gacers 

( ) 17« Taehistoscopes Diagnostic tools for reading 

{ ) 18. Tachometers 
( ) 19» Telebinacular 
( } 20. Audiometer 



o 




Evaluations 



( ) Am &OW adeqpsate is the variety of Instructional materials? 

( ) B* How adeg^te Is the of Instructional materials? • 

( ) C How adequate is the quanti*^ of Instructional raterials? 



Oommentss 








V. 




msICAL EDUCATION 













'4 

•1 



Alms and Objectives In Physical Education 

A. To develop physical and organic vigor in terms of strength and 
endurance . 

B. To provide neuro -muscular training thus securing coordination, agility 
and balance . 

C. To develop correct body mechanics and to promote physical, mental and 
emotional poise and alertness. 

D. To provide for activities which contribute to social, emotional, and 
leisure time education. 



9 




.1 



Check List; 



I* Organization 




( ) 1. P. E. classes meet ( ) periods per week. 

( ) 2. Time provided for showers and dressing is Twt niit.pt?>- 

( ) 3« Class size is such as to permit effective teaching. 

( ) Medical examinations are required of all students. 

( ) 5» Consideration is given in teachers schedules for planning, organiza- 
tion, and supervising intramiEral and inter-school athletics. 

( ) 6. Provision is made for insurance coverage of all students. 










Evaluation 

- — .1111 

I* 

[ ( ) A. Hov adequate is the variety of esqoeriences to meet the Physical 

^ Education needs of all students? ' - 

I 

( ) B. How adequately does the program prdvide^fbr desirable adtivities 
in terms of Physical Education needs? 



0 

D 

D 



Comments ! 




Ill . Physical Facilities 

Check List ; 

( ) 1. The outdoor area provides adequate space for conducting a modem 
program of outdoor Physical Education activities, 

( ) 2. The indoor area is eqjuipped with: 

adequate lighting 

a dequate heating 

s afety measures 

s anitary toilets, and lavatory facilities 

a dequate shower facilities 

towel service 

The Gymnasium is equipped with: 

R opes 

jRings 

Bars 

Mats 











Check List 



Horses 

h' ' ^ 

' ^ f ‘ ' -I I : ^ \ 

Ladders 

Springboards 

*■ ; • ft ' ' 

H ' 

1?ranipoline 
storage space 

i. »■ - • »■ . V i* . r V . ' . f ' - «• - . ; • ' • . ^ 

Tackboards 

. Chalkboards 

___________ First-aid equipment 

Other 

^e outdoor area is: 

____________ Readily accessible 

Enclosed 

Free from safety hazards ‘ “ 

_____________ Marked for a variety of activities 

3 . Well adjusted lockers i showers; and drying.' areas, with adequate 

space for peak loads. 



Lockers in sufficient quantity to meet 
’ enrollment needs. 

rDrying rooms 

At least one shower head for every (5) 

’ boys (4) girls in largest class. 

Hot and cold water with temperature 
control 

Floors constructed to facilitate main"* 

‘ tenance of sanitary conditions and safety 

Lockers and shower facilities for visiting 
teams 

Soap and ^Towels 

Benches in locker room aisles 

Mirrors 

Private shower and dressing room 
facilities for girls 



MPWJ 



I .p.i. I 



Check Llgt : 

( ) k. Public address system provided 

( ) 5* Score board provided 

( ) 6. Scoring table provided 

Evaluation ; 

( ) A. How adequate is facilities for indoor Physical Education? 

( ) B. How adequate is facilities for outdoor Physical Education? 

( ) C. How adequate is the quantity of peiinanent equipment? 

Comments: - ^ 



IV. Instructional Staff 



0 

0 

0 

0 

D 

0 

D 

D 

D 



Check List : 

( ) 1. Keep informed of current developments in the professional field 

( ) 2. Maintain active participation in in service education through 
formal study and other professional activity. 



Evaluation ; 

( ) A How adequate is the preparation of the staff for teaching Physical 
Education? 



D 

D 

D 

D 

IJ 










T 







VI. Instructional Materlpls 

Check List ! 

( ) 1. Reference material for Health and safely is provided. 

( ) 2. Official Rule books are provided. 

( ) 3» Equipment necessary for an adequate testing program is 
provided. 

Evaluation r 

( ) A. How adequate are the reading and reference material? 
Comments : 




VI. DRIVER EDUCATION 






o 

ERLC 

UflyiiifftifitTi-iaaii 




MxB snd Ob.1ectivea In Driver Education 

Driver education Involves all those leaamlng escperlencos provided 
for the purpose of helping pupils learn to use motor vehicles safely 
and efficiently. This purpose Is achieved through sequences of 
Interrelated involving both classx^cM and practice driving instruction. 

Classrocm Instxuctlon deals with driver attitudes and physical 
characteristics 9 the motor vehicle in modem lj.fe^ ri?J,es of the road, 
laws of ji^yslcs relating to driving, the automobile and its maintenance, 
good pedestrian practices, and the development of driving skills. 

I. Organization 

Check Idaf.; 



^ ^ Driver education Is scheduled in the same manner as classes in 
other subjects. 

( ) 2. Provisions are made for both classrocm and practice driving 
instruction. 

^ ^ Provisions are made for staff members to plan the instruction 
program cooperatively. 












Check List; 



( ) 4# Instruction is offered to students vdio have reached leg£^ driving 
age or are closely approaching it, (Students are eligible for 
instruction at y ears of age or in g rade, and 

for licensing at y ears of age). 

( ) 5. The program is so organized that all eligible stizdents can en- 

■ • roll and receive instruction, ; 

. I • -.11 , 

( ) . 6, Practice driving d^truction is given only to students idio have 
had or are <nirrently receiving classroom instruction, 

( ) 7. The classro^ and practice driving instruction are carefuUy 

■ correlated. • ■ , ; ; 

( ) S, Classes in driver education meet a sufficient number of periods 
per week; for classroom instruction add practice driving 
• instruction. The number of periods taer week is - f or 

classroom, and is f or practice driving, , 

(Recommended ndnimum time standjards are 30 hours of classroom 
instruction, and an average of 6, hours of practice drii^g 
inetructi^^^ - 



Evaluations! 



( ) A. To vhat extent is driver education available to aU students 
■sdio need the instruction? 

( ) B, Is : the tim' allotment for driver education adequate for 
^ thorough instrviction? 

9 w 

( ) C. How satisfactory are the records and reports? 



Comments:' 



11 . Nature of Offerings 



Check list s • • 

*.’•4 . * ' 

»» rt 8f 'I# •• . ^ fc . 

Classroom instruction driver education: . 

( ) 1. Emphasises goals of safe and efficient use of motor vehicles. 

' ( )’ 2. Gives stud^ts opportUi^ty to study, test, and discuss their ^ 
oim physical and mental characteristics as these relate to 
driving. 

( ) 3* Contributes to an understanding of the relationship of the motor 
vshiole to modern life. 

( ) 4« 'li^iude3 opportunities for students to dCveloi^ kno^ and 

..understaj^ing of laws and regulations affecting the use of 

motor-vehicles. ‘ - 

(i ) 5«' Develops the students' Understanding and appreciation of efforts 
to promote traffic safety through modern design and 

traffic engineering, traffic law enforcement by police and 
courts, education and public information, motor vehicle 
registration and inspection, and driver licensing. 

( ) 6. Develops and uses studies of accidents in the school and 
connranity. 

( ) 7« Contributes, to the students' knowledge and understanding of 
accidents, ^eir extent, cost, types, causes, and their 
‘ ' * economic sociological implications. 

( } 3. Baqphaslzes the importance of personal responsibility and the 
development of attitudec of courtesy and consideration toward 
others, of respect for law and law ehforem&ent officers, and 
of pilde in sound driving. , , . 

( ) 9. Indicates such economic aspects of driving as insurance 

coverage, driver liability, and car ownership and maintenance. 

Practice driving instruction ! ^ 

( ) lOe Provides for the development of basic manipulative skills. 

( ) 11. Einphasizes the development of poise, smoothness, and confidence 
in driving. 

( } 12. Iheludes opportunities for students to apply the prim^iples 
learned and discussed in the classroom. 






Check List; 



( ) X3« DeveXops in pupils cSriving habits and patterns that conform 
both to traffic laws and ordinances and to sound driving 
practices. 

( ) 14* Encourages a cooperative attitude towas^d other drivers^ 
pedestrians^ and other occupants of the vehicle. 

( ) 15* Includes driving in urban and suburban traffic^ in rural areas, 
and on the hi^way. 



Evaluations; 



( ) A. Hovr adequate are the provisions for students to acquire needed 
knowledge of good practices in driver education? 

( ) B. How adequate are provisions for practice in driving? 

( ) C. How satisfactory is the correlation of the classroom instruction 
with practical applications, including pract5.ce in driving? 



Comments! 



III. Physical Facil5.ties 



Check List! 



( ) 1. The school oi'^ns a sufficient number of automobiles for giving 
practice driving instruction to all eligible pupils. 

( ) 2. ^Tlhere vehicles are not owned by the school a satisfactory written 
agreement has been reached with the owner specifying at least 
the purpose for vdiich the vehicles may be used, the personnel 
responsible for their operation and maintenance, and the plan 
for their replacement in a manner that will not interrupt 
continuity of program. 









Check List! 



( ) 3* Vehicles used for practice driving instruction are appropriately 
eqiuipped. 

D ual control clutch and brake pedals for the 

instructor »s use (or dual control brake pedal if the 
vehicle has no clutch pedal). 

Outside rearview mirrors on taoth the left and right. 

Safety equipment for all weather conditions > such as 
defrosters and chains or snow tires. 

( ) 4* V^icles used for practice driving instruction are appropriately 
insTired. 

( ) 5. Vehicles are maintained in safe operating condition through ' 
periodic inspection and servicing by qualified mechanics. 

( ) 6. Ifiien such Vehicles are used for purposes other than driver 

education^ all identification with the driver education program 
is covered^ removed^ or othezwise hidden from view. 

( ) 7. Necessary forms for reporting accidents are kept in the vehicles 
at all times. 

( ) d. A conveniently located off— street practice driving area is 
available. 

( ) 9. The rocmis provided for driver education are equipped with move- 
able furniture suitable to the nature of the course. 

( ) 10. Facilities are provided for use of audio— visual materials. 

( ) 11. Testing equipment to diagnose and study visual functions , 

reaction time^ and other personal characteristics is available. 



Evaluations! 



( ) A. How adequate are the physical facilities and equipment to meet 
instructional needs in driver education? 

( ) B. How well do the phfrsical facilities for driver education exemplify 
approved safety practices? 

{ ) C. How^ adequate are the storage facilities for cars, testing 
equipoaent, and instructional materials? 












«. . .» ’« ,.•••«.. 



Comnents; 



IV. Instructional Staff 

» * . ' , • ,* * • 

Check Hat ; 

AH staff loembers 'vdio have responsibility for teaching driver education: 



( ) 1. Possess valid teacher certificates or the eqiiivalent* 

( ) 2. Have preparation in professional driver education. 

( ) 3* Have preparation in general safety education. 

( ) 4. Keep informed about current developments in teaching driver 

education. 

( ) Have valid driver licenses. 

( ) 6. Have satisfactory driving records as verified by official state 
and local driver files. 

( ) 7. Have had driving es^rience in cities and on open highways under 
varied traffic^ ifieather, and road conditions. 

( ) 8. Maintain active participation in in-sexvice education throu^ 
fonnal study and other professional activity. 

( ) 9. Maintain an active interest in professional advancement « in- 
cluding participation in educational organizations. 



Evaluations; 



( ) A. How adequate is the staff's background in driver education? 

( ) B. How extensive and varied is the driving experience of the staff? 

Comments; 



/ 



i 



V. Instructional Activities 



Cheek List; 



( ) 1. Instruction in driver education is planned in terms of school 
objectives. 

( } 2. Specific learning activities are directed toward clearly formu** 
lated and comprehensive objectives in driver education. 

( ) 3* There is evidence of careful planning and preparation for 
instruction. 

( ) 4* tostruction centers around practical problems. 

( ) 5 • Demonstrations are used in instruction. 

( ) 6. Au^o-Visual materials selected in terms of the objectives of 
driver education are used in instzniction. 



Evaluations : 

( ) A. How adequate are the planning and preparation for instruction? 

( ) B. To what extent are the learning experiences centered around 
practical problems? 

( } C. How effective is the teaching? 

Comments: 



VI ■ Instructional Materials 



Cheek List : 

( ) 1. Up-to-date textbooks and basic reference materials are available. 










Check List; 



( ) 2. Supif^ementary teaching materials related to driver education 
are available. 

( ) 3 * Audio-Visual materials in driver education are provided. 

( ) 4 * Materials developed by teachers and students are provided^ such 
as study guides, diaghrjtic and achievement tests ^ class- 
developed and accepted patterns of coi^uct related to driving. 



Evaluations ; 



( ) A. Hoir adequate is the variety of instructional materials? 
( ) B. Hovr adequate is the quality of instructional materials? 



Comments: 




Hegilth Services 







CheeWlatg 

. - -V ••■•I* ■■ -if/Sl' - '•• 

' . • J- .■ ^ 

. ■ '■ * 

The checklists consist of provisions, conditions, or characteristics found 
in good vocational-technical schools. Some may not be necessary, or even 
applicable, in every school. If any inportant features or procedures are 
omitted in the printed materials, they should be added in the apt^rcpriate plaoo9» 
The check^sts should accurately and completely portray the program, facilities^ 
and practices of the school, thus providing the factual background for the 
evaluations. : ' 

The use of the:checKliats requires five letters; 

E Provision or condition is made extensively. 

S Provision or condition is made to a moderate extent. 

X Provision or condition is very limited qr missing but needed. 

- . , X 

^ condition Is missing but its need is questioned. 

jMs question might arise in xelation to the philosophjr and 
. objectives of the school, the. needs of the students, or 
because of differences of opinion of evaluators. 

N Provision or condition is not desirable or does not apply. 

Evaluations 

Evaluations are the best judgments of the staff in the self-evaluation and 
normally are reviewed by the m^odsers of Idie review committee. These judgments 
are made after consideration of such evidence as (1) the local staff members* 
observation and aiialysis of the work of the school, discussions of faculty 
coimidttees, study of relationships with the community, and (2) the visiting 
committee's observations, conferences with students, consultations with staff 
members, discussions within the visiting coannittee. 

When one makes a judgment upon what is included in an evaluation item, 
using i^e ratings defined below, he should consider in the light of his whole 
, experience how welX the achcQ^_^AJ^^lfil 3 JL^ imd the needs of 

the students. 



5. - 



gBcellmt; the provisions or conditions are extensive and are j^ctioiilng 
exceUently. 



4. - Very good ;» 






a. the provisions or conditio are extensive and &re funotionlng 

■ ■ vv;^lfel3L^ or-' -r. 

hm the provisions- or oohditions are isoderate3y‘ extensive v<but are 
functioning excellently. 






^ 5^*4 P**u^sions or conditions are moderate3y extensive and are 
functioning welX.. ; . . 



3. 

2* - Fair!^ 



• ■ t 



1 . 

M. 



N. 



a. provisions or conditions are stoderstely ext^ 
lunotionlng poor3y, or 

b. provisions or conditions are lisdted in extent but are 

functioning well, . . .. 

conditions are limited in extent:and Itinctioning 
poorly, or they are entirely missing but needed, 

” oopditioHB are jnl?slng but thair need Is 
obieeM^‘« 4 *^® <3’»stlon might aidse in relstton to the philos^liiy and 

the needs of the students, m because of 
opinion of evaluators. Items marked "M" do not affect 
— oohool. The visiting coBniittee should 
*® ™® Witten report any evaluations narked "M" idiich the 
school should consider further. 

the povlsions or condiUons are mUsing but do not 
r n^*( ?^ they ^ not desirable for the youth of this school or 

or they do.not etwfom to the school's philos<^ir and . 



the MU-evalnatloa^mei* of the school staff wish to Indicate 

um%|h ^ evaluations «4» of "Z" appUes, they w 






EVBIDATIOH OF THE PROGIUM 
m. HEALTH SERVICES 

The State Beard of Edneatidn, in reception of the state 'a responsibility 
for the health of its pupils, includes a variety of fcuaetiohe in its school 
health services. These functions require the coordinated efforts of administrator, 
teaches, c^^unselors, physicians, dentists, nurses, and students to iseet the 
following specific objectives; * ^ ^ ^ 

» • 1. To review the health status of the student. ' 

2. To counsel students, parents and the staff personnel in health natters. 

3* To recQuaend c63^reetion of the remediable defects • 

4* To provide first aid treatment for students and' staff iuid to see that 
serious cases are referred' for appropriate attention. 

5* To inculcate good safety habits by education of a form^ and informal 
nature. 

6. To inculcate good health habits by education of a formal and Informal ’ 
nature. 

7. To provide care for students who are ill idiile at school and those vho 
return to school after illness. 

K-. < • • ■ . , 4 ' * ,, *'/**■ 

All health service activities should be carried out so as to increase 
students' understanding of health, to develop more favorable attitudes toward 
health, find to produce more desirable health praatiees. 

This self*-evaluation will be made by a team consisting of; School Nurse, 
Physical Education Instructor, Director or his Appointee, Selected Students, and 
Medical Advisor, if possible. 










■■aiiiiiiiMNiilM 



Afipralaal p^eidives have health needs or handiea^ 



I 



I 



Checklist -■■■ 

( } ,le Physical provided hy school physician for all new „ 

students* 

( ) 2* Physical examinations are provided hy, school physician for. all students 

. • _ in %eir . final year . --v- 

( ) 3e Physical examinations are provided hy school, physician for new eo^oyeese 

( ) 4- The school medical advisor Snspec:^ monthly the kitchen^ dining area^ 

shower rooms , and medical examination roan* 

( ) 5* > Pfayaical eacamjnatlons are provided by the school physician for Varsity 

« 

and Junior-Varsity teams* 

( ) . 6. Vision test are given to all new students and seniors h 
( ) 7* Color blindness is tested for, in all freshmen and other new students* 

( ) 8* Hearing tests axe given to new students and idien . needed* 

Evaluation 

• 4 

( ) How satisfactory are the health appraisal prooedures? 



Ccmnients 



f •• 






> ■» ' * ■ 






■■ 




0 

D 

0 

Q 

D 

0 

D 

0 

0 

0 









II. GARB OF EMERGENCY iLIMESS OR INJURY 
P l an n e d procedures to provide emergency care (first aid) for students idio 

* • . ' ■ • • ; 't- ^ . * ' ■ ' ■ • , ^ ■ ' ■ >" ' \ ^ ; 

become ill or injured at school are an important part of school health services. 
Checklist ^ j 

( ) 1, School first aid boxes are maintained in the shops, science laboratory, 
medical examination room, and school vehicles. 

( ) 2. Health records are accurately maintained on each student. 

( ) 3* First aid supfdJies are 0151 hand in medical supply area. 

( ) 4* There is a written plan to handle emergencies that occur in the absence 
of school nurse and medical advisor. As noted in Bulletin #22. 

( ) 5 . All staff members have a copy of the emergency plan. 

( ) 6. There is an active school health and safety council. 

( ) 7 . There is an eye protection program operating in accordance with Bulletin 

' # 30 . 



( ) 8. All major accidents are reported within forty<-eight hours to the Bureau 
Chief. (Throu^ the school directors) 

( ) 9* There are jd.anned procedures for periodic evaluation of the school health 
services. 

( ) 10. There are written standing orders prescribed by the school physician for 
the school nurse. 

Evaluation 

( ) How well are emergencies involving illness or injury met? 



CcBoments 



ni. CS21BRAI. HATUSB USD OBGitNIZATION 

^ ' ■ ■ ■ ^ ' <i* » » ’ ■- Jr * t, ^ ^ t J, ii. , S ’. ■ 4 ' 

Organization for aehool health services tdll vary according to state 
legislation^ the <,ze of the school^ available resources in personnel and e^p- 
nent> and administrative provisions* 

Ckeckiiat 



( ) 1. Ih-service provislois are made for teachers to araview their duties and 



responsibiiities* 

( ) Z» The Idnctions and responsibilities of teachers^ administrators and other 

^ ^ ■ > ?' , - * r • , !• - : ■ ■ ■. * . . * .> *'r * * r ■ ■ , ^ : t. > ' ■ 

-• •■'••.*.. «v* • . ■ » ,■ , . . • • ,r.- ■ ■ ■ ' ^ 14 

staff personnel are clearly defined and understood* 

p ♦ L#- , ^ ^ ^ " Jr * , . ’ 

( } 3* Appropriate programs are cooperatively planned for students idio have had 
severs illnesses or iHho are otiiendse physically handicapped* 

( } 4« School health services include appraisal of the health of school personnel* 
( ) 5- Inters are sent to parents concerning physcial defects of students* 

( } 6* School health services offer assi'iitance in the identification and 
education of handicapped students including those tdio are mentally 
retarded or emotionally disturbed* 

Evalttation 

( ) How adequate is the school staff's concept of the pua^poses of the school 
health services program? 

( ) How extensive are the provisions for school health services? 



Comnents 







Special Characteristics of Health Services 
1. VSiat are the best elements of the school health serviees? 

2« In vhat respects are health services least adequate? 

3* Iiilhat improvements are ;0.anned for the immediate future? 

4» Mhat studies of the problems of school health services has the school made 
iffithin the past two years? 

5* In idiat respects has school health services been improved within the last 
two years? 
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DIRECTIONS 



Definltioos and es^lanations of terms used 
DIVISION: Areas of evieiluatlon and are Identified as follows; 
in SCHOOL EVALUASIQN 
1* Program of Studies 
a» Trade Areas 
b« Related Areas 
e. General Education 
2* Student Aetlvi*^ Programs 
3* Health Services < v ^ 
km Guidance Services 
5® Library Services 

6. Audio-Visual Instructional Materials 
7® Lunch Program 
8* School Buildings and Grounds 
9® School Staff 
10* Administration 
11. Student Evaluation 

SUBJECT FIELDS; Courses by name in the Program of Studies identified as Shop, 

Related or General Education* 

Subject matter data in the evaluation of the Program of Studies 
will require a statistical summary form for eadh of the Sub- 
ject Fields being evaluated* 

SECTKSf; Parts of Division* This may include sub-sections to permit evaluation 
of ; a* Organization; b. Nature of Offering; c*. Physical Facilities; 
d* Instructional Facilities; etc* 

INSTRUCTIONS: 

Summary Form A is to be used for transferring the Average evaluation from 
Subject Matter Field and other Divisions* 

Form B may be used by the Review Committee to organize comments, eomnendatlons 
and recommendations for reference to be used when drafting the written report. 

It is suggested to the review committee that recommendations be placed in one 
of the foHowing categories: 

o 
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1* Recomoendations that can be carried out Inmediately. 

2m Beeooaiendatlons that can be carried out In the near future* 

3* Recommendations that need to be carried out throu£^ long planning* 











SUMMARY Am CONCLUSION 



PHILOSOPHY AND OBJECTIVES FOR SELF-EVALUATION OP THE VOCATIONAL-TECHNICAL 
EDUCATION PRCTaRAM 

The philosophy of vocational education is to provide programs vhich prepare 
the individual for specific areas of occupational life. The principles of 
operation are threefold: 

1. Development of good citizenship; and 

2. A reasonable degree of social competency; and 

3* A marketable degree of skill in an apprenticeable occupation. 

This instrument has endeavored to ansii^er the question — How effective is 
the local vocational education program and how may it be improved? 

The ability of the instructor to reflect on the efficiency of the program 
of vocational education and of th^ possibilities for improvement is generally 
recognized as a desirable attribute of the truly professional person. Self- 
evaluation is a valuable tool to accomplish this goal. 

GUIDING PRINCIPLES FOR SELF -EVALUATION: 

1. Evaluation is concerned with the growth of individuals in the 
direction of the objectives of the program. 

2. The puipD&v'^ of vocational education is to help individuals 
equip themselves for an occupational career. 

3» In a sense all instructional program plans and approaches are 
only hypotheses which need to be tested. 

4. Evidence of the progress of programs, its strengths and weak- 
nesses is needed. 

5* Evaluation serves in providing information about the success 
of the vocational education program to the public — clientele 
who estploy the students, the parents. Congress and laymen. 

6a. Ewluation is needed to provide quantitative data to show to 
what extent vocational education is meeting the Industrial needs 
community and area; in the instance of this evalimition, to 
what extent it is reaching into all apprenticeable occupations 
where need has been established. 

evaluation can help to achieve th5Ls objective by indic- 
ating to what extent the existing program meets this need. 

needed to provide qualitative evidence of the 
effectiveness of programs in operation in the area school. 

8. The evaluation should reflect the principles of operation of 
the school by indicating : 
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a. The degree of training that la offered on real jobs, 

b* The effectiveness of the related pxograni being offered* 

c« The extent that the general education phase of Instrudtion 
iseets the conoon needs of young people* 

d* How veil the Physical Educatloh re^uiresieiits are net* 

e# The avallablliigr and use of the follovihg services and aids to 
instruction; Health; (Guidance; Xundi; Audio-Visual aide and 
isaterials; Library; Student Activity and Social Progfams; 
and the suitability and maintenance of the school building 
and site* 

f* Student reactions to the progsrams offered* 
g* Staffing and Administration of the school* 










Division 



Sectio n 

Subject Field 

FORM B SUMMARY ARD CONCLUSION 

Ibis form may be used by the Revleu Cosanlttee to organize comments, 
commendations and recommendations for reference to be used vhen 
drafting the written report* 

COMME33TS: 



COMMENDATIONS: 

♦ 



RECOMMENDATIONS: 



SCHOOL PLANS FOR PROGRAM CHANGES 
BASED ON FINDING OF EVAliJATIC»l 

Schoo l D epartmen t _ _ -D ate 

Identify items of weaknesses as pointed out ty the evaluation. 

1 . 

2 . 

3 . 

4 » 

5 . 



State what action will be taken to improve each item stated above. 

1 . 

2 . 

3 . 

4 . 

5 . 










V . -Vt 



REVl^ GC^SflTS REIPORT OP '^HOQL 

' •'. ■ •’■'LV ' .. ■ 

I» - Over. aU. statemenl of, area ;i^oyi.€r|Med 



di 



II* Gonsnendation of arecv reviewed 



III* Identify areas of weakness 



17 . 



RecGuaDoendation for inprovement 



CheeMiata 

The checklists consist of provisions, conditions, or characteristics found 
in good vocatioxial-^technical schools « Soise may not be necessary, cr even 
applicable, in every school* If any important features or procedures are 
omitted in the printed materials, they should be added in the appr^dpriate plaoes 
The ehecldists should accurately and conpletely portray the program, facilities, 

and practices of the school, thus providing the factual background for the 
evaluations* 

The u^e of the checl^Lists requires five letters; 

E Provision or condition is made extensively* 

S Provision or condition is made to a moderate extent* 

It Provision or condition is very limited or missing but needed* 

^ or conation is missing but its need is questioned* 

This question might arise in relation to ttie philosophy and 
objectives of the school, the needs of the students, or 
because of differences of opinion of evaluators* 

N Provision or condition is not desirable or does not apply* 

Evaluations 

Evaluati«as are the beet judgments 'of the staff in the self-evsluation and 
normally are reviewed by the meaibers of the review committee* These judgments 
are made after consideration of such evidence as (1) the local staff memibers* 
observation and analysis of the work of the school, discussions of faculty 
com^t'^es, study of relationships with the canmanity, and (2) the visiting 
committee's observations, conferences with students, consultations with staff 
members, discussions within the visiting conmittee* 

When one makes a judgment upon what is included in an evaluation item, 

using the ratings defined below, he should consider in the light of his idiole 
experience how well 

the . n^eds of 

the students* 



the provisions or conditions are extensive and are fUnctlbidng 

excellently. 

4* Very good :» 

a. the provisions or conditions are extensive and are iVmetioning 
. ■ 'well, or ■. V 



b. the provisions or conditions are laoderately extensive but are 
functioning excellently. 

3. - Good : the provisions or conditions are moderately extensive and are 
functioning well. 

2. - Fair :*^ 

a. the provisions or conditions are moderately extensive but are 
functioning poorly, or 

b. the provisions or conditions are limited in extent but are 
functioning well, 

" l2SL* provisions or conditions are limited in extent and functioning 
poorly^ or they are entirely missing but needed. 

M. - the provisions or conditions are missing but their need is 

questioned. This question might arise in relation to the philosophy and 
objectives of the school, the needs of the students, or because of 
differences of opinion of evaluators. Items marked "M" do not affect 
the graphic summary for the school. The visiting committee should 
discuss in the written report aiy evaluations marked ”M" which the 
school should consider further. 

- Does not apnly: the provisions or conditions are missing but do not 
apply, or they are not desirable for the youth of this school or 
community, or they do not conform to the school’s philosophy and 
objectives. 



*If in making the self ^evaljuation. members of the -school staff wish to indicate 
which of the alternatives given for evaluations •'4" ' of ”2” applies, they may 
use »'4a« and ''2a»» or ”2b”- 
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SELF EVALUATION 
OF 

STUIMP ACTIVITX' 

Guiding Principles 

Section I General Nalnire and Organization of the Program 

*• ‘1 ' . . ■ - ' • . . ' .... - ^ ^ . > , * ^ ■ 

A. General Nature of the Program 

B. General Organization 

Section II Student Parti olpatlon in SJchool Government . ■ 

Section IH Dramatics, Speech, end Music Activities 

Section IV The School Assembly 

Section V School Publications 

Section VI School Clubs 

Section VII Social Life and Activities . 

Section VIII Extra-Class Physical Activities ■ 

Section IX Finances of Student Activities 

Section X Homeroom 

Section XI Special Characteristics of the Student Acti-vlty Program 
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student Activity Program 
Guiding Principles 



In addition to teaching in the vocational school shop, laboratory 
and classroom, most instructors vill vbrk vith' students outside of the 
shop or classroom and must develop the techniques of conducting t^orthwhile 
activities in student clubs, assemblies and student government. No School 
can esqpect to maintain student interest in the usual curriculum program 
unless it balances this side of its offering with a less formal, more 
relaxing group of student activities usually regarded as extra-curricular 
or co-currlcular. 

The recognized objectives of the school, those pertaining to the 
development of soelal competence and citizenship responsibility, con best 
be achieved throu^ the program of student government and its related 
activities. 

Schools often erroneously feel that the heart of their program, the 
course of stu^, vcomes first and if there is any time or Interest left, 
a program of student activities should be organized. The. student activity 
program should not be 3 tft to chance. It is an integral part of the 
educational experience provided by the school and probably the sole method 
for developing desirable social traits, good fellowship, and the ability 
to participate in the democratic processes. 

Nature of Program 

1. Provides activities to meet the needs, and intorests of all - 
students . 

2. Membership in groups is Open to all. - 

3* Attenpts are made to acquaint parents with the purpose of 
student activity program and to encourage participation of 
their sons or daughters. 

Organization of Program 

1. Students help in planning and management. 

2. School recognizes its responsibility to guide students into 
desirable activities. 

3. The student's interest in his trade program is used to 
encourage participation in related student activities. 

4. Faculty members elect to guide program in line with their 
capabilities. 

5 . Faculty understands purposes and cooperates with programs. 

6. Financing of activities is a responsibility of the student 
government. 




1 Generel Nature and Organization 

A. General Nature of the Program 
Checklist 

The Student activity program: 

( ) 1« Supplements and is integrated vith the regular curriculum. 

{ ) 2. Gives students opportuniticis for experiences in leadership 
and to participate under this leadership. 

( ) 3« Gives students opportunities to use initiative. 

( ) 5. Provides students vith oppoirtunitles to accept responsibilities. 

{ ) 5« Enables the student to coordinate activities of the school, 

home, and community. 

( ) 6. Gives students opportunities to assist in solving school problems. 

( ) ?• Helps to develop in students good citizenship traits. 

{ ) 8. Allovs for the development and perpetuation of desirable school 
traditions. 

( ) 9* Trys to instill the feeling that the student and teacher are each 

an active part of . school life. 

( ) 10. Attempts to make everyone feel responsible for the velfare of the 
school. 

( ) 11, Is democratic in that membership opportunity is provided to all. 

( ) 12. Are organized in such a way that cliques are prevented from 
being developed. 

( ) 13. Is supported vactively and receives encouragement from the staff 
members. 

( ) lU. Is varied so that the vide Interests of the students are taken 
into consideration. 

( ) 15» Allovs for new activities to be organized to take into account 
changing interests and needs of the students . 

( ) 16. Allows for the revitalization of falling activities or 
discontinuance of poor ones. 

( ) 17» , Provides opportimities for orienting all students to the programs. 

( ) 18. Takes in account the economic level of the students. 

Evaluations: 

To what degree is the student activity program, based on a 
study of student interests and needs? 

How successful is the activity program in tialning the 
students to function democratically? 

To what extent does the student activity program supplement 
the regular curriculum? 



Comments. ' 



( ) a. 
( ) Vs. 
( ) e. 



B. General Organization of the Program 
Checklist; 



( ) 1. The general objectives of the student activity program have been 
f omilated by the proper authoirities taking into consideration ^ 
the Inte^sts, desires, and the needs of the students. 



the loss of identity or responsibility of the individual activities. 



( ) 11. Evaluisition of activities by the students is encouraged. 

( ) 12. Each student's participation in activities is recorded on his 
pexmanent record. 



( ) l4. Evaluations and improvements of the activity program are kept 
on record. 



Evaluations; 

( ) a. How adequate is the faculty guidance and supervision of activities 
program? 

( ) b. How satisfactory is the student activities program in providing 
opportunities to students to manage the activities? 



program made and how well kept are the records of these evaluations 
and Improvements? 



( ) d. How well distributed &re the officer positions of the student 
organizations? 



( ) 2. A coordinating' committee unifies the entire program without causing 



( ) 3« A regular tl^ and place of meeting are available to each organization 



( ) 4, The schedule of activities is either prominently’ displayed or made 
available to the students. 



( ) 5« All acti^ties have an advisor who has abili’^ end interest in the 
activl'ty. 




( ) 6. Advisors provide proper guidance and supervision to participating 
students. 



( ) 7* The amount of participation in the activity program la properly 
adjusted through guidance. 




( ) 8. Monopolization of offices by a small dumber of students IS pre^nted. 



( ) 9* Advisors encourage usage of democratic processes in the planning of 
activities. 



( ' ) 10. Officers of student activities arS trained to perform properly in 
their positions. ^ 



( ) 13 * i^pro]?rlate records of meetings and programs are kept 



( ) c. To what extent are evaluations and Improvements of the activity 



Checklist 

The Student Council 



( ) 1 . 
( ) a. 

( ) 3. 
( ) 

( ) 5. 

C ) ^ ® 

( ) 7 . 

( ) 8 . 

( ) 9. 
( ) 10 . 

( ) 11 . 
( ) la. 
( ) 13. 
( ) 1 ^. 
( ) 15- 
( ) 16. 
( ) 17. 
( ) 18. 
( ) 19. 

( ) ao. 

ERIC 



tudent Fartlclpetlon in School 



Govenuient 



Gives an opportunity to all students to participate In representative 
government. 

Functions imder a constitution and bylavs vil^ the authority delegated 
by the administration. 

Faculty advisor is available to provide guidance enabling it to 
accomplish its clearly defined functions. 

Student participants realize their responsibilities to the organizations 
proper functioning. 

Faculty paxi^iclpants realize their responsibilities to the organiza- 
tions proper functioning. 

Is given assistance by administrators vho realize their responsibilities 
to the organizations proper functioning. 

Allows any student who qualifies according to the constitution and 
bylaws^ to run for office. 

Officers are elected either by the entire student body of represent- 
atives of the entire student body. 

Elections are supervised. 

Helps the administration and staff develop school policies pertaining 
to student conduct. 

Concerns Itself with care and protection of property. 

Concerns Itself with other student organizations and activities. 

Concerns Itself with student publications. 

Plays a part in the awarding of nonacademic honors. 

Assists new students in adjusting to school life and activities. 

Assists in operating the Intramural program. 

Meets at an appropriate time and place periodically. 

Governs the student court, which serves as it's judicial branch. 

Concerns Itself with the student patrol by encouraging respect to and 
by the patrol. 

Encourages the student patrol to accept it's iTesponsibllltles and 
fulfill it's duties. 
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II • Student Participation in School Govemnent (continued) 

( ) 21* Baa responsibilities concerning the Individual classes* 

Bvaluatlons: 

( ) a* How adequately are provisions for student participation In school 
govermtent loade? 

( ) b* How successful Is the student council as a ftmctlonlng example of 
democracy In action? 

( ) c*' To what extent do the students understand and accept their school 
responsibilities? 

( ) d* - How effective are the student patrol and student court? 

( ) e* To what extent does the student council govern student activities? 



Comments: 
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ni . Dramatics,' ^ech, and feslc Acti^tles 



Checklist: 

( ) 1. Dramatics, speech, and music activities are a part of the school 
program. 

( ) 2. Students have an op[|^rtunlty to write and produce their own plays or 

SlSkl’tiS • 

( ) 3« Opportunity for students to participate in a variety of stagecraft 
actlvltes. 

( ) 4. Participation in and attendance at community dramatic activities is 
encouraged. 

( ) 5* Students have opportunities to participate in such presentations as 
addresses, debates, radio programs and television programs. 

( ) 6. Formal and extesrporaneous speech opportunities are provided to the 

students . 

( ) 7* Students lacking ability or confidence to es^ress themselves are 
provided speech training ojqportunltes . 

( ) 8. Dramatic and speech activities supplement and are coordinated with the 
* - regular English curriculum. 

( ) 9« Equipment and facilities are provided for speech end dramatic endeavors. 

( ) 10. Educational values are not subordinate to financial returns. 

( ) 11. A variety of musical opportunities are available to the students. 

( ) 12. The musical activities program provides for different levels of ability. 

( ) 13» The out-of-school musical interest of the students is coordinated with 
the ln-%hool musical program. 

( ) 1 ^ 1 -. Interest is expressed by the nonparticipants and pai^iclpents in the 
nusical activities of ihe school. 

Supplementary data : 

1. Submit a list of programs or activltlea which are available for 
students in music, drama, and speech areas. 

Evaluations: * 

( ) a. How adequate are the dramatic activities? 

( ) b. How adequate are the music activities? 

( ) c. How adequate are the speech actlvites? 
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III. Pramattcs, ^ech, and Music Activltes (continued) 



I 



( ) d. How satisfactory is the quality and quantity of materials for speech^ 
drama, and music activities? 



I 



( ) e. How great is the interest apd enthusiasm of all students for these 
activites? 



I 



( ) f. ^To what extent. do the students participate? 



I 



Comments: 



I 



D 



D 



5 . 
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CheckXlet : 



{ ) 1. The development and organization of school assemblies is charged to 

a school assembly committee. 

( ) 2. Faculty, students, and administration are represented, on the 

committee. 

( ) 3. A faculty advisor coordinates the assembly program in order that 
continuity, qualily,- and appropriateness is considered. 

( ) 4. The vide interests and needs of the students are considered in the 
planning of assembly programs. 

( ) 5« Students and student organizations play a major part in the present- 

ation of assembly programs. 

( ) 6. Students are given opportunities to preside at assembly programs* 

( ) 7. Audience participation is encouraged by such means as group singing 
and open discussion. 

( ) 8. The students have acquired courteous behavior patterns for assembly 
programs. 

( ) 9. Assembly program records are kept. 

( ) 10. All assembly programs are carefully rehearsed. 

Assembly programs include the following: 

( ) 11. Lectures, presented on a variety of subjects by qualified visitors. 

( ) 12. Student participation in musical programs. 

( ) 13. Community groups and musical artists. 

( ) 1*^. Motion pictures satisfying the needs and interests of the students. 

{ ) 15. Debates, panel discussions, and forums. 

( ) 16. Recognition assemblies, patriotic programs, and other formal 

ceremonies . 

( ) 17. Student Council activities. 

( ) iS. Student exhibits or demonstrations. 

( ) 19. "Pep” meetings or rallies. 

( ) 20v Discussion of school policies. 

( ) 21. Discussion of such problems as accidents, fires, vandalism, law 

enforcement, etc. 



o 










IV, The School Assembly (Continued) 

Supplementaiy date: 

1. List the assemblies presented the previous year by title^ topic^ or 
other appropriate identification. 

Braluations: 

# * ^ 

- . • . • ' • ^ M ^ ^ ^ • • 

( ) a . How effective educationally and how Inspirational are the assembly 
programs? 

( ) b. To what extent do the students participate actively in the pre- 
sentation of programs? 

( ) c. How variable are the assembly programs In terms of content? 



Comments: 
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V. School Publications 

School publications may be any of the following; yearbook, 

school newspaper, handout sheet by the students. 

CJhecklistt 

( ) 1. Faculty advisors supervise all wbrk, by the students, pertaining 

to publications. 

( ) 2. Students have a sense of responsibilil^y concerning the content and 

presentation of materials. 

( ) 3. Offensive and false statements are avoided in all publications. 

( ) 4. Publications provide opportunities to the students to be creative. 

( ) 5. Publication activities supplement the regular curriculum. 

( ) 6. Outstanding student achievements are reported in publications. 

( ) 7. Publications are used to aid the entire student activity program. 

( ) 8. Student publication staff members are selected after carefully 

considering such factors as ability, interests, and desirable 

attitudes . 

( ) 9. Publication staffs are organized in an efficient manner. 

( ) 10. Publication activities enconrpass a wide range of student interests 
and needs in order to obtain general particii>ation. 

( ) 11. Publications are exchanged with other schools in order tor present the 
school to others. 

( ) 12. Publications are widely circulated in the school. 

( ) 13. Expenses for publications are ?iept to a reasonable level. 

( ) l4. Publications are supported by the school in terms of material and 
equipment. 

( ) 15. An in- the school location is provided for student publications. 

( ) 16. Schooltime is allowed for students to work on publications. 

( ) ? , . A library of past publications is kept. 

Supplementary data: 

1. List the school publications and the number of active student 
participants. 

2. Submit the last two successive issues of each publication. 
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V. School Publications (continued) 

Evaluations: , 

( ) a. Ho^ adequate is the frequency of appearance of school publications. 

( ) bo.. To vhat extent do students participate In the piarming and pre- 
paration of eeich publication. 

( ) c. How much Interest and enthusiasm do all the students have in the 
imblicationsT-v', ■ 



Comments ; 



VI. Sehool Clubs 



Checklist ; 

( ) 1. Whenever there is sufficient student interest and need, appropriate 

clubs ere organized. 

( ) 2. Provisions are made to reorganize, or discontinue clubs if they are 
not meeting needs or interests of the students. 

{ ) 3» purposes and activities of each club are brought to the students' 
attention by all available means. 

( ) k* Club membership is voluntary and open to all qualified students. 

( ) Faculty advisors are provided to all clubs for guidance. 

( ) . 6. Whenever desirable, club activities supplement the regular curriculum. 

( ) 7* Clubs meet regularity during the activity period. 

( ) 8. Clubs are organized so that different ability levels are accounted for. 

( ) 9 . Clubs are organized uhlch develop hobby and leisure Interests of 
students. 

( ) 10. Students and faculty are provided with opportunities to periodically 
evaluate club activities. 

( ) 11. Clubs are operated democratically. 

I 

Supplementary data j 

1. List the clubs and the number of active menibers in each. 

Evaluations; 

( ) a. Row extensive is student. participation in school clubs. 

• 4 

( ) b. How well do the club activities satisfy the Interests and needs of the 
students. 

( ) . c. How .well planned are the student activities. 

Comments: 
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VII. Social Idfe and Activities 

t 

Checklist: 

( ) 1. Infox^l and small group social activities have available space. 

( ) 2. Sports banquets, dances, and other activities have available E^ce. 

{ ) 3« Social programs are carefully planned vith the schools philosophy of 
its obligation in this area considered. 

( ) The social program is planned coopezetively by s'todents and sta^. 

( ) 5 . Students are encouraged to participate in the social programs. 

{ ) 6. Beer^atlon and Informal games are part of the social program. 

( ) 7» Appropriate social ai^alrs are a definite part of the school life. 

( ) 8. S^dents are well instructed regarding appropriate dress and behavior 
at the Afferent social activities. 

( ) 9» Social dancing instructions are provided when necessary. 

( ) 10. Desirable fraternization opportunities of the two sexes are provided. 

( ) 11. Opportunities for Informal conversation in the social program are 
provided for, ® 

( ) 12. Desirable social interests and attitudes are developed. 

( ) 13» The social activities are all chaperoned according to school policy. 

SiQplementary data : 

1. List ell social activities the school participates in yearly. 
Evaluations: 

( ) a* How extensive3y do students participate in the planning of social 
activities? 

( ) b. How extensively do students pairtlclpete In the activities? “ 

( ) e. To what degree are provisions made for assisting students to par- 
ticipate in social activities necessary for their development? 

( ) d. How well do the students conduct themselves at social affairs? 



I 

I 

i 

0 

0 

D 

D 

D 

0 

D 

D 

D 

D 

D 

0 

0 



Comments : 




. VIII. Extra-Class Physical Activities 



Checklist 

\ * 

( ) 1. Activities selected contribute to the students Interests and needs. 

( ) 8. The Interscholastic sports and games enconpass a variety of areas. 

( ) 3« intramural sports and games encoaopass a variety of areas. 

( ) 4. Those games > sports , and activities which have value for leisure time 
are included. 

( ) 5» conanunity cooperates with the schools physical activity programs. 

( ) 6. Responsibility for the physical activities program are shaped by the 
students . 

( ) 7» Interscholastic eligibility requirements are enforced. 

.( ) 8.. Friendly, sportsman-like attitudes toward visiting teams are 
developed in the students and community. 

( ) 9« Provisions for teams of varying abilities, sizes, and weights are 
made. 

( ).10. Provisions are made for activities involving individual performances. 

( ) 11. Physical activities are under the supervision of professionally 
qualified personnel. 

( ) 12. A doctors certificate with recommendation of participation is re- 
quired for strenuous activities. 

( ) 13. Strenuous activities require parental consent. 

( ) l4. Proper equipment is provided to students engaged in strenuous 
activities. 

( ) 15« Students engaged in competitive and strenuous activities are properly 
Insured. 

( ) 16. Medical assistance is immediately available. 

( ) 17. In conducting activities, the educational and physical welfare of 
the students are considered. 

( ) iS. All students have equal opportunity to participate the physical 
activities program. 



Supplementary Data: 

1. Attach a list of intramural physical activities and the number of 
students particli^ating in each. 

2. Attach a list of Interscaolae^jic activities end the number of students 
participating in each. 
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^nXl* Extra-Class Physical Activities (Continued) 

3. Attach a copy of schedules of interscholastic activities. 

4 - Attach eligibility lists of the community and school. 

5. Describe the intramural program. 

Evaluations ■ ^ 

( ) a. Hov. adequate is the intramural progiam? 

{ ) b. How adequate is the Interscholastic program? 

( ) c* How well protected are the students who engage in activities in 
terms of health and safety/?' 

( } d. To what extent do the students participate in extra-clasB physical 
activities. 

( ) e. In conducting physical activities' how much consideration is given to 
the educational value, of the program? 

• * » 

Comments: 






IX. Finances of S^dent Activities 



Checklist 

( ) 1. Student activity funds aare handled in the manner dictated by 
state bulletins . 

( ) 2. Opportxmities to manage finances are provided to students and the 
faculty. 

( ) 3* Prior to initiating an endeavor requiring the handling of finances, 
instructors end students are given guidance of administration. 

( ) 4. Students attitude toward the handling of student funds is that it 
is a business eaeperience. 

( ) 5« Student activity funds are distributed equitably among the various 
activities. 

( ) 6. Financial reports are periodically posted or published. . 

( ) ? . Proper audits are made at the expiration of the term of each 
treasurer. 

( ) 8. Printing of tickets is under the control of the proper authority. 

( ) 9* Student fund-raising activities aare justifiable educationally. 

( ) 10. Numerous fund drives are avoided. 

( ) 11. Dues to students are reasonable as detennined by student 
organizations. 

Supplementary Data 

1. Submit copies of all financial fonns used which are \anique to the 
school ( no state forms ). 

2. Submit list of organizations that assess students end the amount 
of assessment. 

Evaluations 

( ) a. To what extent do students participate in the management of finances? 

( ) b. How much of a learning experience is handling of finances to the 
student? 

( ) c. How educational are the fund-raising activities and how necessary 
are they? 






Comments : 




3C Hoinei^om 



Checklist; 

( ) 1. Adequate tine Is provided for the homeroom periled eedh dey.^ 

( } 2. The homeroom is organised as a unit^ functioning under the student 
council* 

( ) 3* The homerooms assist administration In the disseminating of material, 
explaining of policies, and gathering of information. 

( ) 4. Homerooms are used to promote school activities. 

( ) 5* Students aire given opportunities to hold discussions under Informal 
conditions in the homeroom. 

( ) 6. The angular curriculum is supplemented through the homeroom. 

( ) 7* The homeroom is used to orient new students. 

Evaluations : 

( ) a. To what extent does the homeroom period serve as an educational aid? 

{ ) h. How extensively do the students participate In the homearoom? 



Comments • 
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XI. Special Characteristics of Student Activity Program 

1. The best elementa or characteristics of the student activity program 
are vhat? 

8 • 

b. 

c. 

2. Where Is the student activity program least adequate or In gareatest 
need of Is^rovement^ 

a. 

b. 

c. 

3* Hov has the activity program inproved vlthin the lastluo years? 

s • 
b. 
c • 

4. What improvements in the student activity are now being made or are 
definitely planned for in the immediate future? 

a . • 

b. 

c. 

General Evaluation of the Student Activity Program 
Checklist: 

{ ) a. To what extent is the student activity program consistent with the 
philosophy and objectives of the school? 

( ) b. To whet extent does the student activity program meet the needs of 
the students? 

( ) c. To what extent is the school Identifying problems in the student 
activity program and seeking their solution? 



FOmT FOR AH EmUATIOH OF THE 
' TOC ATIOtaL-TECHllICAL SCHi)6i. W THE STUDEHTS 



COAL 

The isiprov^eiit of the student's relationship to tte 
overall Vocational-Technical Program. 

• ■• - - , ■ ? .' • ''•: . ft '■ 

■ *.* . . . . •■'•'■’*. . V. 

OBJECTIVES 

1. To permit the faculty and administration to gain an 
insight into student problems and points of pride reg^di^ 

their school. 

2. To determine student morale. ■ 

' 3'. To determine the effectiveness of the Vocational- 
Technical School's communication with the public. ' ' 

METHOD ' ‘ ^ ' 

. f f 

Interviews with members of the student body by members 
of the reviw te^. The interviews shovld be conducted both * 

foxmally and informally. The formal interview would be conducted 
by the - review team meeting ^^th a prS-selected sampling of the 
student bbdy dtnring the scfiobi day. thawing this interview period, ^ 
the members of the review team would question' the students with 
questions pertaining to the objectives stated above. The i^ormal , 
interviews can be conducted by the members of the review, team by 
questions directed at individual students as the team is in the 
process of evaluating the other phases of the program, (i.e., .. 
questioning students during passing of classes or wh31e the 
review team is in the shop or cafeteria areas). 
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Student eai^liiitg fdr the fpxme^ pyp3ua;^pn e^riee at 

least IQ^ of the student populatA^on^ and ^ould have , both good .and 
lass desirable students as part of the group. The group should 
contain class officers from each <^8S (Ifreshmahj Sophomore, Junior 
and Senior), problem students from each class, and students 
an^presentlng each shop. The selection of the student group should ' 
be done by a ^oup of thirae, repirasentlng the Administration, the 
Guidance 6iT£ice, and the Consultant assisting in the ev^uatidn. 






caffiOLLlST (To be used by i^view team only); . : 

( ix ^Students pel t^t ;thelr participation in thp school life 



( 

( 

( 



is welconw.; ^ -j; i 

) 2. Students appear happy and content. ,v 

Sl^udents we proud of their school, . 

) 4. Provision is made for. student, desires to be made knoMn 



' 

.' f # 



to the administration. 



( ) jf, Stuifients f Ind th^ program attractlvjs and phalle|)glng« 

( ) ' t .jS*. Parents, and the general pid>llc ynderstwd the ypcatipnal* 



Technical Schppl program. 



EVAIAJATKMI 
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■: <VO^Z :?i; :.C ; . 



( ) " 1. To uhat extent are the students satisfied with their 

school. 
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COBMEHrS 
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